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Set Up 

Parameters 
 

Set Up                              

Parameters 

Introduction 
Select Parameters by moving the pointer on to the Parameters option 
and click the mouse once. 

There are minimal parameters to set in the system.  This is explained by 
the use of the other Set Up menu options which control specific aspects 
of the database. 

System Parameters are restricted to overall environment questions. 

Screen Options 

Environment  

Notes 

There is a feature in the system  which allows free format notes to be 
attached to any set-up record.  The next two options deal with the 
treatment of these notes. 
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Auto Show Notes 

This will always show notes when setting up Master File records. 

Auto Save Notes 

If notes have been inserted or changed then rather than prompting 
whether the user will save the notes when exiting the system, the notes 
will be saved automatically. 

Auto Browse 

This option allows the user to view the lookup table of available 
records on entering a set-up screen.  If not selected the Search button 
must be selected and the mouse clicked to show the Lookup Table. 

Formula Audit Trail 

This will store all the information that makes up the difference between 
the 'After Elimination's' and 'After Rules' stages of the data. The Rules 
are set-up via the Formula Editor and processed in the 
Consolidation routine. The information is stored on the 'Rules' Table. 
Standard reports that access this data can be printed via 
Reports>Standard>Audits>Rules>Rule Audit One. 

Auto Data Indices Rebuild  

This is an option that will automatically recreate the Pointers to the 
Data Table when the following processes are run: 
Update or Consolidation. If this flag is not turned on, then the 
rebuilding can be done as a separate routine via the Utilities Menu. 

Rebuilding the Indexes periodically will enhance the overall speed of 
the system. 

Auto Journal Numbering 

This option will turn on the automatic numbering of journals. 

If this option is not selected then the User can manually key the journal 
number.  

Reallocation Required 

This option should be selected if the reallocation option is to be used.  

Restatement - Copy Rules 

This option allows the restatement process to include the journal 
adjustments made to a source company as well as the imported value.  
Take the tick off if you only wish to restate the original import. 

Local Account Name Required 

This option allows the entry of an extra account description for users 
where English is not their first language. The description will be 
displayed in Account Setup. If an enquiry, journal entry or report is 
now run, the secondary account description is shown. 

Include Sub Consolidation Sites 



Set Up 

5 

This option allows the user to utilise the sub-consolidation process in 
Falcon. By ticking the option, this enables the Process > Consolidation 
> Sub Consolidation path to be made available to head office users of 
Falcon. 

Split Account 
If this option is selected then the next two fields will be required i.e. the 
Number of Account Components and the Account Mask thereof. 

The account code has a maximum length of 30 Alpha Numeric 
characters and can be split 26 ways referencing each split with an 
Alpha Character. 

Example: 

AAAAABBBBCCC 

Where: 

A.   May be the Account Type 

B.    May be the Department/Cost CentreCode 

C.    May be Product Analysis Code 

These Components can be selected independently via the Management 
Report Writer either per Column/Row/Cell basis or as an overall report 
with a repeating range option i.e. Repeat Report by Department. 

The Natural Account Element option allows the flexibility for users to 
specify which part of the account code stored in Falcon is the natural 
account code. 

Inter Company Eliminations 

Company Suffix in Account 

If an account is selected as an inter-company account, when 
processing eliminations, the system will check the last "x" characters, 
(where "x" is a number 10 or less) and match any other account in a 
company held on the same structure. 

Suffix Length 

The suffix should be the company code as set up on the Setup 
> Company screen. 

To edit the number of characters highlight the contents of the text box 
and replace the contents by keying in the revised entry. 

Primary Data Storage 
Data is stored on a YTD basis for each period. 

Period 

Current Period 

This field contains the current period number for all Datasets within the 
system.  The period number is changed by highlighting the period and 
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entering the new period required or alternatively on completion of the 
period end close routine, which can be found on the Utilities Menu. 

Virtual Period No 

The system period number is the Current Period Number.  The Virtual 
Period Number is for use within a multi-user environment where a new 
user signs onto the system and wishes to process within a different 
period to the current period setting. If the Virtual Period is changed, 
this Period Number is held until such time as the User logs out of 
Falcon and is replaced by the Current Period on re-login. 

Spreadsheet Link 
FALCON's in-built enquiry screens have a 'copy Excel' option. In order 
to paste this information into a spreadsheet, choose the 'Spreadsheet' 
option from the Falcon desktop 'Links Menu or click the spreadsheet 
Icon. This automatically loads the spreadsheet specified on the 
Parameter file. Standard Edit/Paste commands will then copy the 
enquiry information into the Excel spreadsheet. 

FALCON's Report Writer utilises the display and charting options of 
spreadsheets that support Dynamic Data Links (DDL's). The 
spreadsheet specified here will be defaulted into the 'Spreadsheet Link' 
option on the 'Report Design' Header screen. The spreadsheet specified, 
however, can be changed for each Report designed, thus enabling 
different reports to be output to different spreadsheets. 

Sample Screenshot 
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Screen Options 

Icons 
These provide shortcuts to the most commonly used options. The 
screen options available are dependent on which item was chosen from 
the consolidation menu.  The nature of the option and the details of the 
dialogue box entry and explanation of these entries will be covered in 
detail within the relevant section of the manual. 

Notes 
This option within Parameters will determine whether notes will 
appear on the screen when first entered.  If not, notes can be selected by 
clicking the mouse on the Notes button.  The windows for notes will 
appear in the right-hand corner of the screen. 

Notes are intended to keep free format text for any record held on the 
system.  It can be updated by any user with access to the record.  If a 
record is active in the dialogue box the notes will be titled "Notes for : 
"x", x being the record name. 

There are eight pages of notes available and these can be expanded to 
full screen size by placing the pointer on the maximise button on the 
top right hand corner of the notes window. 

To enter text into the Notes, place the pointer in the Notes text box and 
click the mouse.  The pointer will have become a cursor  when the 
mouse is clicked.  A prompt called the insertion point will appear 
where the cursor was positioned, or at the end of the previous entry 
depending on whether the cursor was placed in the body of the previous 
text or after the last entry.  Text can now be entered, using the 
keyboard. 

To select a new page place the pointer on any of the eight page option 
buttons and click one. 

To leave Notes place the pointer on Close and click the mouse once.  If 
any editing or adding has been made to the notes a system message will 
appear.  "Confirm Save Notes" and the option to save or delete the 
changes will be given.  If there are no changes or parameters have been 
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set to Auto Save Notes then the option to close will return the user to 
the screen from which Notes was selected. 

QBE 
QBE is "Query By Example".  It can only be used when a Lookup 
Window is displayed.  If the parameter has not been selected for Auto 
Browse then to display the Lookup Windows place the pointer on the 
Search button and click the mouse.  The lookup window will appear in 
the top right hand corner. To use QBE select the record features that are 
to be queried.  If a field is empty it assumes that any entry for that field 
is valid.  If a character is entered in a field then it will be part of the 
criteria for selection.  If there are option buttons, these must also be 
selected for the query.  If not adjusted the option button will be set at 
the default for the record.  When the selection criteria has been chosen, 
move the pointer to the QBE button and click the mouse.  If any record 
fulfills the criteria then the record code will appear in the lookup 
Window. 

Search 
If the parameters have been set for Auto Browse then on signing in to a 
maintenance screen the Lookup Window will appear in the top right-
hand corner of the screen.  If not then move the pointer to the Search 
button and click the mouse.  The table will then appear. 

When the table first appears the insert point will be blinking in the 
selection box.  This allows the lookup code to be entered either 
complete (which will highlight the record entered ready for selection) 
or in part (the selection cursor will highlight the option closest by sort 
to the typed keystrokes). 

When the required record is located move the pointer to the highlighted 
record and double click the mouse button.  This will make the record 
active which will bring all details into the dialogue box. 

Alternatively, use the pointer to select the record required by moving it 
to the record code on the lookup table and double clicking the mouse.  
If the record required is outside the scope of the Window, either before 
of after the current available records, use the pointer to locate the 
record on the table with the help of the vertical scroll bar. 

If browsing the table use the buttons to the right of the vertical scroll 
bar. 

>>  Will find the last record on the table. 

>    Will find the next record. 

<    Will find the previous record. 

<<  Will find the first record on the table. 

These buttons are used by placing the mouse pointer on the button and 
clicking once.  OK will accept the current record code highlighted by 
the selection cursor. 

Update 
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When a record is active in the dialogue box it can be edited or adjusted 
for new detail or a change in options. 

When these changes have been made, to accept the changes and save 
the new details against the record it is necessary to click the mouse over 
the Update button.  If the record is changed before updating the new 
details will be lost. 

For text boxes, if an attempt to change the record is made before update 
a system message will appear "Data Not Saved...Confirm".  If this is 
required click the OK button.  If not, click Cancel and the system will 
return to the changed record awaiting update. 

Insert 
When a new record is entered, to accept and save that record in the 
system the Insert button must be selected by the pointer and the mouse 
clicked once. 

It is worth noting that in order to create a new record it is only 
necessary to change the code.  This therefore means that to duplicate a 
record, such as an account code, it only requires the original account to 
be made live in the dialogue box, the code changed to the new 
sequence and any other details altered and then that record inserted. 

Delete 
If a record is active in the dialogue box it can be deleted.  Select the 
delete button with the pointer and click once.  A system message will 
appear "Confirm delete".  If deletion is required click on YES and the 
record will be cleared from the table.  If not, click NO and the record 
will remain active within the system. 

Clear 
Without deleting a record it is possible to clear a dialogue box of the 
active record and then return it to the default settings.  This may be 
useful for either creating a new record or to set the screen ready for a 
Query By Example. 

To clear the dialogue box, select the Clear button by using the pointer 
and click once. 
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Users 

Introduction 
Select User Maintenance by moving the pointer onto the Set up Users 
option and click the mouse once. 

Screen Options 
User Code  

This is a 6 character field which will be unique to the user.  To enter a 
new user, place the pointer in the empty text box.  Click the mouse and 
the insertion pointer will appear. 

User Name  

This is a 30 character alphanumeric description field. 

It is intended to contain either a name or a description of the user who 
will be signing in under the user code. 

Password 

It is necessary to have a password for each and every user. 

This is a six character alphanumeric field.  The password may be 
anything from one to six characters.  It must start with an alpha 
character but the remaining characters may be alpha or numeric. 

Menu Access  

There are two Radio buttons available within Menu Access. 

1.     If Full is chosen by selecting with the pointer and clicking 
the mouse, then all menus will be available to the user. 

2.     If Limited is selected then the user code is linked to the 
Menu Restrictions option within set-up.  This will enable 
only selected  menus to be available by any user signed on 
using this code. 

 

Company Access  
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There are two Radio buttons available within Company Access. 

1.        If Full is selected then all companies are available to the 
user. 

2.        If Limited is selected then the user code will be linked to 
the Company  Restrictions option in Set-up.  This will 
enable only selected companies to be available by any 
user signed on using this code. 

Creating User Codes: 

To create a User Code in Falcon: 

1. On the Setup menu, click  Users. 

2. In the User Code box, type a code for the user code. 

3. In the User Name box, type a name for the user code. 

4. In the Password box, type in a password. 

5. Select Menu Access FULL. 

6. Select Company Access FULL. 

7. Press Insert. 

Sample Screenshot 
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Menu Restrictions 

Introduction 
Select Users Menu Restrictions by moving the pointer onto the Menu 
Restrictions option and click the mouse once. 

This option restricts users to access the selected menu options only. 

Screen Options 
Using the look-up table, which will indicate those users with limited 
menu access, select a user. 

The screen is divided into two halves separated by four command 
buttons.  On the left is a listing of all menus available on the system.  
On the right is an empty Accessible Menus Box. 

In between the four command buttons are as follows: 

All Menus  

Select - to allow access to all menus. 

Deselect - to allow access to no menus. 

Current Menus  

Select - to select those menus highlighted on the Available Menus box. 

To highlight a menu place the pointer on the menu required and click 
the mouse once. 

To remove the highlight from a menu, place the pointer on the 
highlighted on the Accessible Menus box. 

In order to retain the selection against a particular user it is necessary to 
update the record by clicking the mouse on the update button. 

Creating Menu Restrictions: 

To create a Menu Restriction in Falcon: 
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1. On the Setup menu, click  Menu Restrictions. 

2. In the browse box select a User Code. 

3. Use the select and de-select buttons to govern access to menus 
remembering that it is quicker to block root menus rather than 
all detail menus below. 

4. Press Update. 

Sample Screenshot 

 

 



Falcon User Guide 

14 

 

Set Up                              

Currency 

Introduction 
Select Set up, Currency and then Currency Names on the Tab Dialog 
Box. 

Currency Names 
Move the pointer onto Currency Names and click the mouse once. 

Code 

This field contains a unique code for each currency held within the 
system. Falcon holds unlimited number of codes.  It is a 3 character 
field and can be alpha or numeric.  Lookup is available by clicking the 
Search key. 

Name 

This is a 30 character alpha numeric field used to contain a description 
of the currency identified by the code above. 

Origin  

The origin of the currency is selected by using the drop down combo 
box which is accessed by clicking the arrow on the right of the field.  
This reveals the Windows standard international currency code which 
will determine the currency symbol and decimal positioning. 

If the Country of Origin selected is 'Other', then the Number of 
Decimals field becomes available for change. The number of decimals 
cannot be changed if any other country is chosen. This is a default 
appropriate to the Country selected. e.g. Japanese Yen = 0 decimals. 

Conversion  

Choose whether to multiply or divide the foreign currency values 
entered in order to calculate a base currency values, i.e.: 

Divide 

 Currency Value 

 -------------------    = Base Value 
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 Exchange Rate 

 Multiply  

 Currency Value x Exchange Rate = Base Value 

Creating Currency Names: 

To create a Currency Name in Falcon: 

 

1. On the Setup menu, click  Currency. 

2. In the Code box, type a code for the Currency Name. 

3. In the Name box, type a description for the Currency Name. 

4. In the origin box, select a country of origin. 

5. In the conversion selection area, select Divide or Multiply.. 

6. Click the Insert button. 

Sample Screenshot 

 

Rate Names 
Select Set up, Currency and then Rate Names on the Tab Dialog Box. 

This option allows the creation of codes which enable up to one 
conversion type to be attributed to each or any range of accounts.  This 
rate is used for the translation of foreign currency amounts into 
currency of the Parent Company upon translation.  It therefore caters 
for the need of different rates for profit and loss, balance sheet, historic 
or spot values. 

Code 

This field contains a unique code for each rate name.  It is a 6 character 
field and can be entered with alpha or numeric characters. Upon 
installation, Falcon provides 3 to start of the user, AVGP&L for Profit 
and Loss accounts, BSEND for Balance Sheet accounts and NONE for 
statistical accounts. Users are then encouraged to set up new Rates 
Names such as HIST1 for any Historic translation. 

Lookup is available by clicking the Search key. 
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Name 

This is a 30 character alpha numeric field used to contain a description 
of the rate, such as, "Profit and Loss" or "Balance Sheet". 

Translation Type  

Period Movement/Year To Date  

This indicates whether the 'Movement for the Period' or the 'Year To 
Date' values are being Translated. If the ‘Movement for the period’ has 
been selected the system will take all period rates including period ‘0’ 
up to and including the current period and calculate the average.  If the 
‘Year to Date’ is selected, the system will take the rate as displayed for 
the current period.  

Creating Currency Rate Names: 

To create a Currency Rate Name in Falcon: 

 

1. On the Setup menu, click  Currency 

2. Click the Rate Name tab.. 

3. In the  Code box, type a code for the currency rate name. 

4. In the Name box, type a description for the currency rate 
name. 

5. In the Translation Type selection area select either Period 
Movement or Year to Date. 

6. Click the Insert button. 

Sample Screenshot 

 

Currency Rates 
Select Set up, Currency and then Currency Rates from the Tab Dialog 
Box. 

This option allows the user to enter an exchange rate for each period of 
the data set, for each currency and for each rate name created. 

Period rates can be entered with up to thirteen digits.  Seven digits 
preceding the decimal point and six digits after. 
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Note. All combinations of Data set / Currency code and Rate Name 
have to be updated. This includes the Rate name NONE, typically used 
for Statistical accounts which would be updated into the database as 
‘1’. 

Data set  

Select the Data Set to be updated.  A description of the Data Set will 
appear below (see Set up, Data Sets). 

Currency Code  

Select the Currency Code to be updated by using the pointer on the 
vertical scroll bar to browse the list box.  When the correct currency 
appears move the pointer over that code and click the mouse.  The 
description of that currency code will then appear below the Currency 
List Box. 

Rate Name 

Select the Rate Name to be associated with the currency rate to be 
input.  Use the pointer on the vertical scroll bar to browse the list box.  
When the correct Rate Name appears move the pointer over that code 
and click the mouse. 

Default Rate  

The Default Rate field allows multiple updates of the Rate table for any 
one currency/rate name combination.  The default rate is always set to 
1.0000.  However this can be edited by clicking the cursor on the field 
or by dragging the cursor with the mouse button depressed across the 
current field entry.  The value in that field can then be edited or 
replaced by selecting the individual rate for each period. 

To enforce this rate on all or any period, move the pointer to the 
selection box to the left of the period number.  To enter the default rate 
double click the mouse within this box for the periods required.  To 
retain these rates click the Update button at the foot of the screen.  
The period number must have a tick against it in order to update the 
rate. 

Apply Default  

Allows the user to make the value in the Default Rate field to be set 
against each period automatically. 

Creating Currency Rates: 

To create a Currency Rate in Falcon: 

 

1. On the Setup menu, click  Currency. 

2. Click the Currency Rates Tab. 

3. From the Data Set box, select a Data Set Code. 

4. From the Currency Code box, select a Currency Code. 

5. From the Rate Name box, select a Currency Rate Name. 

6. In the currency grid on the right, enter in the required rate per 
period or if the rate is the same for all periods, type in the rate 
into the default rate box and press the apply default button. 
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7. As rates are changed, a tick is displayed on the left hand side 
of the grid. To save the rates, press the update button. 

Sample Screenshot 

 

REMEMBER: Even 1:1 currency rates have to be set up. 

Period Rates 
Select Currency and then Period Rates from the Tab Dialog Box. 

The Period Rates option performs the same task as Currency Rates, but 
allows  faster access to all the available currencies and their associated 
rates for a particular period.  It is recommended, therefore, that after 
initial installation of the system the asset selects this option to 
periodically update rates. It is also used to check that all rates have 
been entered and updated. 

Data Set  

Select the Data Set to be updated.  A description of the Data Set will 
appear below.  

Period Slot  

Enter the period for which you wish to enter currency rates. 

Rate Code  

Enter the Rate Code for the currency rates to be entered. 

Period Rate Table  

Use this display table to enter a periods individual rates for the 
Currency Codes displayed.  To do this move the pointer into the Period 
Rate field for the desired currency.  The pointer will change to a cursor 
which shows this field may be edited.  Either click the cursor before or 
after the current entry to edit or drag the cursor with the mouse button 
depressed across the current field entry.  By dragging across the entry, 
the value will be highlighted and by typing in a new rate this will 
replace the original value.  To update the rates and save them within the 
system move the pointer over the update button at the foot of the screen 
and click the mouse once. 

Creating Period Rates: 
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To create a Period rate in Falcon: 

 

1. On the Setup menu, click  Currency. 

2. Click the Period Rate Tab. 

3. From the Data Set box, select a Data Set Code. 

4. In the Period Slot, the current slot number will be displayed. 
 This can be changed by editing the box with a different 
number. 

5. From the Rate Code box, select a Currency Rate Name. 

6. In the currency grid on the right, enter in the required rate per 
currency. 

7. As rates are changed, a tick is displayed on the left hand side 
of the grid. To save the rates, press the update button. 

Sample Screenshot 
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Set Up                              

Account 

Introduction 
Select Account  by moving the pointer onto the Account option and 
click the mouse once. 

This option is used to create account codes with the system.  It can also 
be used to create statistical or memorandum accounts for management 
reporting purposes. 

There is one chart of accounts for each database but there is no 
restriction on the number of accounts held on the chart. 

Account Code  
This field contains a unique code for each account.  It is an alpha 
numeric field of 30 characters and should not contain characters like 
hyphens, colons, slashes etc.. 

Name 
This is a 50 character alpha numeric field used to contain a description 
of the account code entered. 

Local Name 
This is a 50 character alpha numeric field used to contain a local 
description of the account code.  This option is enabled in Parameters. 

Translation  
The Rate Name field determines the rate used to translate the values 
held against the account code into another currency.  The Rate Name 
must already have been created under the Rate Names option on the Set 
Up / Currency menu.  Any Rate Name already created can be selected 
by placing the pointer on the arrow to the right of the selection box.  
Click the mouse and a drop down list will appear.  To make the 



Set Up 

21 

selection, choose the required option from the list box (scrolling 
through entries if necessary) and click on that option. 

The Gain/Loss holds the Translation gain/loss. A different Gain/Loss 
account can be set up for each individual account or group of accounts.  
Note: Statistical accounts should be set up with a statistical Gain/Loss 
account.  To make the selection choose the required option from the 
drop down list box, and click on the account required. 

The Opening Account and Closing Account are used with the Historic 
Table menu option.  At least one of these needs to be clicked on to be 
used in the Historic Table calculation. This will be explained further in 
the Historic table section. 

Minority Interest 
Specify here by placing a tick in the box for Balance Sheet Accounts 
where the account is to be included when minority interests are 
extracted. Note: Profit and Loss Accounts do not need to be checked, as 
all are included automatically.  The calculation will take the cumulative 
value of all the Balance sheet accounts with the MI ticked and extract 
the MI percentage.  A full explanation will be in the Minority Interest 
section.  

Reallocation Account 
Tick this field if the account is to be included in the list of accounts 
displayed for selection in the Reallocation table. These are accounts 
that will hold the total of the reallocated value either in the source 
and/or the destination company.  A full explanation will be found in the 
Reallocation section. 

Reconciliation Account 
Tick this field if the account is to be included in the list of accounts 
displayed in the Reconciliation of Opening Balance Report. 

Account Closed 
Check this box if you wish to prevent further import of data to the 
account.  

Inter-Company Account 
If an account is to be treated as an inter-company account click the 
check box. There are then two further account codes requested by the 
system. 

Opposite Account 
This Account can only be selected from the drop down list. The list box 
only contains Accounts that have been set-up as Intercompany 
Accounts. The Account part of the code is significant and not the suffix 
i.e. The Company Code. The Opposite Account is the matching account 
on the opposing Company. For example, if the account being created is 
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an Inter-Company Debtors Account then the Opposite Account is likely 
to be an Inter-Company Creditors Account.  The suffix for an 
Intercompany Account and the Opposite Account should be the same. 
For instance all Debtor accounts e.g. 31000XXX must have an opposite 
Creditor account of 24000XXX and vice–versa. 

Elim Account 
This Account can only be selected from the drop down list. This 
account will hold the Balance, for the Inter-Company Code that is 
being maintained, when the 'Process Elimination's' routine is run.  

The Elimination Account can be set-up:  

1.        System wide. In this case, when the Process Elimination 
routine is run, the balance from all the Inter-Company 
Accounts, per Company, are accumulated and posted to 
this Elim Account. The Inter-Company balances are 
cleared to zero. 

2.        Per range of Accounts i.e. All Inter-Company Debtors 
balances written to one Elim Account and all Inter-
Company Creditors balances to another Elim Account. 
The Inter-Company Accounts are cleared to zero.  

 

Analysis 2 
This determines whether an account is a balance sheet or profit and loss 
account.  

Analysis 3 
This option determines whether an account will contain values or 
statistics.  

Creating Account Codes: 

To create an Account Code in Falcon: 

 

1. On the Setup menu, click  Account. 

2. In the Account Code box, type a code for the account code. 

3. In the Name box, type a description for the account code. 

4. In the Transaction rate box, select a currency rate name 

5. In the Gain/Loss Account, select a Gain/Loss account. 

6. Select the relevant type of account, Balance or P and L. 

7. Select the relevant type of account, Value or Stats. 

8. On the Account Codes form click the Insert button. 

 

NB: For information regarding the other options on the account 
code form, please go to the relevant topic areas. 



Set Up 

23 

Sample Screenshot 
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Set Up                              

Company 

Introduction 
Select Setup > Company by moving the pointer onto the Company 
option and click the mouse once. 

This option creates and maintains companies within the system.  These 
companies may be real entities or used for reporting divisions.  They 
therefore can support any level of divisional/departmental as well as 
statutory analysis. 

Code 
This field contains a unique code for each company.  It is an alpha 
numeric field of up to 10 characters.  Lookup is available on this field 
by clicking the Search key. 

Name 
This is a 30 character alpha numeric field used to contain a description 
of the company (or division) code entered. 

Address 
This is an optional free format text box which the company (or 
division) address or location can be entered.  It can be used for 
reference purposes. 

Controller 
Controller is a field in which the name of the person either in charge of 
the accounting of the company being created or as main contact point 
can be entered if required.  It can be used for reference purposes. 

Currency 
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The local currency of the data to be received from this company should 
be entered here.  The currency can be selected by clicking on the arrow 
to the right of the field and clicking the mouse pointer on the required 
currency code. 

The currency code to be used must have been created in Currency on 
the Setup menu before an attempt to create the company is made . 

Memo Value 
A memorandum/suspense account is chosen for a company in order to 
post the balance if the imported figures do not balance to zero if you so 
wish.  This is intended to retain the overall balance of the figures 
entered into all companies. 

This account will also be used to accept any differences arising on 
consolidation due to an imbalance caused when applying rules.  The 
account can be selected by clicking on the arrow to the right of the field 
and then clicking on the required Account. 

Memo Stats 
This fulfills the same purpose as the Memo Value account but applies 
only to statistical accounts. 

Gain/Loss 
Identify the default account to receive the gain or loss generated during 
translation. 

Balance Sheet and P & L Average Rate 
These are the rates used for translating the account values which can be 
the same as or different from those rates specified by individual 
account on the Account Master Screen. 

Consolidation 
This option of Mandatory or Optional determines whether a company 
must hold data or not before the consolidation of any structure 
containing that company can take place. 

To select, click on the option button required. 

Journals 
This option determines whether Journals can be entered against a 
company. 

To enable adjustments select the option button Allowed.  To prevent 
adjustments click the option button None. If the company is a logical 
company (see below), the company will default to None. 

Type  
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Choose here whether a company is physical (containing source data) or 
logical (containing only consolidated information from other 
companies that have supplied the source data) e.g. a reporting node. 

This option can be used for reference and reporting purposes.   

Only physical companies may have data entered from outside of the 
system.  No imports or journals can occur on logical companies. 
Consolidation rules, however, can be applied to Logical companies.  

To select click on the option button required. 

In order to delete a company, the company should have the status for 
all periods in the data set of awaiting import, excluded or logical. Be 
removed from the import queue and finally removed from all 
structures. 

Email 
In this box, the user can enter in an email address which is the used as 
part of the intercompany elimination email facility.  

Creating Company Codes: 

To create a Company Code in Falcon: 

 

1. On the Setup menu, click Company. 

2. In the Company Code box, type a code for the company code. 

3. In the Name box, type a description for the company code. 

4. In the Currency Code box, select a currency code. 

5. In the Gain/Loss account box, select a Gain/Loss account. 

6. In the Memo Value account box, select a Memo Value 
account 

7. In the Memo Stats account box, select a Memo Stats account 

8. In the BS Closing Rate box, select a translation rate name or 
leave blank.  

9. In the PL Average Rate box, select a translation rate name or 
leave blank. 

10. Select the relevant type of company, Physical or Logical. 

11. Select the relevant journal entry, Allowed or None. 

12. Select the relevant method of consolidation, Mandatory or 
Optional. 

Sample Screenshot 
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Company Restrictions 

Introduction 
Select Setup>Company Restrictions by moving the pointer onto the 
Company Restrictions option and click the mouse once. 

This option restricts a user to a selection of companies when 
performing data entry or enquiries. 

Using the look-up table, which will indicate those users with limited 
company access, select a user. 

The screen is divided into two halves separated by four command 
buttons.  On the left is a listing of all companies available in the 
database.  On the right is an empty Available Companies box. 

In between the four command buttons are used as follows: 

All Companies  

Select - to allow all companies. 

Deselect - to allow access to no companies. 

Current Companies  

Select - to select only those companies highlighted on the Available 
Companies menus box. 

Deselect - to deselect only those menus highlighted in the Accessible 
Companies Box. 

To highlight a company, place the pointer on the company and click the 
mouse once. 

To remove the highlighting from a company, place the pointer on the 
highlighted company required and click the mouse once. 

In order to retain the selection against a particular user it is necessary to 
update the record by clicking the mouse on the Update button. 

Creating Company Restrictions: 

To create a Company Restriction in Falcon: 
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1. On the Setup menu, click  Company Restrictions. 

2. In the browse box select a User Code. 

3. Use the select and de-select buttons to govern access to 
companies. 

4. Press Update. 

Sample Screenshot 
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Data Sets 

Introduction 
Select Data Sets by moving the pointer onto the Data Sets option and 
click the mouse once. 

This option creates the different data types within the system.  The Data 
Sets can contain values for each account and each period. Example 
Data Sets would be Current Year Actuals, Prior Year Actuals, Budget, 
Forecast, Revised Forecast, etc. This enables easier reporting and 
enquiries and enables “what if ?” analysis to a far greater degree.  

There is an unlimited number of Data Sets that can be supported on the 
system. 

Data Set Code 
This field contains a unique code for each Data Set.  It is an alpha 
numeric field of up to 6 characters.  Lookup is available on this field by 
clicking the Search key. 

Name 
This is a 30 character alpha numeric field used to contain a description 
of the data set code entered. 

No. of Data Slots 
Clicking the Drop Box arrow to the right of this field will display the 
number of periods under which data will be entered for the Data Set 
chosen. E.g. 12 periods for monthly reporting. 

Data Type 
Data Type allows the user to identify whether the data within a 
particular Dataset will be Values or Budgets.  These refer to the Actual 
or Budget buttons on the Consolidation screen. If you select Values, 
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when you consolidate, you need to click on the Actual button to start 
the process. If you select Budgets, when you consolidate, you need to 
click on the Budget button to start the process.  There is no reason why 
that all Datasets cannot be Values. 

To select click on the arrow to the right of the field to see a drop down 
list box of options and click the option required. 

Processing Active 
Selecting this option will allow the user to specify that this data set is 
active.  Only Data Sets identified as Active can undergo processing 
(Import, Elimination's, Consolidation). Data Sets not active can still be 
used for reporting and enquiry purposes. You can use the Look option 
to identify which datasets are ticked by the asterisk indicator.  

Auto Balance 
Tick this check box if the data being imported for this Data Set does 
not need to balance. This may be the case if the Data Set is for Budgets 
or Actual Balances which include summation accounts.  The balance 
will be put into the appropriate Memo Account i.e. MEMOVAL.  
Statistical Accounts are skipped on this process to aid analysis. 

Re-state 
If the Re-state check box is ticked, a further three boxes are required; 
detailing the Original Data Set, the Exchange Rate and an option to Re-
state only Consolidated periods. 

The Restating of Data Sets is a process which becomes effective during 
the Consolidation Process. The original imported data from the 
Original Data Set is copied to the Restated Data Set. In 
 Parameters, there is a tick box for the restate process to take the all 
stages including rules. 

The specified exchange rate (denoted by specifying the Data Set that is 
applicable) is then applied to all periods from the Original Data Set, 
irrespective of the period running. 

 If the Re-state only Consolidated periods has been flagged then the 
process stated above will only be performed on periods highlighted on 
the Consolidation /Period Selector screen.  

The result of this process will be to provide: 

1.        A copy of the data from the Original Data Set either with 
or without the inclusion of rules.. 

2.        Restated values for this Data Set at the specified rate 

Thereby providing: 

Comparative value analysis of original data (at original rate) versus 
original data at current rate. 

Reallocate 
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Tick this Data Set if it is to be included in the reallocation process, 
which is run during the Consolidation routine. 

Creating Data Set Codes: 

To create a Data Set Code in Falcon: 

 

1. On the Setup menu, click Data Set. 

2. In the Data Set Code box, type a code for the Data Set code. 

3. In the Name box, type a description for the Data Set code. 

4. From the No of Data Slots box, select the required number of 
periods for the Data Set. 

5. From the Data Type selection, select Values. 

Other Features 

Processing Active 

Auto Balance 

Re-State 

Reallocate 

Hotlink Options 

Sample Screenshot 
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Structure Names 

Introduction 
Select Structure Names by moving the pointer onto the Structure 
Names option and click the mouse once. 

This option allows the creation of names for the construction of 
hierarchical relationships between companies.  These structures are 
created in another menu option called Structures. 

Structure Code  

This field contains a unique code for each tree structure.  It is an alpha 
numeric field of up to 6 characters.  Lookup is available on this field by 
clicking the Search key. 

Name 

This is a 30 character alpha numeric field, used to contain a description 
of the hierarchy structure being created, such as Group or Region etc. 

Type 

A structure can be either "normal" or a "model".  Normal structures are 
used for standard data.  A model structure is only used for "what if" 
analysis. 

Reallocate  

Tick this option if the Structure should be included in the drop down 
list of Structures available for selection in the Reallocation routine. 
This will be discussed further in the reallocation. 

Creating Structure Names: 

To create a Structure Name in Falcon: 

 

1. On the Setup menu, click  Structure Names. 

2. In the Structure Code box, enter a structure code. 

3. In the Name box, enter a description for the structure code. 
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4. Select the type of structure, Normal or Model. 

5. Tick the reallocate box on/off.  

6. Press the Update button. 

Sample Screenshot 
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Structures 

Normal View 
Select Setup/Structures/Normal View  

This option allows the creation of hierarchies of companies for 
consolidation.  Multiple hierarchies can be established and any one 
company can be used in multiple structures. 

Options  

Click on options on the menu bar and there is a request to see the 
logical as well as physical companies.  The default when entering a 
structure is to see all companies. 

Structure Code  

Each structure is labelled with a structure name.  These names will 
have been set up using the Structure Names option.   

To select the Structure Name to work with, click the arrow to the right 
of the tree code box.  A drop down list box will appear.  Select the 
required code and this will become active in the dialogue box.  The 
name of that structure will appear to the right of the structure code. 

Company List  

The Company list contains all companies when first entering the 
screen.  To show only physical companies use Options on the menu 
bar.  To select a company for use in a structure move the pointer onto 
the required company code and click the mouse once.  This will 
highlight the company for use in the Structure. 

Structure Levels  

This table is the work area for creating the structures required. 

The table is split into levels which represent each tier of the structure.  
Level zero will hold the top logical company and be the ultimate 
consolidating company for the structure. 

To place a company in level zero highlight the company required in the 
Company list as described above.  Then place the pointer of the ins (for 
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insert) button at the base of level zero.  Click the mouse button.  The 
company code chosen will appear at the top of the level zero list box. 

In order to relate the next tier of companies to the company in level 
zero place the pointer on the company within level zero and click to 
select.  Then choose the first company to be related to the company  in 
level zero and click to highlight.  Then place the pointer on the ins 
button at the base of level one and click the mouse.  The company will 
now appear in level one. 

To add more companies into level one repeat the last paragraph as 
many times as required. 

To insert the next tier of companies (level two to any company in level 
one), place the pointer on the company within level one to be related to 
and click the mouse to select.  Then choose the company from the 
Company list which is to be related to the company highlighted in level 
one.  Click the mouse to highlight it.  Then click the pointer over the 
Ins button at the base of the level two column. 

If a mistake is made or the key structure changes, a company can be 
deleted from the hierarchy by highlighting that company and clicking 
on the Del button at the base of the column in which that company is 
contained.  This will remove the company from the column but only if 
it has no dependants.  When asked to confirm the deletion a message 
may appear "Company has dependants... cannot delete". 

If one company is to replace another within the hierarchy then it is not 
necessary to rebuild the tree.  Instead highlight the company which is 
the replacement, highlight the company which is to be replaced and 
click the Rep (for replacement) button at the base of the column in 
which the company to be replaced is contained. 

When levels zero, one and two are complete use the buttons above the 
columns to move into additional levels.  It is possible to move to deeper 
levels of the hierarchy by clicking on the right hand button.  Click once 
and level three will appear and further tiers can be related. 

If you try and enter a physical company into level zero or link a 
physical company to another physical company, Falcon will flash up 
the relevant error message. 

Creating Structures: 

To create a Structure in Falcon: 

 

1. On the Setup menu, click  Structure > Normal View. 

2. From the structure box, select a structure code. 

3. In the Company List box, select the top logical company and 
in Structure Level '0' press Ins (insert). 

4. Select either type of company (physical/logical) and insert into 
Structure Level '1'. 

5. Repeat for all the levels required remembering that a physical 
company must be the final entry on a branch. Also remember 
that from Level '2' onwards, it is easy not to highlight the 
correct structure branch, please double-check.  If there are 
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mistakes made, click on the incorrect company and press Del 
(delete). 

Tree View 
Select Setup/Structures/Tree View 

This option allows the viewing of hierarchies in a graphical format. 

Sample Screenshot 
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Rules and Formulas 
 

Set Up                              

Rule Names 

Introduction 
Select  Setup/Rules and Formula and then Rule Names on the Tab 
Dialog Box. 

This option allows the creation of names which will be used to identify 
a group of formulae. Formulae are then created via the Formulae 
Editor . 

 Once the Rule have been set-up : 

·          A Validation Rule can be assigned per Company, per 
Data Set on the 'Queue' via the Importing Menu Option.  

·          Two Application Rules are assigned per Structure, per 
Company on the 'Allocate Rules' option on the Setup 
Menu. 

 

Rule Code  

This field contains a unique code for each rule or group of formulae. It 
is an alphanumeric field of six characters. Lookup is available on this 
field by clicking the Search key. 

Name 

This is a thirty character alphanumeric field to contain a description of 
the rule being created as a reference to the structure it will be used on 
or the type of consolidation or validation. 

Type 

A rule can operate on either the validation process (in which it will 
check that values fulfil the criteria) or on consolidation (where it will 
perform 'calculations' on the data and produce new results). Validation 
rules are applied to the imported data. The validation rule is entered 
against the relevant company import queue. Consolidation rules are 
applied to the data being run through the consolidation process. 
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To select whether this rule is for validation or consolidation click 
whichever option button is required. 

Creating Rule Names: 

To create a Rule Name in Falcon: 

 

1. On the Setup menu, click Rules and Formulas. 

2. In the Rule Code box, type a code for the Rule code. 

3. In the Name box, type a description for the Rule code. 

4. From the Type area, select whether the rule code is for 
Validation or Consolidation. 

5. Press Insert. 

Sample Screenshot 
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Formula Editor 

Introduction 
Select Setup>Rules and Formula then Formula Editor from the tab 
dialog Box. 

The Formula Editor is designed to allow calculations to be done on 
data held in the system. It will handle simple cross-checking on 
validation; e.g. depreciation for the month equals balance on fixed 
assets multiplied by a constant. 

It will also handle far more complex issues such as "If there is goodwill 
offset to an investment then offset Investments in subsidiaries against 
an equity account." It will also action complex minority interest and 
acquisition situations where other considerations must be actioned, in 
addition to those found within the standard minority interest feature. 
Many companies are now using it for ratio analysis and storing the 
percentage on Gearing for example as a statistical account and allow 
easy storage and access of “Key Performance Indicators” across many 
periods and years worth of data. 

Rule Code  

The rule code is designed to contain formulae. Each Rule Code may 
contain one formula or may contain many. To select the Rule Code to 
be updated click the arrow to the right of the Rule Code box and select 
the Rule from the drop down list box which appears. 

The description of the Rule Code will appear to the right of the 
selection box. To the right of that the type of rule selected will be 
noted, whether for validation or the consolidation application. 

Rules are assigned per Structure per Company via the Allocate 
Rules option on the Setup Menu. If certain formulae within the Rule do 
not apply to all Data Sets, for all periods, then the User can tick the 
selection box, this box then displays a Criteria box. Click on this box to 
displays the following selection criteria screen: 

Data Sets/Companies/Periods:  

Highlight the applicable criteria, either ALL, single selection, or 
multiple selection. 
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OK will accept the highlighted selections and return the User to the 
main Formula Editor screen. 

Formula  

Each formula within a rule is a given a name. This name can be used to 
describe the function being performed, such as "Depreciation Check" 
on validation or "Investment Offset" for consolidation. 

To enter the name, place the pointer in the Formula box and click the 
mouse once. Type in the formula name required. 

Formulae are stored in 'numeric then alphabetic' sequence, on a 
character basis, and not in the sequence entered by the User. If this is 
not taken into consideration, logic, may not be maintained. 

For Example: 

If entered in this sequence:  Will be stored: 

MOVE ORDY SHARES AVG PL 

MOVE LL COST MOVE LL COST 

AVG PL MOVE ORDY SHARES 

Therefore, in order to ensure sequence control, a numeric prefix would 
be preferable. 

For Example: 

010-MOVE ORDY SHARES 

020-MOVE LL COST 

030-MOVE AVG PL 

This also allows you to enter another 9 lines of details in-between 010 
and 020 for any extra calculations that may become necessary in the 
future. 

Working Area  

The working area of the formula editor is free format. Any 
calculations,using the keys and options listed below can be created for 
use in consolidation or for validation. 

To enter an item into the working area click the mouse over that item 
and it will appear in the box. 

Any formulae created here, if linked to a company on consolidation (by 
using the Allocate Rules option) or validation (via Import Queue) will 
be performed when the operation is carried out. Note that the Rule or 
Formula need not be correct to be used. Caution must be exercised 
during rule creation. 

Accounts  

Within the list box labelled Accounts all account codes in operation 
within the database are stored. 

To select an account for use in a formula locate the required account 
via use of the vertical scroll bar. Click the mouse when the pointer is 
placed on that account and the code will appear in the work area. 

Operators  
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Mathematics functions may be used in a formula as listed below. To 
select these operators click the mouse over the symbol for the function 
required. 

           Equals               = 

           Multiply            * 

           Divide               / 

           Add                  + 

           Subtract            - 

           Greater than     > 

           Less than         < 

Numeric Pad  

Within a function various constants may be required, such as add 10% 
multiply by 12 periods, etc. To create a constant click the mouse over 
the digits required and these will appear in the working area. 

MTD 

This option allows the user to use the default YTD value of the account 
or the MTD value of the account. 

Working Items  

There are twenty work items. They are labelled W_001 to W_020. 
These are used to store a formula for repeated use. If, for instance, a 
range of accounts were required to set up a work item, the formula 
would read A/C No's 100 + 200 + 300 = W_ 001 will represent that 
range. 

To identify the contents of a work item a user can utilise the note 
feature and write in a short passage of explanation of what the work 
item has been used for. 

Specials                                                                               
                             

The following functions are also available within the formula editor to 
perform special tasks on  

application of a rule:  these functions can be selected by clicking the 
mouse over the function required.   

When clicked the function that will appear within the working  area: 

Not Null: To check that the value of a function is not 
zero. 

Debit: To check that a value is a debit entry. 

Credit: To check that a value is a credit entry 

If: The first part of a two part conditional 
statement. 

Then: The second part of a two part conditional 
statement 

Eliminate: A function that makes one account zero 
and then applies the opposite amount to a 
specified account. 
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e.g. Eliminate (1010) and (1099) 

                                 

                Before      1010      £95.00 

                                 1099      £ 97.00 

                                 

                After         1010      £  0.00 

1099        £  2.00 

 

 

N.B.:  The following functions are not available within a 
validation rule: 

                *  Multiply 

                /    Divide 

                Numeric Key pad 

                If  

                Eliminate 

Creating Rules: 

To create a Consolidation Rule in Falcon: 

 

1. On the Setup menu, click  Rules and Formulas. 

2. Select the Formula Editor tab and select an existing rule code. 
Both validation and consolidation rules can be selected here so 
ensure that a consolidation rule is selected. 

3. In the Formulae line, type a formula description beginning 
with numerics usually 010..020..030. 

4. In the accounts selection box, select an account code, this will 
display the account code in the working area. 

5. In the operators area, click on the + sign. 

6. In the accounts selection box, select a different account code 
from before. 

7. In the operators area, click on the = sign. 

8. If another different account code is now selected as the 
destination code, the sum of the first two accounts will be 
entered against the destination code clearing any residual data 
at the rules stage. 

9. If the same account code as one of the source accounts is now 
selected as the destination code, the account is able to add any 
additions to whatever value is already there. 

10. If a calculation field is used as the destination code, the sum of 
the first two accounts will be entered against the calculation 
field and can be used in future formulae within that rule. 
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To create a Validation Rule in Falcon: 

 

1. On the Setup menu, click  Rules and Formulas. 

2. Select the Formula Editor tab and select an existing rule code. 
Both validation and consolidation rules can be selected here so 
ensure that a validation rule is selected. 

3. Once selected, less options are available for validation rules. 

4. In the Formulae line, type a formula description beginning 
with numerics usually 010..020..030. 

5. In the accounts selection box, select an account code, this will 
display the account code in the working area. 

6. In the specials area, click on the [NOT NULL] option. 

7. This will mean that on an import of data, if the import queue is 
set to look at this rule, it will validate if the account code 
selected above has a value . 

Sample Screenshot 
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Allocate Rules 
Select Allocate Consolidation Rules by moving the pointer onto 
Allocate Rules option and click the mouse once. 

This option allows the user to: 

1.        Allocate up to two Application rules to a particular 
company.  Any rule may be used in any number of tree 
structures. Validation Rules are allocated under a 
separate option called Import Queue in the 
Processing/Import menu. 

2.        Assign the Minority Interest percentage per 
Company, with the relevant Minority Balance Sheet and 
Profit & Loss Accounts. 

3.        Assign the Joint Venture percentage per Company 

Both the Allocation of Rules and the Minority Interest 
calculation routines, are performed during the Consolidation Process. 
The effect of the Rule is stored as a separate 'After Rules' stage on the 
Data Table. The effect of the Minority calculation is stored on the Final 
(sixth) stage of the Data Table. 

Structure Code  

Select the Structure Code to be up-dated by using the pointer on the 
vertical scroll bar to browse the list box.  When the correct code 
appears move the pointer over that code and click the mouse.  The 
description of that Structure Code will then appear below the code list 
box. 

Rule Codes - One and Two  

Select the Rule Code to be associated with any company within the 
Structure chosen.  Use the pointer on the vertical scroll bar to browse 
the list box.  When the correct Rule Code appears move the pointer 
over that code and click the mouse.  The Rule Code description will 
then appear below the Rule Code list box. 

Company List Box  
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The company list box contains a list of all companies involved in the 
same structure chosen. 

The second column is used to enter the rule code to be used on that 
company during consolidation. 

To enter a Rule on all or any company place the pointer in the selection 
box to the left of the company code. 

To adopt the rule double click the mouse within this box for the 
companies required. 

If another Rule is to be used on other companies, select that Rule as 
indicated above and repeat the above for the companies being allocated 
the new rule. 

To retain these Rules click the mouse  over the Update button at the 
foot of the screen. 

Minority Interests  

To identify a minority interest in a company enter the percentage 
minority in Default % Interest. 

To do this, place the pointer over the Default % Interest box. click the 
mouse once and then enter the  percentage required. 

Then in the Account box click the mouse over the arrow to the right to 
reveal all account codes and select, first the Minority Account on the 
balance sheet by highlighting that account code and click the mouse 
pointer on the intersection of the company and Minority Ac. BS 
column. 

Repeat the above for the profit and loss account minority interest. 

The Account displayed on the left is the Account that will be Credited, 
the Account on the right will hold the Debit balance. 

To save the Allocate Rules set up click the pointer on the Update 
button. 

Explanation of the calculation performed:  

If the Account has been flagged with the Analysis Code 2 as a Profit & 
Loss account then: 

100% of all P&L accounts balances are stored in the Final Stage of the 
Data Table, the cumulative value is calculated and the Minority 
Percentage is calculated on that total value. This is then stored on the 
nominated P&L accounts. 

If the Account is marked as a Balance Sheet Account and has a tick on 
the Minority Interest field then: 

The Minority Interest is extracted from the balance of all nominated 
accounts in the Final Stage, the extracted value is then stored on the 
specified Minority Balance Sheet Account.   

For example:          Translation value on 41000 (Bal Sheet a/c) = -800 
*20% = 160 therefore final value on 41000 = -
800+160 = -640 

                                Translation value on 43000 (MI a/c) = 0 

Therefore final value on 43000 = -160 
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Joint Venture  

If the Company is a Joint Venture then enter the percentage owned 
against the appropriate companies. The % entered will be applied to the 
After Eliminations value and stored in the After Rules values. 

For example:          After Eliminations value = -2540 *50%= -1270. 

Therefore 1270 will be entered into the rules and –
1270 will be entered into the translation column. 

Allocating Rule Codes: 

To allocate a rule code in Falcon: 

 

1. On the Setup menu, click Allocate Rules. 

2. From the Structure box, select a structure code, a list of all 
companies in that structure will appear in the grid on the 
right.. 

3. From the Rule One box, select a rule code or None.  The box 
will only display consolidation rule codes. 

4. From the Rule Two box, select a rule code or None.  The box 
will only display consolidation rule codes. 

5. Click into a company code, the selected rules codes will be 
entered into the relevant grid cells. 

Allocating Minority Interest 

To allocate minority interest in Falcon: 

1. On the Setup menu, click Allocate Rules. 

2. From the Structure box, select a structure code, a list 
of all companies in that structure will appear in the 
grid on the right.. 

3. From the account box, select an account code. 

4. Click in the cell that relates to the company and the 
account that has been selected e.g. balance sheet or 
Profit and Loss. Ensure that all 3 accounts are filled. 

5. Enter in a minority interest percentage in the % int 
column for each company or enter it as a default 
value in Default % int. 

Allocating Joint Venture 

To allocate joint venture in Falcon: 

1. On the Setup menu, click Allocate Rules. 

2. From the Structure box, select a structure code, a list 
of all companies in that structure will appear in the 
grid on the right.. 

3. Enter in a joint venture percentage in the Joint 
Venture % column for each company. 
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Sample Screenshot 
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Report Writer 
 

Set Up                                

Report Writer 

Introduction 
The Report Writer is an integral part of Falcon and has been designed 
to give the User the look and feel of a spreadsheet. All information is 
entered on a cell basis, with the option of column and row 
defaults. Each cell is referenced by a column/row combination. The 
column uses an alphabetic reference e.g. A,B,C,........AA,AB,AC etc. 
The row uses numeric sequencing. 

Cells can be hidden i.e. for reference purposes only or for further use in 
a calculation; signs can be reversed per cell/column and row and there 
is an option for displaying zero balances. 

Free format text, and run time variables can be entered. 

Reports can be grouped into a Reporting Queue process. 

Unlimited calculations can be performed by point and click, with 
dynamic copy and paste capability. 

The output of all the reports designed via the report Writer, are sent 
automatically to an Excel spreadsheet. 

The Design of the Reports is divided into 3 sections namely: 

a. REPORTING GROUPS 

b. REPORT QUEUE 

c. REPORT DESIGN 

and are accessible via the Report Writer option within the Setup Menu. 

However before starting the design stage of any Report there are 
Parameter options to consider. 

Parameters   

Set-Up 

The Options relating to the Report Writer are:  
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     1.  Split Account  

     2.  Number Of Account Elements  

     3.  Account Mask  

     4.  Define Element Description 

     If "Split Account" is ticked then two further fields need to be 
addressed : 

      - Number of Account Elements - The account code can be split into 
a maximum of 26 elements 

     - Account Mask -  Each element is referenced by an Alpha character 
e.g. AAAABBBCCCCC 

        e.g. Account Code could be split to include 

a.  Account Code - 4 Characters 

b.  Department Code - 3 Characters 

c.  Project/Product Code - 5 Characters 

 Single Click on the Elem. Descriptions button, then enter the 
description for each account element. This is mainly for reference 
purposes. 

By splitting the Account code into separate Elements an entire report 
can be designed to repeat by Element. If, for example, one of the 
Elements is a break down by Department Code then a report can be 
repeated for a range of Departments. This option is set-up via the 
Report Design screen. 

The Elements of the Account code can also be referenced in isolation in 
the body of the report, by accessing a particular Element on a default 
column/row basis. This is particularly useful when designing a report 
with a format which accesses an account code split on a column/row 
basis for example a Fixed Asset schedule. 

 

1st Element in the Account Code 

Land &        Furniture &       Motor Vehicle     Long Term 
   

Building      Fittings                                             Loans 

 (1001)          (1002)                  (1003)                   
(1004)      

Opening Bal.           xxxxx            xxxxx                     xxxxx                  
   xxxxx(001) 

Depreciation           xxxxx            xxxxx                     xxxxx          
           xxxxx(002)               

Adjustments          xxxxx             xxxxx                     xxxxx 
                    xxxxx(003) 

2nd Element in the Account Code 
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Set Up                              

Reporting Groups 

Introduction 
This option allows the User to group together a range or ranges of 
Account codes under a Group Code. The summation of these account 
code values can be printed as one total, by specifying the Group Code 
within the data_value, on any cell in the report. 

Group Code:  

This is a 10 character code to identify a range of account codes. The 
Group code can be accessed in the Report Writer. A lookup is available 
by clicking the search button. 

Structure:  

This is the Consolidation Structure that the Group code is applicable 
for. This is purely for reference purposes only. 

User:  

This is for reference purposes only.  

Exclude Stat Accounts:  

Often, Statistical accounts are amongst normal Trial balance Value 
accounts.  Rather than exclude these statistical accounts using the 
account range below, you can click on the tick box to exclude all 
accounts with a Statistical flag in the database. 

Paste From: 

Gives the ability to select a number of existing reporting groups and 
use them as a basis for new ones. 

Account Range:  

From and To Account Code may be manually entered or selected from 
the Account Code List Box. 

If the User double click's either on the From Account or To Account 
columns , a list of available account codes will be displayed. 

 If the Account Code is manually entered the account code range does 
not have to exist. 
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If the User manually enters the Account code the following wild card 
options are available: 

From Account To Account 

55000% 72490% 

__772 __772 

The % sign indicates that on the next line(s) there is a literal sequence 
to be included. 

The _ sign indicates the number of characters prior to the specification. 

In the above example the valid range will be for all account codes 
within the range 55000 to 72490; but only those ending in 772. 

Further scenarios are: 

Scenario 1: 

All accounts with the setting of 35. 

Setup would be: 

FROM TO 

000000000000000000% 999999999999999999% 

______35 ______35 

 

Scenario 2: 

All accounts with the setting of 35-37. 

Setup would be: 

1st choice 

FROM TO 

000000000000000000% 999999999999999999% 

______35 ______37 

OR 

2nd choice 

FROM TO 

000000000000000000% 999999999999999999% 

______35 ______35 

______36 ______36 

______37 ______37 

Scenario 3: 

All accounts with the setting of 35-37 & M154 at the end. 

FROM TO 

000000000000000000% 999999999999999999% 

______35______M154 ______35______M154 

______36______M154 ______36______M154 
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______37______M154 ______37______M154 

Scenario 4: 

All accounts with the setting of 35-37 & M154–M155. 

FROM TO 

000000000000000000% 999999999999999999% 

______35______M154 ______35______M154 

______36______M154 ______36______M154 

______37______M154 ______37______M154 

______35______M155 ______35______M155 

______36______M155 ______36______M155 

______37______M155 ______37______M155 

Scenario 5: 

All accounts with the setting of 35-37 & all ending with M. 

FROM TO 

000000000000000000% 999999999999999999% 

______35______M ______35______M 

______36______M ______36______M 

______37______M ______37______M 

                 

Include/exclude:   

Select either Include if the balances of the range specified is to be 
included or exclude if  the balance on the chosen range is to be 
excluded from the Group total. 

·          Click on  Add Range will take you to next blank line 

·          Click on  Delete will delete all highlighted lines. You 
may select more than one line for deletion 

·          Click on  Update will save all changes that have been 
made (i.e. new lines,  change of  lines or deleted lines) 
since last 'Update' 

·          Click on  Clear will  clear the contents of all fields. 

 Any lines entered, and not saved prior to Clear being selected will be 
deleted. 

Selecting An Account Code In Group Elements Set-Up  

You may select an account code as follows : 

1.        Highlight the required account code, then click OK. 

2.        Double Click on the account code 

Creating Reporting Groups: 

To create a Reporting Group in Falcon: 
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1. On the Setup menu, click Report Writer > Reporting Group. 

2. In the Group Code box, type a code for the Group code. 

3. In the Name box, type a description for the Group code. 

4. From the Structure box, select the ALL option. 

5. From the User box, select ALL users. 

6. Leave the Stat Account option unticked. 

7. In the From Account cell, enter in a valid account code or 
double-click to display a list of codes. 

8. In the To Account cell, enter in a valid account code or 
double-click to display a list of codes. 

9. Select Include. 

Sample Screenshot 
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Set Up                              

Report Queue 

Introduction 
Reports can be run independently or as a range of reports set-up on a 
Report Queue. 

Queue name:  

This is the name given to a range of reports to be run consecutively. 

Reports are run from the Run Report Queue option in the Defined 
Reports option within the Reports Menu Option. 

Queue description:  

This is a brief description of the type of reports in the Queue. 

The screen is then divided into two halves separated by four command 
buttons. 

On the left is a list of the reports designed. On the right is a list of the 
reports chosen for the selected Queue. 

·          Add >> will select reports highlighted on the left hand 
side. 

·          Add All >> will select all reports displayed on the left 
hand side. 

·          << Remove will remove all reports highlighted on  the 
right  

·          << Remove All  will remove all the previously selected 
reports displayed on the right hand side. 

 The same report can be entered in the queue any number of times with 
different Run-Time options entered. If different run time options are 
chosen then different output spreadsheets should be specified.  This 
provides a good repeating option feature. 

Sample Screenshot 
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Set Up                              

Report  Design 

Introduction 
This allows the User to set-up the Report Name and Description, 
specify the Spreadsheet it is to be output to, detailing the name of the 
Template and Destination file to be used. This screen also allows the 
User to Define the Layout, has options to Show Zero Values and 
determine whether the Repeating option is to be used. 

Report Name:  

This is a 20 character code assigned to each report designed. 

Report Description:  

This is a 30 character field used to describe the report. 

Spreadsheet Link -  

Each report designed can be output to spreadsheets: 

           Excel 95, 97,2000 and XP 

Spreadsheet Filename:  

The Spreadsheet Filename is the name of the destination file in the 
spreadsheet. The Spreadsheet Template is the Template layout that the 
output data will be merged with before being written to the output 
Filename. The full path must be specified in both cases. If a worksheet 
is being used within a workbook the worksheet must be entered in 
square brackets e.g. Monthly.xls[BALSHEET]  

If you define a Spreadsheet File Name as  :  
C:\EXCEL\PER\GRP_BS.XLS[BS]  

(Where \PER is the Period sub-directory ) 

and the SpreadsheetTemplate File as :  C:\EXCEL\HT.XLS[BS]  

then, for example, in period 2 , when you run this report, the system 
will check whether the Spreadsheet File C:\EXCEL\2\GRP_BS.XLS 
exists. If it doesn't exist the Spreadsheet Template HT.XLS will be 
copied in to the period sub-directory C:\EXCEL\2 and renamed into 
GRP_BS.XLS. 
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Show Zero Values:  

This is an option available for the report in its entirety, can be specified 
on a column/row default or on any individual cell. 

The option here refers to the report in its entirety. 

Repeating Report:  

The options are as follows: 

·  No 

·  Company 

·  Data Set 

·  Structure  

·  Account Elements 

·  Period 

·  Data Stage 

To specify the repeat range, click on the Define Range option.  

Enter the range in the Repeating From and Repeating To or select the 
microscope to display a selection list. 

Repeat by Company:  

The report layout design must consist of only 1 Company Code.  

When the report is run a spreadsheet worksheet is created for each 
Company with each Company code being assigned as the name of the 
worksheet to which it pertains. 

Repeat by Data Set:  

The report layout design must consist of only 1 Data Set. 

When the report is run a spreadsheet worksheet is created for each Data 
Set with each Data Set code being assigned as the name of the 
worksheet to which it pertains. 

Repeat by Structure:  

The report layout design must consist of only one column. This column 
must contain the top level (i.e. level zero) Company. 

When the report is run only one worksheet is created, the number of 
columns is dependent on The number of Physical as well as Logical 
Companies with the specified Structure. The parent company precedes 
their dependent companies, starting with the top level i.e. level zero. 

Repeat by Period:  

When the report is run a spreadsheet worksheet is created for each 
Period with each Period being assigned as the name of the worksheet to 
which it pertains. 

Within each period report: 

The Current Period is replaced by the Repeat period. 

The 'Current Period -1' is replaced by the Repeat period -1. 

All actual periods are unchanged.  
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Repeat by Data Stage: 

The report layout design must consist of only 1 Data Stage.  

When the report is run a spreadsheet worksheet is created for each Data 
Stage with the Data Stage being assigned as the name of the worksheet 
to which it pertains. 

Creating Report Designs: 

To create a Reporting Design in Falcon: 

 

1. On the Setup menu, click Report Writer > Report Design. 

2. In the Report Name box, type a code for the Report Name. 

3. In the Description box, type a description for Report Name. 

4. From the Spreadsheet link box, select Excel 97. 

5. In the Spreadsheet File Name box, either browse or enter in 
the path of a file manually. Remember to add the [ ] for 
worksheets inside the workbook.  

6. In the Spreadsheet Template box, either browse or enter in the 
path of a file manually. Remember to add the [ ] for 
worksheets inside the workbook.  

7. Press insert. 

Sample Screenshot 

 

 

Define  Report  Layout 

The  Menu options available are: 

                File-        Save 

                                Save As 

                                Exit           

                Edit-        Cut 
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                                Copy 

                                Paste 

                                Insert 

                                Delete 

                View-      Tool Bar On 

                                Tool Bar Off           

All these Menu options are also available from an icon when the tool 
bar is on. As the mouse moves across the icon the process applicable 
for that icon is displayed. 
An additional Toolbar ICON - labelled D is provided When a cell 
containing a formula is highlighted, by clicking on the D icon, the 
current value for the cell formula is displayed. 

File Menu  

Save : Save the current layout  

Save As : Save the current layout into another Report Name. (Ability to 
copy layouts) 

Edit Menu  

Standard Microsoft Cut , Copy , Paste , Insert and Delete options. 

Copy / Paste will adjust the information required 

e.g. If cell A1 contains =  C5 * D5 and cell A1 is copied to C3 
then the contents will 

be amended to E7 * F7 

Delete Layout will delete the complete Report Layout. 

View Menu  

The only options available are to turn the Tool Bar On or Off. 

All the Tool Bar icons perform the same functions as the Menu 
Options     

The first consideration when designing the layout of a report is to 
determine if there is any consistency of information on a column or a 
row. 

 For example in the design of a Profit & Loss report the information 
for: 

·          Each column would normally  conform to e.g. Actual 
YTD, Budget YTD, Variance, Forecast etc. 

·          Each row would normally be consistent with an 
accountcode or range of account codes namely a 
Group Code. 

There is a choice to set-up information on a cell basis, which is a time 
consuming option, or alternatively, when in the example above there 
are column/row consistencies, the User can set-up Column/Row 
defaults. 

Column/Row Defaults:  
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Firstly, set up a column of data that looks at specific 
datasets/companies/periods and then copy this across to the following 
column. 

In order to set-up a column default, double click on the alpha character 
on the next column heading. 

The column default can either be a Data Value or a Calculation. 

The User selects the required fields i.e. the fields that are consistent for 
the whole column ,for instance 12 period trend analysis. Fields that 
should not be defaulted will be left with the highlight on top blank 
space. 

For example neither the Group Code nor the Account Code would be 
relevant as a column default. These fields would be more applicable for 
the row default. 

Data Value Options:   

Structure:  

Only active Structures are displayed, available for selection. A 
structure would only be selected 

if the whole report is for only 1 structure. 

Data Set:  

This is the Type of data applicable for this column e.g. Current Year 
Actual, Budget, Prior Years Actual etc.  

Company:  

This list will reflect the Companies in the selected Structure. A 
Company Code should be selected if : 

A.   The report shows Company comparison information on a 
column basis or 

B.    The report would only ever be printed for one Company. 
If, however, the report is needed for a range of Companies 
then a Company would not be selected here but the report 
designed as a repeating report by Company 

If more than one Company is selected, the balances of all the 
highlighted Companies will be accumulated. 

Group/Account:  

There is an option to either select the balance for a particular Account 
or a Group of accounts (Group Code). 

Group:  

The Group selection is for a: 

Summarised Group  

If this option is chosen then all balances for the accounts within the 
Group will be summed into one total value. 

OR 

Account:  
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The whole account code can be selected or an element of the account 
code. 

The element break down is determined on the Parameter set-up.  

If the element No. is left at 0 then the whole account code is available 
for selection 

If the account element is 2, for example, and the account is split 
AAAABBBCCCC then the list box will display only the 5th, 6th and 
7th character of the account code. 

If an Element No. is selected, then a further option is available namely 
Combine. This allows one element (i.e. part of the account code) to be 
selected on a default column basis and combined with another element 
to be selected on a default row basis. This gives the User the ability to 
produce reports with a layout resembling a Fixed Asset schedule. 
Whereby the Type of Asset (part of the account code) is referenced per 
column and the detail (part of the account) per row. These 2 elements 
are combined in one cell.  

Stage:  

You can select one of the following stages: 

·   Original - Values after updated 

·   Journals - Values after journal modifications applied 

·   Elimination's - Values after inter company eliminations 
applied. 

·   Rules - Values after rules applied in consolidation process 

·   Translation - Values after translation applied in 
consolidation process 

·   Current - Values after consolidation completed and 
Minority Interest applied 

Scaling:  

You can select one of the following  

·   None 

·  Unit 

·  Ten 

·  Hundred 

·  Thousand 

·  Ten Thousand 

·  Hundred Thousand 

·  Million 

 

Period:  

You can select more than one period 

Cur. denotes current period 



Set Up 

63 

0,1,2 ---- denotes the physical period number 

-1,-2 ---- denotes current period - 1, current period - 2 ....etc. 

+1,+2 --- denotes current period +1, current period +2 …etc. 

Movement:  

You can select one of the following 

Ytd  - Year To Date Value. Will not apply for multiple 
selection of periods 

Mtd-  Period Movement Value 

Hidden Field:    

This permits an entire row or column to be hidden. (i.e. not printed on 
the spreadsheet) 

Reverse Sign:   

The sign on the value will be reversed. 

Show Zero Value:         

Cells with zero balances will be left blank.  

Apply Default:               

A row or column default can be set up by Double clicking the row or 
column heading and then selecting either data value or calculation and 
then OK. At the selection box only the default selection needs to be 
entered. 

In the case of a column default the following prompt needs to be 
entered: 

From line: 

To Line: 

In the case of a row default the following prompt needs to be entered: 

From column: (column number NOT column letter) 

To column: (column number NOT column letter) 

e.g From Column A-Z from 1-26. 

Several column defaults can be set-up e.g. there can be a set of defaults 
applicable for lines 1 through 10 and different defaults for lines 12 
through 20. The same applies for row defaults.  Select OK to confirm 
selection. 

When applying a default to a row or column containing a mix of 
Account Codes and Reporting Groups then the No default option will 
prevent Reporting Groups being overwritten by the default (if it is an 
Account Code) Similarly if the default is a Reporting Group. 

Overwrite Data Values only      

If cells already contain information, only cells that contain Data Values 
will be replaced; calculation cells will remain unaffected. 

Reverse Sign:  

The sign on the value will be reversed throughout the whole column 
selection.      
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Single Cell Options:  

Textual information can be typed into any cell. If the text is not 
required on the spreadsheet output file then the text must be preceded 
by a carotsymbol i.e. ^ 

Double click on any cell to display the options above. 

Data_Value:  

The selection criteria is identical to that on a column/row default, other 
than there is no From and To  line/column range. 

Calculation:  

All calculations are achieved by selecting cells that have already been 
referenced.  

There is a facility to perform the following operands: 

                -                               Minus 

                +                              Plus 

                *                              Multiple 

                /                               Divide 

                ( )                            Brackets for nested calculations 

                %                            Percentage 

                0 to 9      Numeric keypad    

                If, Then, Else         Conditional statement 

                =, >, <      

                And, Or  Conditional statement linkage 

Examples of Calculations that may be performed: 

Example 1: 

If [B3] > 0 And [C3] > 0 Then [D3] Else [D6]. 

Assuming the mouse was double clicked on cell A25, then the 
condition above does the following: 

If the contents of cell B3 is greater then 0 and the contents of 
C3 is greater than zero than put the contents of D3 into A25, 
else put the contents of D6 into A25.                               

Example 2: 

([A1]-[B1]) / [A1] * 100% 

This calculation would achieve a Variance %, if A1 contained 
an Actual value, B1 contained a  Budget value. 

Example 3: 

[A10] + [A11] + [A12] + [A13] 

This calculation will add up the values in cells A10, A11, A12 
and A13 and place the result in the source cell. 

The result of the calculation can be used in further calculations, with 
the option to: 

·          Hide the Field (Hidden Field) 
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·          Reverse the sign 

·          Show Zero Value 

Other Selection Options:  

The selection options are Data Set Code \ Name, Group Code \ Name, 
Account Code \ Name,  Period Date and Time. 

 Multiple occurrences of the above fields are not allowed. 

·  Group Code/Group Name 

·   Company Code/Company Name 

·  Account Code/Account Name: 

This allows Company Codes/Names, Group Codes/Names and Account 
Codes/Names to be printed on a report. 

On selection of one of the above a list box of all records pertaining to 
that Code or Name will be displayed for selection.  

Period Number/Date/Time:  

These options allow the User to print variables that will be replaced at 
run time with the relevant information. 

Period Number:  

This will print the Period set-up in the Virtual Period on the Parameter 
File. 

Date:  

This will print the date when the report is run; in the format 13-Feb-03. 

Time:  

This will print the time the report is run; in the format 11:38 AM. 

Creating Report Layouts: 

To create a Reporting Design in Falcon: 

 

1. On the Setup menu, click Report Writer > Report Design. 

2. Select an existing Report Name in the browse menu on the 
right and press OK. 

3. Click on Define Layout. 

4. A blank Excel-like grid will be displayed. 

5. Double-click a cell e.g. C4 and select Data Value. In the 
Define Data Value selection, make a choice from each criteria 
and press ok. 

6. Using CTRLC and CTRLV, the Data Value can be copied and 
pasted to another other cell. 

7. It is best to pick to work either in rows or columns, usually 
columns, as by copying columns, a range of Data Values can 
be altered by one or more of the parameters e.g. different 
period/data set. 
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Sample Screenshot 
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Set Up                              

Reallocation 

Introduction 
This feature allows the Reallocation of costs across department/cost 
centres as well as across Companies and Structures. 

There are a number of set-up procedures to be affected prior to 
implementing the reallocation process: 

1.        Tick the Reallocation flag on the Parameter File. 

2.        Tick all the Reallocation Accounts that will be used to 
hold the reallocated values from both the Company from 
which the data is extracted, as well as the destination 
Company. 

3.        Make sure all Structures being used in the Reallocation 
process are flagged as 'Reallocate' in Structure Names. 

4.        Set-up the reallocation table (via the Reallocation option 
on the SETUP Menu). 

The reallocation screen allows the User to set-up, by sequence number, 
how charges are to be reallocated. The reallocation costs will be 
applied during the Consolidation routine. 

Sequence No.  

The reallocation of costs can be broken down into manageable sections. 
This is done by each section being allocated a sequence number. 

The reallocation process will operate in sequence number order. It is 
therefore advisable to have a number differential of 10, thereby 
allowing for the addition of new sequence numbers at a later date. 

Name 

The User can enter a name for this sequence e.g. Recharge from 
Computer Dept. 

Reallocation  

Data storage: 

MTD - applies reallocation to current period only. 
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YTD- applies reallocation to YTD figures. 

Company From:  

This is the Company Code that the charges are being reallocated from. 

Structure:  

This is the structure in which the Company resides, from which the 
charges are being reallocated. 

The drop down list box displays all structures; validation is performed 
to check that the Structure selected contains the Company From 
(above). 

Stage:  

The only current valid stage is  

·          Before Formula  (BF) 

Group : 

The Group Code will need to be set-up via the Menu option: 

·          Setup 

·          Report Writer 

·          Reporting Groups  

Each Group Code consists of a Range/Ranges of Accounts. 

The reallocation routine will recharge either a percentage or a set value 
from each of the accounts within the Group code. 

Click on this field to display the Group Codes available for selection: 

Either double click on the left of the required Code, or click on the left 
of the code and click the OK push button. 

S/E: 

S = SUM 

Choosing this option, the system will calculate the total percentage or 
value, (specified in the last 2 columns), from all the accounts within the 
Group. This total value will form a double entry in the source 
company affecting the account code nominated in the next column and 
the Memorandum account on the Company File. 

For example:  

PBT Reporting Group Company 102 = -250 

From A/C 240000 Company 102 = 174 (60%) in Rules column 

Posting to Company 102 Memo account = -174 in Rules column 

 To A/C 130000 Company APGRP = 174 in Rules column 

 

E = Extract 

Choosing this option the system will calculate the total percentage or 
value, (specified in the last 2 columns), from all the accounts within the 
Group. The percentage or value will be extracted from each account in 
the Group, with the opposite side of the entry being the account code in 
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the next field on the table. The memorandum account will not in this 
instance be affected. 

For example:  

PBT Reporting Group Company 102 = -250 

From A/C 240000 Company 102 = -174 (60%) in Rules column 

 To A/C 130000 Company APGRP = -174 in Rules column 

Account:  

This is the account used to hold the reallocation value in the source 
Company. 

The accounts displayed are only accounts that have been marked as 
reallocation accounts via account maintenance. 

TO: 

Structure:  

This is the destination structure the reallocation costs are applied to. A 
click on this field will display all the structures available. 

Company:  

This is the destination Company the reallocation costs are applied to. A 
click on this field will display all Companies. On selection of the 
Company,validation is performed to check that the Company exists in 
the destination Structure. 

Account:  

This is the Account in the destination Company where the reallocation 
costs are applied. The display will only show accounts that are flagged 
as reallocation accounts via account maintenance. 

% (Percentage) 

This is a percentage of the value to be reallocated. 

                                                OR 

Amount:  

This is the amount of the value to be reallocated. 

Push Buttons:  

·          NOTES: - This allows the entry of Notes to accompany 
each sequence number. 

·          UPDATE: - This must be selected in order to save the 
details entered. The sequence number, with its details, 
will not be saved unless this button is pressed.  

·          INSERT: - Select this option to add a new line.  

·          CLEAR: - This option clears the screen. If  the sequence 
number has not been updated then the entire contents of 
the screen will be lost. 

·          DELETE: - This allows individual lines, on any sequence 
number, to be deleted. Place the cursor over the line to be 
deleted; the line is then highlighted. 
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The reallocation of costs routine takes place within the 
Consolidation Process. The system prompts the User for a 
particular Consolidation Structure ; the User must choose the 
option ALL. 

Creating Reallocations: 

To create a reallocation in Falcon: 

 

1. On the Setup menu, click  Reallocation. 

2. In the Sequence No box, type a sequence number usually 
010..020..030. 

3. In the Name box, type a description for the reallocation. 

4. Select the source company from the company from box. 

5. Select the relevant data to be used MTD or YTD. 

6. Press Insert and in the FROM half of the grid: 

7. From the Structure selection, select a structure code. 

8. From the Stage selection, select BF (Before Formulas). 

9. From the Group selection, select a Reporting Group. 

10. From the S/E selection, select S (Sum) or E (Extract). 

11. From the Account selection, select an account code to be used. 

12. In the TO half of the grid: 

13. From the Structure selection, select a structure code. 

14. From the Company selection, select a company code. 

15. From the Account selection, select an account code to be used. 

16. In the % column, enter in a percentage value from 0 -100, or 
in the amount column enter in a value. Only one of these 
options may be used on one reallocation row. 

17. Press Update when the sequence has been completed. 

Sample Screenshot 
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Historic Table 

Introduction 
This option enables the gain/loss to be calculated by comparing an 
opening account against a closing account value. 

For example: 

If you require to calculate the gain/loss between opening Fixed Assets 
value for a given period against the closing Fixed Assets value at 
another given period (usually previous year) then Historic Tables 
allows you to set up this scenario and FALCON will automatically 
calculate the gain/loss. 

FALCON picks up the value at the Updated stage from the Opening 
Account, Dataset and Period specified and calculates the translated 
value using the specified Rate Name.  The translated value is then 
compared with the Closing Account from the specified Dataset, period 
and at the Rate specified on the Closing Account, Account Master 
screen.  The gain/loss is entered into the translation gain/loss account 
specified in the Account Master.   

For example: 

LYACT Period 12: 10,170 LC = $6,519 

CYACT Period 1: 10,170 LC= $6,239 

CYACT Period 1: GAIN/LOSS = -$280 into translation column. 

Or: 

LYACT Period 12: -125,890 LC /0.9 = -$139,878 

CYACT Period 1: -150,000 LC/0.87 = - $172,414 

CYACT Period 1:GAIN/LOSS = -$4823* 

* -125,890/0.87= -$144,701 

-144,701+139,878 = -$4823 into translation column 

Historic Table 
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Select ‘Historic Table’ from the “Setup Menu” 

Use the Data Set drop down box to select the Data Set you are working 
on. 

Place the cursor on the Opening Account box and double click.  The 
Select Account Code is presented for you to choose the account 
required. 

Note: only those accounts ticked as an Opening or Closing Account on 
the Account Master screen will be presented. 

Clicking on the Dataset box provides a drop down box for selection of 
the Dataset. 

The From Period period number can be entered via the keyboard. 

Clicking on the Rate Name provides a drop down box for selection of 
the Rate Name. 

Double clicking on the Closing Account will enable you to select the 
Closing Account via the Select Account Code Search Screen. 

Check the Update button to save the details entered. 

The Insert button allows a new line to be inserted. 

The Delete button allows highlighted lines to be deleted.  Lines are 
highlighted by clicking on the grey rectangle on the left of each line of 
date. 

The Default button brings up a second screen which allows you to enter 
a range of accounts with the same Dataset, Period and Rate Name. 

Clicking OK will automatically enter multiple lines into the Historic 
Table, i.e. one for each Opening Account. 

Creating Historic Table Gain & Loss: 

To create an Historic Table Gain & Loss in Falcon: 

 

1. On the Setup menu, click  Historic Table. 

2. From the Data Set box, select a data set code to be the 
destination for the calculation. 

3. In the Opening account column, select an account code. 

4. In the From Data Set column, select the source data set. 

5. In the From Period column, select the source period. 

6. In the Rate Name column, select the currency rate name to 
use. 

7. In the Closing Account column, select an account code. 

8. Press Update. 

Sample Screenshot 
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G/L Account Code 

Introduction 
This option alongside G/L Account Mapping enables data from 
subsidiaries that is not in the same account code format held in Falcon 
to be imported. 

G/L Account Code 
The user is able to store an unlimited number of G/L Account Code 
formats.  This enables the same format to be used in the event of two or 
more subsidiaries having the same account code structure differences. 
This prevents unnecessary loading of the same account code structure 
for multiple companies. The maximum length for a G/L account code is 
50 characters. 

 G/L Account Codes 

To create a G/L Account Code Format in Falcon: 

1. On the Setup menu, click  G/L Account Code. 

2. From the Format Number box, select <New>. 

3. Enter in the Format number that is to be associated with the 
listing of G/L Account codes and press TAB. 

4. In the description box, enter in the format number description. 

5. In the G/L Account Code field, enter in the G/L account code 
and press TAB. 

6. In the G/L Account Name field, enter in the description for the 
account code. 

7. Continue entering the codes and descriptions by pressing TAB 
or clicking on the Add button to navigate to the following line. 
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8. A delete button is available. A row can be deleted by 
highlighting it and by pressing the delete button, an X is set 
against it. 

9. When the user has finished, press the Save changes button. 
This saves all the codes and descriptions to the database and 
deletes any rows that have an X against it. 

10. Rather than re-keying all the G/L accounts into the Falcon 
table, the option to import a simple csv file is available.  A file 
with the account code and the account description is required. 

Sample Screenshot 
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G/L Account Mapping 

Introduction 
This option alongside G/L Account Code enables data from 
subsidiaries that is not in the same account code format held in Falcon 
to be imported. 

G/L Account Mapping 
To achieve maximum flexibility, the user is able to store an unlimited 
number of G/L Mapping Formats to match with the G/L Account Code 
formats.  This enables different formats for the same company but on 
different datasets to be used during the import process. 

 G/L Account Mapping 

To create a G/L Account Mapping Format in Falcon: 

1. On the Setup menu, click  G/L Account Mapping. 

2. From the Format Number box, select <New>. 

3. Enter in the Format number that is to be associated with the 
G/L formatting set up previously. 

4. In the description box, enter in the format number description. 

5. From the G/L Format box, select the G/L Format to be 
accessed. 

6. In the From G/L Code column, the G/L accounts will be 
displayed. Select the start of the range. 

7. In the To G/L Code column, the G/L accounts will be 
displayed.  Select the end of the range. This account can be the 
same as the first one. 

8. In the Falcon Account Code column, the Falcon account codes 
will be displayed. Select the Falcon account that the range 
refers to. The same Falcon account can be selected on multiple 
rows for multiple ranges. 
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9. The sign of the value can also be switched easily by selecting 
YES. 

10. The same navigation and grid features as the G/L Account 
Code setup are reflected here. 

11. Press Save changes. 

12. When the verify button is pressed, Falcon will inform the user 
how many G/L accounts have been mapped to Falcon 
accounts and whether any G/L accounts have been missed. 

Further Options: 

Sort: Sorts the listing into numeric order based on the 'From G/L 
Code' column. 

Listing:  Creates a listing of the mapping format in Notepad. 

Copy to: Enables the user to copy mapping formats from one to the 
other. 

Sample Screenshot 
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Processing 

Importing 
 

Processing                        

Importing 

File Layout 

File Layout 
Select the file layouts option from the Importing menu by clicking the 
option . 

File layouts are created to identify the nature of the file to be imported 
from and the positions of the relevant data to be imported. 

Layout  

This is a six character alpha/numeric field.  The layout code will 
recognise a unique file format for data import.  A lookup is available on 
this field by clicking the search key. 

Name 

30 character alpha/numeric field to allow a description of the file layout 
to be created. 

Type 
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The option button for type can be used to identify the layout as being 
either that for a Fixed Position record, Comma Delimited or Data 
Capture. 

On Fixed position files FALCON will look for data in the same 
positions on the record for all record lines to be imported (e.g. 
Account Code starts at position one on all records). 

If Comma Delimited is chosen then the fields of the record will be 
distinguished by inverted commas irrespective of length of the item for 
that field.  

This option allows text to be imported. 

Data Capture should be chosen if the File to be imported is a 
Spreadsheet format. 

These are standard file interrogation types and by viewing the file to be 
imported it will be clear which option should be chosen. 

Method  

Import by Line      -This option is only available with Fixed Position 
Files. This feature is to allow the importing of values whereby the 
Imported File contains Account Codes that are different from the 
Account Codes set-up on Falcon. 

The File definition must be set-up, such that the Values on the Import 
File correspond with the Account code in Falcon. The system ignores 
the Account Code on the Import File and matches the value with an 
account code set-up on the File Definition. 

Import by Name    -The import, when this option is selected will look 
for a valid account code for each record.  Whatever the account code 
found will determine  the destination for the value data. 

Record Length  

This option determines the maximum length of any record to be 
imported. 

This value can be changed by placing the cursor at the front of the field, 
holding down the left hand mouse button and moving the cursor across 
the field.  A new value can then be typed in it's place. 

Sample Screenshot 
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Processing                        

Importing 

File Definitions 

File Definitions 
The file definitions option can be selected from the import menu. 

File definitions are used to define the position within a file that the 
import program will find the data to be imported. 

The key to that data is the account code and will place the value found 
in the same record at the position stated, within the definition, into the 
relevant company and data set period connected to the import queue  

Layout  

Choose the File Layout that you wish to edit by clicking the layout 
option. 

A panel will appear in which the layout codes are displayed.  To select 
a layout, find the layout code in the drop down list box and click the 
pointer over it. 

The layout name and method of import will be displayed. 

Click 'OK' and the definition panel will be returned either ready to enter 
or with the original entry for editing. 

Importing From Spreadsheet  

Used for single period import only 

Account Code  

The Account Code is the Account that corresponds to the Value in the 
cell reference referred to in Value Cell Ref. 

The Account code is either entered against the Account Code or is 
accessed directly from the spreadsheet  in the cell referenced in the 
column Account Cell ref. It is set up as a one-to-one relationship and 
prevents the same Falcon account code reading two different cell 
references.  If multiple cell references are a required functionality, then 
the user must set up  G/L Account Mapping. 
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Worksheet  

This is the Worksheet in which the Data is stored in the Spreadsheet. 

Account Cell Ref.  

This is the cell where the Account Code is stored in the Spreadsheet. 

Value Cell Ref.  

This is the cell in the Spreadsheet where the Value is held. The value 
relates to the Account Code referred to in either the Account Code or 
the Account Cell Ref. 

Importing From Comma Delimited Or Fixed Position Fo rmat  

Account Code/Worksheet  

These 2 fields are not used when importing data in an ASCII file 
format. 

Account Cell Ref:  

This column contains the first character position of the account code. 
The field can be updated by using the default on a new record or by 
editing the field directly.  By placing the cursor at the beginning of the 
field and clicking the mouse to make the field active a new position 
number can be entered. 

Value Cell Ref:  

This column contains the first character position of the value to be 
imported. 

The field can be updated by using the default on a new record or by 
editing the field directory.  By placing the cursor at the beginning of the 
field and clicking the mouse to make the field active, a new position 
number can be entered. 

Comma Delimited files  

Used for single periods or multiple period import 

If the File format is Comma Delimited then the File Definition is left 
blank. If importing multiple periods then the file format  must be 
Comma Delimited and in the format                 

Account Code,Value-Period1,Value-Period2,Value-Period3 ,Value-
Period4,etc 

The actual periods in the Import File will be stated on the Queue File.  

If Values are being Imported for only Periods 3 and 4 then the format 
of the file will be as follows: 

                Account Code, , , ,Value-Period 3,Value-Period 4, 

Export 

This option creates a CSV file for the layout that is currently displayed. 
 This enables users to make mass changes with Notepad/Excel rather 
than just in the Falcon grid. The format is exactly the same as the Quick 
Setup import format. 

(Please note: where the cell reference displays -c13, when opened in 
Excel will treat it as a formula. Simply re-format it in Excel.)   
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Creating File Definitions: 

To create a File Definition in Falcon: 

 

1. On the Process menu, click  Importing > File Definitions. 

2. From the Select Layout form, select your Layout code 
EXCEL. 

3. In the menu bar, press Insert. 

4. In the Account Code column, either enter in the account code 
manually, or select it first in the element list box and double-
click the account code cell. 

5. In the Worksheet column, enter in the Worksheet name 
exactly how it looks in the workbook to be imported. 

6. In the Acc.Cell Ref column, enter the cell reference for the 
account code to be imported. 

7. Tab down to the next row and continue. 

8. When complete, press Update. 

(See also Quick Setup) 

Sample Screenshot 
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Processing                        

Importing 

Import Queue 

Introduction  
Select the Queue option by moving the pointer onto the Queue option 
within the Importing Menu and click the mouse. 

This option determines the way in which data will be imported into the 
system. 

Company  Code 

Click the mouse on the arrow to the right of the selection box.  This 
will open the drop down list box.  Select from the list the company for 
which you are updating the queue. 

Data Set  

Click the mouse on the arrow to the right of the selection box.  this will 
open the drop down list box.  Select from the list the Data Set that is 
being imported e.g. Current Year Actuals. 

When importing, any import process is company/Data Set specific.  
However, each period within a Data Set will be imported automatically, 
dependent on the active period under which the user has signed in (e.g. 
user signs in under period 3 and if running the import program it will 
look for data to import for only period 3). 

The company name and Data Set description will appear to the right of 
these fields. 

Method of Import  

Click the mouse on the right hand arrow to reveal the methods 
available: 

ASCII - Standard ASCII file format. This has a further display option 
Multiple Periods. If Multiple Periods is ticked then the User must 
specify which periods are present on the Import File. The layout of a 
multiple period file must be Comma Delimited. If the Period zero box 
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is ticked, the format is shifted across by one so that the 1st value is 
period 0 up to the 13th value being period 12. 

Manual - User input via Journal (When update is run will automatically 
set status to Updated and therefore skip the import process.) 

Spreadsheet - import from a spreadsheet print file. 

Ascii- import from a text file. 

Select the method required and click on that option. 

File layout  

If a form of file import has been chosen then the file layout must be 
selected. 

To choose a layout click the arrow to the right of the selection box and 
highlight the layout required. 

This will check the method of import previously selected and will 
inform the user upon update of any inconsistencies e.g. selecting Ascii 
but with an Excel-based format. 

Data Type  

There is an option to import data as either Month to Date or Year to 
Date values. However data is stored as YTD figures.  This means that: 

1.        If the import data type is Month to Date the data for one 
period will be added to the previous YTD value to give a 
current period YTD value directly to it's period in the 
database. 

2.        If data is imported as Year to Date the data will be 
imported directly to that period in the database. 

Data File Path  

If a form of file import has been chosen then the directory path on the 
network or hard disk must be entered. 

This is entered with the standard DOS syntax (e.g. C:\accounts\import) 

To enter the path click the mouse over the Data File Path Field to make 
the field active and type in the directory path required. 

Data File Name  

If file import has been chosen then the file name must be entered. 

To enter the file name click the mouse over the Data File Name Field to 
make the field active and type the file name (e.g. coimpcyr.txt). 

Validation Rules  

Any data to be imported can be linked to a validation rule to be active 
during the validation process. 

The validation rule is predefined within the Formula Editor. 

To choose a rule click the arrow to the right of the selection box and 
highlight the rule required within the drop down list box. 

G/L Mapping Format  
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If the file to be imported does not follow the Falcon chart of accounts, a 
G/L Mapping Format has to be selected in order for the import to be 
successful. 

Creating Import Queues: 

To create an Import Queue in Falcon: 

 

1. On the Process menu, click  Importing > Import Queue. 

2. From the company code box, select a company code.  

3. From the data set box, select a data set code. 

4. From the Method of Import box, select Spreadsheet. 

5. From the File Layout box, select a File Layout Code. 

6. From the data type box, select YTD. 

7. In the Data File Path and name, enter or browse for a file, 
ensuring that the path is to a physical drive letter. 

8. In the Worksheet column, enter in the Worksheet name 
exactly how it looks in the workbook to be imported. 

9. Leave the multiple period box unchecked. 

10. Leave the Period 0 box unchecked. 

11. From the Validation Rules box, select a validation rule code. 

12. From the G/L Mapping Format select a format number. 

13. When complete, press Update. 

(See also Quick Setup) 

Sample Screenshot 
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Processing                        

Importing 

Missing From Queue 

Introduction 
Select the Missing from Queue option by moving the pointer onto the 
Missing From Queue option within the importing menu and click the 
mouse. 

This option lists the companies that have not been set up for a particular 
dataset within the import queue.   

Data Set  

Select the data set that you wish to review by clicking the pointer over 
the arrow to the right of the selection box. 

Highlight the data set required in the drop down list box. 

When highlighted the physical companies within the data set without 
an import queue will appear.  Also the name of the data set will be 
displayed. 

Using this information it is possible to return to the queue option and 
create those import queues required. 

Sample Screenshot 
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Processing                        

Importing 

Import 

Import 
Select Import from the Importing menu by clicking the mouse over that 
option. 

This program runs the import for any data under the following criteria: 

1.        There is no active status for that particular 
company/data/set period 

2.        There is a queue entry for the above data description 

3.        There is data found in the location addressed by the 
queue 

When the import program is run it will import the data for any 
company/data set within the active period that the user has signed into, 
if that data complies with the above criteria. 

The Import program automatically checks certain criteria: 

1.        The Auto Balance option per Data Set. If this is ticked 
the imported file does not necessarily have to balance. 
The system will post the difference to the 
Memorandum accounts set-up on the Company File. If, 
however, this is not ticked the imported file must balance. 
If the file does not balance then the Status will be 
"Errors/Warnings on Import"   

2.        That the same account code does not appear more than 
once in the Import File. If the account code does appear 
more than once the Status will be "Record exits in Import 
File". 

3.        That the account code on the import File is not a valid 
Account Code in Falcon. If an account code on the Import 
File is not present on the Falcon database than the Status 
will be "Account Not Set-up".  
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If no errors occurred the import program will create a status for that 
data,    "Imported.…Awaiting Validation" (if Validation rules are 
specified on the Import Queue) or Imported...Awaiting Update (when 
no Validation Rules are set up on the Import Queue) 

All status's can be read from the Status Option on the main menu. 
Double click on the associated company status error message to obtain 
the detail of the error. 

 Typical errors for the 3 scenarios are: 

1: “Out of balance by 45” 

2: “Account Code 101010 already exists in import file” 

3: “ Account Code 101011 does not exist” 

With error 2, the line number where the error resides is also displayed 
as this is usually a text import. 

To start the process click the pointer over the 'start' button. 

When the process is complete the screen will clear back to the Falcon 
desktop. 

Sample Screenshot 
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Processing                      

Importing 

Validation 

Validation 
The validation process checks the data against the Validation Rules 
(see Formula Editor) that have been assigned per Company per Data 
Set on the Import Queue. Any errors will not halt processing but will be 
reported in the next option "View Errors". The option to validate 
“Active data Sets Only” is available. 

To commence the process click the pointer over Start. 

When the process is complete the Status will change to either: 

A.      "Validated - awaiting update". This will indicate that all 
validation has been passed 

B.       "Validated - Errors found". This status will indicated that 
a problem has been encountered and validation failed. 

Sample Screenshot 
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Processing                      

Importing 

View Errors 

View Errors 
Select  the View Errors option from the Importing Menu. 

This option allows the investigation of errors that have occurred during 
validation 

Company  

To select the company to review click the arrow to the right of the 
selection box.  Choose that company by highlighting with a click of the 
mouse button. 

There is also an option to highlight 'all'.  If this is chosen then all 
companies with validation errors will appear. 

If there are no companies in error then the message box "No rows to 
process" will appear.  Click 'OK' to clear and exit the view errors 
program. 

If there are companies in error they will be featured on the panel for 
viewing errors.  the information given will be as follows: 

Data set/ Company   - The import queue details of the data imported. 

Rule                        - The validation rule on which the check failed. 

Formula  - The formula within the validation rule which failed the 
check. 

No                           -  Status number of the error that occurred. 

Error test                - A description of the error itself. 

Sample Screenshot 
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Processing                      

Importing 

Update 

Update 
Select Update from the Importing Menu. 

The update program copies the data which has been imported from the 
Import file to the Data file. 

The reason for this is to copy the data into a protected area where the 
information will remain unchanged.   

To start the Update process click the pointer on the start button.  

There is an option to update all periods at the same time if for example 
an import has been performed for multiple periods, in the case of 
budgets. 

The update will only be performed if the status is "Validated...Awaiting 
Update" or “Imported …Awaiting Update” 

 Update must be run if you wish to process enquiries and reports. 

Sample Screenshot 
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Journals 
 

Processing                      

Journals 

Journal Entry 

Introduction 
Selection is made from the Journals Option on the Processing Menu. 

Journals can only be created for Physical Companies and applied to 
Companies which have a status of Updated or are set as Manual in the 
Import Queue. 

The Parameter file has an option for Auto Journal Numbering. 

The system holds two Numbers for Journals; the Journal number for all 
Skeleton and Recurring journals which starts at 9999 decreasing by one 
on each entry; and a Journal number for Standard, Accrual and 
Statistical journals which starts at 1 increasing by 1 on each entry.  

If the Auto Journal Numbering option is ticked, then the Journal 
Number for the Standard, Accrual, and Statistical journals is System 
Generated; if it is not ticked, then the User if forced to manually enter 
the Number. The 9999 decreasing number is always system generated. 

The 9999 number is prefixed by period 9999 when a 
Recurring/Skeleton Journal is Created. Period 9999 is substituted with 
the virtual period number once the journal is Applied. 

Manually entered numbers are unique per Data Set/Company/Period. 

Types Of Journals  
Skeleton:  

Skeleton Journals are entered onto the data base with a Created status, 
with a system generated number in the format 99(i.e. period)/9999 
decreasing (i.e. unique number). 
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In order to Apply a skeleton journal the Type must be changed from 
Skeleton to Standard. This is achieved through the Edit Journal routine. 
Clicking the 'Standard' button creates a new journal, maintaining all 
details, apart from changing the prefix 99 to the virtual period. Because 
this is now a Standard Journal, the system number 9999 changes to 
either a system generated number (if  the Auto Journal Numbering on 
the parameter file is ticked) or the journal number is requested (if the 
Auto Journal Number is switched off). 

When the Apply Journals routine is run, the status is changed from 
Created  to Applied 

Recurring:  

Recurring Journals are entered onto the Data Base with a Created 
status, with a system generated number in the format 99(i.e. 
period)/9999(i.e. unique number). A period range must be entered. The 
Apply Journals routine, creates a second journal (maintaining the 
original), with the prefix 99 changed to the virtual period, and the 
Status to Applied. The Type of journal remains as Recurring, the 
Number remains unchanged.  

Standard:  

Standard Journals are entered onto the Data Base with a Created status. 
The Journal number is either system generated (if Auto Journal 
numbering is ticked) or must be manually entered by the User. When 
the Apply Journals routine is run, the status is changed to Applied. 

Accrual:  

Accrual Journals are entered onto the Data Base with a Created status. 
The Journal number is either System Generated (if Auto Journal 
numbering is ticked) or must be manually entered by the User. When 
the Apply Journals routine is run, the status is changed to Applied.  The 
accrual is reversed when the Period  End procedure is run -
‘Utilities’ menu option. 

Statistical: 

Statistical Journals are entered onto the Data Base with a Created 
status. The Journal number is either system generated (if Auto Journal 
numbering is ticked) or must be manually entered by the User. When 
the Apply Journals routine is run, the status is changed to Applied. 
Statistical Journals can be one-sided entries. 

Create Journal 
In order to enter Journals select  Processing from the Falcon Desktop 
Main Menu, then choose Journals and then the Journal Entry option. 

This screen is for the creation of new journals and for editing any 
journal that has not yet been Applied. i.e. Standard, Skeleton, 
Recurring, Accrual and Statistical . 

This screen also allows editing of Skeleton and Recurring journals that 
may have been Applied in the current period but need to be amended 
for future periods. 

The Edit option also allows Standard Journals to be created from 
Skeleton Journals.   
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Structure:  

A journal can be created for a particular Structure or alternatively 
across All Structures. 

If the All option is selected then the Apply routine creates the journal 
entered for a particular Company/Data Set in all the Structures where 
that combination exists. 

If the Undo utility is run on a Journal that has been applied across 
Structures, the edit routine is available for any Structure, however, 
because they are now separate journals, there is No facility to reapply 
across All structures. 

Accrual/Standard/Statistical Journals 

To select the Type of Journal required to enter or edit, click on the 
down arrow next to Type. 

The selection will be Accrual, Recurring, Skeleton, Standard or 
Statistical as displayed below: 

The entry format for Accrual, Standard and Statistical Journals is 
identical and is as follows: 

Name:  

This is the Journal Header and may be used to classify or group like 
journals. The maximum number characters that can be entered is 10. 

Number:  

The User has the choice of either keying in the Journal number or 
letting the system generate the next number in sequence. This option is 
dependent on whether Auto Journal Numbering on the Parameter File 
is turned on. If the journal number is manually entered then it is unique 
per Data Set/Company/Period. If, however, it is system generated, then 
there is only one number, starting with 1 increasing by 1, across all 
Structures/Data Sets/Companies and across all periods.  

Narrative:  

This is a description to give further information about the journal and 
accepts a maximum of 50 characters. 

Period:  

This displays the virtual period from the parameter file. A future period 
can be entered.   

Account:  

There are several ways of accessing this code: 

·          Manually key a valid account code.  

·          If, however, the Code is unknown, double click on this 
field and the Chart of Accounts and code descriptions are 
displayed, in Code sequence. 

Once the accounts are displayed, place the cursor over the account, the 
account is highlighted. To select, double click. 

Description:  

Pressing tab will display the account description. 
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Value:  

Enter value. For credit values the minus (-) sign can be entered either 
before or after the value. 

Narrative:  

This is a 50 character line narrative which can be manually entered, or 
copied from the Header narrative by double clicking. 

Note:  

To enter Notes double click and a further screen appears. This has a 
capacity to accept 500 characters of further textual description.  

To enter the next account code hit the Tab key. 

Update:  

When the journal is complete, click the Update button. 

Falcon checks that the journal balances and prevents the User from 
exiting from the Journal Entry screen until it does. There is a Journal 
total box to inform users as the journal is input, the current cumulative 
total and thus out of balance journals are easy to identify. 

Falcon also checks that the journal number has not previously been 
used. If the journal number already  exists the system will prompt with 
a message  

                Number Not Unique! 

                Apply next available? 

                OK 

                CANCEL 

If OK is clicked the system will generate the next available number. 

Cancel:  

Cancels the entire journal. 

PLEASE NOTE: AN IMPORT/EXPORT FUNCTION IS 
AVAILABLE IN JOURNALS FOR USERS, CONTACT DILLON 
FOR FURTHER INFORMATION.   

Recurring Journals 

For Recurring Journals the entry screen changes slightly 

There are additional fields: 

1.     Recurring From:     Š                      To:          Š 

This will allow the User to enter a range of periods that the 
recurring journal will be applicable for. This range can be 
changed at a later stage through the edit routine. 

2.     The User cannot enter the journal number; for recurring 
journals this is always system generated. 

Skeleton Journals 

The entry for Skeleton Journals differs slightly in the fact that no period 
number is prompted or displayed. The period is automatically assigned 
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when a Standard Journal is created, from the Skeleton, via the 
‘Standard’ button. 

Edit Journal 
All journal Types with a status of 'Created' can be edited by selecting 
the Edit Journal button. 

Select from the Type drop-down list, the type of journal you wish to 
edit. Then select from the Name drop-down list, the name assigned to 
the journal. The system will then display all the Journal Numbers for 
that Name/Type combination, in the Number drop-down list. If there is 
only one Number, the details of that journal will be displayed and made 
available for any changes required. If there are several numbers, select 
the required number.  

The Header Narrative and journal detail lines may be amended, 
however the journal type/name/number will be protected from Users. 

Skeleton To Standard  

When the Type chosen is Skeleton then the Edit screen has an extra 
button in the bottom right hand corner Standard. As displayed above.  

This is used to automatically create a live journal from a skeleton 
journal. The newly created journal holds all the journal details, the 
Journal Type is Standard. The journal number changes to either system 
generated number (if the Auto Journal Numbering on the parameter file 
is ticked) or will be requested. 

Creating Journal Entries: 

To create a Journal Entry in Falcon: 

 

1. On the Processing menu, click Journals > Journal Entry. 

2. From the structure box, select a structure code. 

3. From the Data Set box, select a data set code. 

4. From the Company box, select a company code. 

5. Click create Journal. 

6. From the Type box, select Standard. 

7. In the Name box, type in the name of the journal. 

8. In the Narrative box, type in the narrative for the journal. 

9. In the journal grid, double -click in the account code column 
to display all available account codes or enter the account 
code manually. 

10. Tab across and the account code description will be populated. 

11. In the value field, enter a debit value (+) and tab across. 

12. In the narrative column, double click and the header narrative 
will default to the row narrative and tab across. 

13. 500 characters can be entered into the notes column. 

14. Repeat the above ensuring the journal balances. 
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Sample Screenshots 
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Processing                      

Journals 

Apply Journals 

Apply Journals 
The Apply Journals routine can be isolated to an individual journal 
name on a particular company within a Data Set within a structure for a 
specific period. Alternatively, if the Start push button is selected 
without any selection criteria or ALL, then the Apply Journals routine 
is performed on ALL journals.  

The Apply Journals routine affects journals with a status of Created. 
The status is changed to Applied and the journal details are updated 
onto the Data Table, affecting the After Journals stage of the Data. 

Sample Screenshot 
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Processing                      

Journals 

Journal Status 

Journal Status 
This option allows the User to Enquire into the Status of all Journals. 

The selection criteria is by Structure / Data Set/Company; by Journal 
Type/Journal Name/Journal Status. There is an option for ALL in each 
selection box. 

Every time the selection criteria is changed the Enquire push button 
must be clicked. 

Sample Screenshot 
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Processing                      

Journals 

Purge Journals 

Purge Journals 
The purge journals option allows the system administrator the applied 
journals on a selection of Structure/Dataset/Company/Period. 

This option is only available to the system administrator of the Falcon 
system to access and run. Only journals with a deleted status can be 
purged. 

Sample Screenshot 
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Eliminate 
 

Processing                      

Eliminations 

List Eliminations 

Introduction 
Inter-company Eliminations are achieved by a company suffix in the 
account code. When the account is set-up it will be flagged as being an 
Inter-company account. It will also require the User to specify the 
matching account on the Opposing company and the account that all 
Inter-company accounts are eliminated to, during the Process 
Eliminations routine. 

For example: In the Consolidated chart of accounts, a user may have an 
Interco Debtor and Creditor account of 340000 and 240000 
respectively. 

In Set-Up account, the debtor and creditor accounts have a prefix of the 
company code of 101, BURNS etc… 

Thus in set-up account, an account of 340000101 will have an opposite 
account of 240000101. 

NB: All company prefixes used in interco eliminations must be 
consistent with the number of characters used e.g. 3. 

If you do not have a separate debtor and creditor account, simply select 
the opposite account as itself, e.g. 240000101 with 240000101.  

List Eliminations 
This option generates a report only detailing all inter-company 
accounts and their opposing account within a chosen company, 
highlighting the difference in the opposite company as well as the 
difference in a Logical company (parent company currency).An overall 
difference of the source company (translated, if necessary into the 
Logical Company's currency) is shown. This information is sourced 
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from a temporary table.  Once the elimination process is run, this table 
will be empty and the second report in 
Reports>Standard>Audit>Elimination will have to be run. 

The report lists information from the Source Company, Opposite 
Company and Logical Company. 

Falcon will check all the different companies’ trial balances to display 
all balances that are held on an intercompany account.  It will then take 
the prefix of that account and search the relevant company for the 
matching item.  

For example: Company 201:A/c 24000101 = +340  

Will examine: Company 101: A/c 34000201 = -339 

The inter-company accounts are shown from the Source Company 
detailing the Original Value, the Original Value translated, the 
Opposite Company value and the differences. As well as both the 
Original and Opposite values translated into the Logical Company's 
currency and the differences between them.  

 The selection criteria is as follows: 

Structure:  

A drop down list box displays all structures. Highlight the structure 
required and click to select.  

Logical Company:  

A drop down list box displays all Companies marked as Logical on the 
master file. If the top level Company is selected than all Companies, 
across all Logical levels will be included in the report. If however a 
Logical Company at a lower level is selected, then only the Inter-
company accounts for the companies below that level will be included. 

Period Number:  

Select the period you wish to process the eliminations for. 

Data Set:  

Select the Data Set or range of Data Sets you require to eliminate. 

Company Code:  

The list box displays only the physical Companies within the Logical 
Company selected above. 

Display Differences only  

Tick this box to report only overall differences on the Original value 
translated into the currency of the Logical Company's currency. 

Sample Screenshot 
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Processing                      

Eliminations 

Find Eliminations 

Introduction 
This routine creates the INTER table with the account code and values 
in the source and destination companies showing the difference in the 
destination company, as well as the difference in a User specified 
Logical company. The status for all companies affected changes to 
'Eliminations Extracted' 

Find Eliminations 
Find Eliminations is the routine that updates the INTER table with the 
Inter-company elimination accounts and their differences. 

Structure:  

Select the structure or all structures in which to match Inter-company 
accounts. 

Once this process is complete, the status of all Physical Companies 
within the structure selected is changed to Eliminations extracted 

Sample Screenshot 



Falcon User Guide 

110 

 



Processing 

111 

 

Processing                      

Eliminations 

View Eliminations 

Introduction 
This process allows the User to View the differences per Company on 
an inter-company account by account basis. The screen will have an 
identical layout as that produced via the List Eliminations option.  An 
option is then available to process the Logical Company difference via 
a dedicated Inter-company Journal entry screen. This option is only 
available if the Find Elimination process has been run. 

View Eliminations 
Structure:  

Highlight and click the required Structure. The list of Logical 
Companies will reflect the structure selected. 

Data Set:  

Highlight and click the Data set required (i.e. Type of data the Users 
wishes to View Inter-company differences on)   

Logical Company:  

The list box displays all Companies marked as Logical on the master 
file. On selection, the list of Physical Companies under the heading 
Companies, will change to reflect only those companies within the 
Logical company chosen here. 

Ultimately, the Inter-company accounts listed will only be those 
corresponding to the Companies within the Logical Company selected. 

Companies:  

Select the physical company required. This is displayed as the Source 
company from which all  Inter-company accounts are taken. 

If no company is selected than all Inter-company accounts, within the 
Logical company selected will be displayed on the View screen. 
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Period:  

Select the period required to show Inter-company differences.  

Inter-Company:  

Only select this Company if the only differences you wish to see is 
between the Source company and one other. 

Source Company 

Source Account:           

Accounts flagged as Inter-company accounts on the master record. 
Only inter-company accounts from the Physical companies within the 
Logical company selected 

Source Amount:  

Amount recorded against the inter-company account in the Companies 
currency. 

Source Elimination amount:  

The Source company value expressed in the currency of the Opposite 
company using the exchange rate in the previous column. 

Opposite Company 

Opposite Company:  

Company Code of the Opposite Company. 

Opposite Account:  

Inter-company account code. 

Currency Code:  

Currency code of the Opposite company.. 

Opposite Elimination Value:  

Value recorded on the Inter-company account in the Opposite 
company. 

Difference:  

Difference between the Elimination amount on the Source company 
and the Elimination amount on the Opposite company. 

Logical Company 

Logical Company Source Amount:  

This is the Original value from the Source company, converted to the 
Logical Company's currency,using the Source Company's inter-
company account Rate Code. 

Logical Company Opposite Amount:  

This is the Elimination value from the Opposite company, converted to 
the Logical Company's currency, using the Opposite company's inter-
company account Rate Code. 

Difference:  
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This is the difference between the calculated Source amount and 
Opposite amount in the currency of the Logical company. 

Total:  

The totals displayed at the bottom of the screen are dependent on the 
selections made. 

Email 

By pressing the email button, a copy of the elimination details shown 
on screen will be attached to an email to the email address entered into 
the Set Up company screen as an Excel spreadsheet. 

Scenario 1. - Physical company selected 

Two totals are displayed: 

1.        A total of the Original value from the Source company in 
the Source company currency. 

2.        A total of the Original value from the Source company in 
the Logical company currency. 

Scenario 2. - No physical company selected 

Only 1 total is displayed: 

A total of the Original value from all companies in the Logical 
company's currency. The inter-company accounts displayed are only 
those from the companies from a particular level (Logical company) 
within the structure. Therefore all inter-company accounts that relate to 
companies from a different Logical level will not be included. 

Inter-Company Elimination Journal Entry 
By double clicking the total line the journal Entry screen is displayed. 

Company:  

This defaults to the first Physical company in the structure. However, 
the difference can be entered against any Physical company the User 
chooses. 

Journal Type:  

IC-Standard or Skeleton 

IC-Standard: 

The User will enter all details pertaining to the journal. 

Skeleton: 

The Skeleton layout will be defaulted once the Journal Name is 
entered. 

Journal Name:  

If it is a IC-Standard journal a Journal Name must be entered. 

Journal Number:  

The journal number is either manually entered or automatically 
assigned by the system depending on the option chosen on the 
parameter file. 
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Narrative:  

Enter the narrative. If it is a Skeleton journal the narrative will be 
defaulted. 

Difference to allocate:  

This amount has been defaulted from the previous screen and is for 
information only. 

Account:  

Either enter the account code or by double clicking in the account box 
the list of account codes will be displayed for selection. 

Amount:  

Enter the amount for account code specified. 

Narrative:  

Enter a narrative per account code or double click to repeat the 
narrative from the journal header. 

The Running total displayed at the bottom of the screen must be 
reduced to zero before the journal can be accepted. 

Once the journal is updated the User will be returned to the View 
Elimination screen where all the records processed will change to red in 
colour. This change will also apply to any further View Elimination 
screens where these accounts are being used or the record in the 
Opposite company. This will alert the user to the fact that these 
accounts have already been eliminated. 

Skeleton journals will be changed to IC-Standard journals once the 
Update button is clicked. 

When a journal is accepted all Skeleton journals are changed to IC-
Standard journals. All journals are written to the journal table with a 
status of Created. 

Sample Screenshot 
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Processing                      

Eliminations 

Process Eliminations 
 

Introduction 
When Processing the Eliminations, the Journals entered via View 
Eliminations will be applied (changing the status from Created to 
Applied), the data table updated and all Inter-company accounts will be 
cleared to the Elimination account on the Inter-Company 
Account Master record. 

Process Eliminations 
Structure:  

Select structure or all structures required to Process Eliminations. 

Click the Start button. 

The values from all the Inter-company accounts are accumulated, the 
total is updated to the Elimination account on the account master file. 
The account specified may be one overall Elimination account or a 
specific account per type of account e.g. An account for all Inter-
company loan accounts, another account for all Inter-company debtors 
account etc. 

Sample Screenshot 
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Consolidate 
 

Processing                      

Consolidate 

Companies Missing 

Introduction 
Consolidation is divided into four processes, the first two of which, 
Companies Missing and Break Point Control, are optional. 

Companies Missing 
Select this option by moving the pointer to the first option on the 
Consolidate Menu and clicking the mouse button once. 

This option allows the user to specify which, if any, physical 
companies have not yet reported.  By making this specification 
consolidation can continue without them. 

The screen is divided into two list boxed. 

The selection criteria is by Structure/Data Set/Company/Period 

Company List  

This list box displays all companies defined as 'physical'.  To highlight 
one or more companies for which the data is missing move the pointer 
on to those companies and click the mouse button once. 

Select All  

By clicking on this push button all entries in the Company List will be 
placed in the Missing List. 

Deselect All  

By clicking on this push button the Missing List will become empty. 

Select Current  
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Clicking on this push button will place only those companies 
highlighted in the Company List box into the Missing List Box. 

Deselect Current  

Clicking on this push button will return any companies highlighted in 
the Missing List to the Company List. 

Missing List  

This list box displays any companies that have been selected as to be 
omitted from consolidation. They are given the ‘Excluded’ status. 

Period Selection  

By clicking on the period selection, this allows a user to exclude 
companies from a multiple-period consolidation such as budgets and 
forecasts. 

Sample Screenshot 
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Processing                      

Consolidate 

Break Point Control 

Break Point Control 
Select this option by moving the pointer to the second option on the 
Consolidate menu and click the mouse button once. 

This option allows the user to halt consolidation processing at any point 
within the tree structure. If, for instance, we have a sub-consolidation 
for USA with all data imported but still awaiting European figures, a 
user can set a break point at the USA sub-logical company and just 
consolidate to that group.  

Enter here the name of the group structure into which you wish to place 
a break point.  A lookup facility is available on this field by clicking the 
Search button. 

Structure Points  

This list box will display all the available Logical Companies within 
FALCON.  To highlight a company, move the pointer over it and click 
the mouse button once.  Only one company can be highlighted at any 
breakpoint. 

By clicking on this push button all entries in the Structure Points list 
box will be placed in the Selected Points list box. 

Deselect All  

Clicking on this push button will make the Selected Points list box 
blank.                                                                

Select Current  

Clicking on this push button will return any companies highlighted in 
the Selected Points list box to the Structure Points list box. 

Selected Points  

This list box displays any companies that have been selected as break 
points in the consolidation. 
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Sample Screenshot 
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Sub Consolidation 

 

Processing                      

Consolidate 

Sub Consolidation Companies 

Sub Consolidation Companies 
To enable this option, the 'Include Sub Consolidation Sites' option must 
be selected in parameters. 

The sub consolidation process allows a Falcon user at HQ to accept 
Falcon data from sub-consolidation Falcon sites without having to 
import, update and consolidate in the usual way.  

The Sub Consolidation Companies option enables the user to select a 
specific structure which will then list all the available logical 
companies within it. 

The user can set which logical companies that are going to be sub 
consolidation companies by simply selecting them with the mouse 
button and press the update button. 

By viewing the status screen, you will be able to view the logical 
companies that you have previously selected and the associated 
physical companies with a status of "Sub Consol awaiting import". 

Sample Screenshot 
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Processing                      

Consolidate 

Sub Consolidation Import 

Sub Consolidation Import 
To enable this option, the 'Include Sub Consolidation Sites' option must 
be selected in parameters. 

The sub consolidation process allows a Falcon user at HQ to accept 
Falcon data from sub-consolidation Falcon sites without having to 
import, update and consolidate in the usual way.  

The Sub Consolidation Import option enables the user to select a 
specific structure which will list all the available sub consolidation 
companies within it. 

Importing Sub Consolidation Data: 

To import sub consolidation data into Falcon: 

 

1. On the Process menu, click  Consolidate > Sub Consolidation 
> Sub Consolidation Import 

2. In the Structure Code box, select the structure code to import 
into. 

3. In the Data Set Code box, select the dataset code to import 
into. 

4. In the Companies list box, select the company to import into. 

5. In the Period list box, select the period number to import into. 

6. In the Movement drop down box, choose the movement 
format that the import file is in, either year-to-date (YTD) or 
period  movement (MTD) 

7. Press the browse button to locate the import file. 

8. Press the Import button. 
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Once completed, the status is now changed. 

The status for the logical company is now "Sub Consol Logical" and 
the status for the physical companies is "Sub Consol Imported". 

When consolidated, the companies will have a status of "Sub Consol 
Consolidated" 

Sample Screenshots 
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Processing                      

Consolidate 

Undo Sub Consolidation Import 

Undo Sub Consolidation Import 
To enable this option, the 'Include Sub Consolidation Sites' option must 
be selected in parameters. 

The sub consolidation process allows a Falcon user at HQ to accept 
Falcon data from sub-consolidation Falcon sites without having to 
import, update and consolidate in the usual way.  

The Undo Sub Consolidation Import option enables the user to select a 
specific structure which will list all the available sub consolidation 
companies within it. 

The user selects which dataset, company, and period to undo the import 
from. 

Once selected, the user presses the start button. Once the undo import 
process is completed, the status changes back to "Sub Consol Awaiting 
Import". 

Sample Screenshot 
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Processing                      

Consolidate 

Pre-Consolidation Check 

Pre-Consolidation Check 
This option allows a user to run a check on the parameters that Falcon 
looks at with regards to the consolidation.  This are:   

a): Check if all Currency rates for the consolidated period have been 
entered into the system. 

b) Check that all companies in the structure have a status of Logical, 
Excluded and Updated. 

It displays a screen with if there are any errors to enable a user to fix 
the problem before consolidation is run. 

Sample Screenshot 
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Processing                      

Consolidate 

Consolidation 

Consolidation 
Select this option by moving the pointer to the fourth option on the 
Consolidate menu and click the mouse button once. 

Structure  

Select all structure of companies to consolidate by clicking on the 
arrow to the right of the drop box and highlight the structure required. 

If the Reallocation option has been set-up then the ALL option must be 
selected. 

Consolidate Actuals  

This push button will prompt the User for the period/periods that are 
required to consolidate. As soon as the Update button is clicked, 
consolidation on 'actual' data sets only, will commence.   

Consolidate Budgets  

This push button will prompt the User for the period/periods that are 
required to consolidate. As soon as the Update button is clicked 
consolidation on 'budget' data sets only, will commence. (See Setup,  
Data Set for the Data Type chosen) 

Processing Information 

During consolidation the system will display exactly which processes 
are taking place at any point in time, for the six permutations of data 
being consolidated. 

The permutations are:          

1.        Data Type e.g. Actuals 

2.        Consolidating Period 

3.        Data Sets 
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4.        Parent Company 

5.        Source Company 

6.        Current Account 

The Processes are: 

1.        Check the tree structure to ensure that it is valid and that 
it has not already been consolidated. 

2.        Connects FALCON to the database. 

3.        Prepares Data in order to optimise fastest possible 
consolidation. 

4.        Performs the Reallocation of costs across Structures.(If 
applicable) 

5.        Restatement of last Years data at current exchange 
rate.(If 
applicable)                                                                           
                   

6.        Checks for Break Points  

7.        Checks company Structure to see if data is missing  

8.        Applies Consolidation Rules  

9.        Consolidates Accounts and calculates translated values 
and minority interest where applicable. 

10.     Validates Consolidated Parent Company. 

11.     Applies exchange gains or losses  

12.     Applies minority Interest calculations. 

13.     Applies Minority interest to gain/loss accounts (if 
appropriate). 

Finally, the Status screen will be updated to "consolidated" for this 
structure. 

Sample Screenshot 
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Modelling 
 

Processing                        

Modelling 

Introduction 
Select the Modelling sub-menu by placing the pointer into the 
appropriate option on the Processing menu and clicking the mouse 
button once. 

Building a Model is, in essence, a process by which you borrow data at 
the Updated Data Stage and place it into a modelling framework. 

For example, you can model the effect of a future divestment by 
borrowing the actual data and applying it to a new Structure that does 
not contain the company to be divested. 

Prior to setting Model Rules a Model Data Set and Model Structure 
must be set up, select radio buttons in these two Set up menus to enable 
this functionality. 

Model Rules 
Select the option by placing the pointer on the first option in the 
Modelling sub-menu. 

Model  

Select the Structure being used to represent the modelling.  This drop 
box will only display structures defined as 'Model Structures'.   

Structure  

Select the Structure from which data is to be borrowed.  This can be 
altered from company to company as the model table is built. 

Data Set  

Select the Data Set from which data is to be borrowed.  This can be 
altered from company to company as the model table is built. Also 
ensure that a Data Set called MODEL has been set up, to enable the 
borrowed data to placed in the modelling framework. 
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Company  

Select here the company from which the data is borrowed.  Evidently, 
this is likely to change as each company in the model is built. 

Model Table  

The model Table is constructed of four columns.  The first column 
automatically displays all companies within the Model Structure 
chosen. 

The remaining columns can be updated by moving the pointer over the 
required area and, when the insert character appears, clicking the 
mouse button once.  The table will then be updated with the section 
from the data fields on the left hand of the screen. 

Autofill  

When ticked the ‘Structure From’, ‘Data Set From’, and ‘Company 
From’ columns are filled in using the ‘Structure’, ‘Data Set’ and 
‘Company’ from the selection panel 

Build Model  

Select the option by moving the pointer to the second option in the 
modelling sub-menu and click the mouse button once. 

Structure  

Select the model Structure to build. 

Start  

Click the Start button to begin the process.  The following then occurs: 

1.        FALCON connects to the database. 

2.        Prepares data for optimal processing. 

3.        Deletes the current model (if appropriate). 

4.        Builds new model. 

The data is now in an 'Updated' Status and, therefore, you can enter 
Journals and process eliminations and consolidation in the usual way.  
Additionally, you can now use the model data as the basis for further 
modelling. 

All other menu options to the right of the Processing Menu are 
available for use with this model. 

Sample Screenshots 
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Processing                        

Auto Process 

Auto Process 
This is a ‘Process Queue and Scheduler’ in which a user can queue a 
number of processes and have them start at a pre-determined time or 
immediately. 

If the ‘Set Excluded Status in Update Process’ is ticked then the 
physical companies with the status ‘File not Found’ or ‘Awaiting 
Import’ will be changed to ‘Excluded’. Companies set up as 
‘Consolidation Mandatory’ will require manual intervention if the 
company does not have the status of ‘Updated’ prior to consolidation. 
To prevent this the Company Set up should be ‘Consolidation 
Optional’   

Start time /start date are not stored so Falcon needs to be left running 
when using the Time scheduler. 

This option is designed for straightforward Value processing and all 
companies should be on the Import Queue and Structure. The option 
defaults to All Structures, Current Period, Actuals data type. 

Sample Screenshot 
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Status                                

Status 

Introduction 
The status highlights the stage in the processing that a Company has 
reached. 

The Status of  every Company is displayed by 
Period/Data Set/Structure. 

Status 
The Status changes during each stage of Processing, namely: 

·          Import 

·          Validation 

·          Update 

·          Find Eliminations 

·          Process Eliminations 

·          Consolidation 

·          Undo Utilities 

All processes are performed on the Virtual period set-up on the 
Parameter File. 

The relevant Structure is requested when running : 

·          Apply Journals 

·          Find Eliminations 

·          Process Eliminations 

·          Consolidation 

To display the Status of each Company, select Status from the Falcon 
Desktop. The following screen displays: 

The selection criteria is: 
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·          Structure 

·          Data Set 

·          Period .Default is the Virtual Period: as set-up on the 
Parameter File or another period or All periods can be 
selected. 

·          Status To Select in Table: Click the down arrow to 
display the various status. By highlighting a particular 
status only Companies with that status will be displayed. 

·          Double Click a Company code to display any error 
messages. 

 Various status are assigned, per Company, during the following 
processing: 

Importing 

·          Logical 

This is assigned to all Logical Companies during the Import 
routine for the period in question. The status for Logical 
Companies only changes again, during the Consolidation 
routine. The status then becomes Consolidated   

·          Awaiting Import 

This status will be assigned to Companies whose Data will be 
manually entered via Journals. This status is allocated 
once the Import routine has been run. 

OR 

If data has not been received from a company, and the 
Company is then marked as Company Missing, the status 
is Excluded. If this Company is then deleted from the 
Company Missing list, then its Status will then change to 
Awaiting Import. 

·          No file path supplied 

·          No file name supplied 

·          No file Layout supplied 

These three messages refer to information missing from the 
Queue File. 

·          File Not Found  

This status is assigned during the Import routine to Physical 
Companies whose data has been set-up on the Queue to 
be Imported via Spreadsheet or ASCII file and this file 
cannot be found. 

·          Account not set-up 

This status is allocated during the Import routine if there is an 
account present in the import file that has not been set-up 
in the Falcon Data Base. 

·          Errors/warnings on import 
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This error message is displayed if the Queue is set-up to 
import multiple periods and the expected periods on the 
Queue do not coincide with the periods on the Imported 
ASCII file. 

·          Record exists in Import file 

This error message is displayed if an account code appears 
more than once on the Import file. 

·          Import Errors 

This error message is assigned when multiple errors are 
detected on the Import file and no one specific message is 
appropriate. 

·          Imported Awaiting Validation 

This is assigned to Physical Companies after the Import 
Routine but before the Validation routine has been run. 
This applies to Companies where the data is being 
imported either via Spreadsheet or an ASCII file layout 
and no errors have been detected. 

·          Imported  Awaiting Update 

This is assigned to Physical Companies after the Import 
Routine but where no Validation Rules have been set-up 
on the Import Queue. This applies to Companies where 
the data is being imported either via Spreadsheet or an 
ASCII file layout and no errors have been detected. 

Validation 

·          Validated - ERRORS found  

·          This status is assigned to Physical Companies that have 
failed the validation checks. Validation Rules are set-up 
by the user via the Formula Editor and taken into account 
during the Validation routine.                     

·          Validated - Awaiting Update 

This status is assigned during the Validation routine to all 
Physical Companies that have passed all the Validation 
Rules set-up via the Formula Editor. 

Updated 

·          Updated:  

This is assigned to all Physical Companies that passed all 
Validation checks (or had no Validation Rules applied) 
and therefore had a status of Validated - Awaiting Update 
or Imported Awaiting Update. 

Find Eliminations 

·          Eliminations Extracted  

This status is assigned during the Find Eliminations routine. 

Process Eliminations 
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·          Eliminations Applied  

This status is applied during the Process Eliminations routine 
to all Companies that have a status of Eliminations 
Extracted. 

Consolidation 

·          Consolidated: 

This status is assigned to all Companies, per selected Data Set, 
per Structure, during the Consolidation routine. 

Undo Utilities 

1.        Undo Import: 

·        Awaiting Import  

This changes all relevant physical companies, irrespective of 
how the data is being imported. 

2.        Undo Update: 

·        Imported Awaiting Update 

3.        Undo Eliminations: 

·        Updated 

4.        Undo Consolidation: 

·        Eliminations Extracted 

This status would be applied if  the Elimination process was 
performed prior to Consolidation 

·        Updated  

This status would be applied if the Elimination process was 
not performed prior to Consolidation. 

Sample Screenshot 
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Reports 

Standard 

Master Listing 

 

Reports                             

Standard 

Master Listing 

Account Listing 

Account 
The chart of accounts is printed, in account code sequence, with all the 
details from each Account record. e.g. Account 
code/description/analysis information/rate code etc. 

An export to Ascii text is available. 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Company Listing 

Company 
Selection Criteria: 

·          Company Range 

The selected range of Companies are printed in Company Code 
sequence with details from each Company record e.g. Company 
Code/Name/Currency/analysis  

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Structure Listing 

Structure 
Selection Criteria: 

·          Structure range 

This displays all levels within the Consolidation structure, starting with 
level zero i.e. the top level parent Holding Company, then level 1 
detailing the parent and its subsidiaries etc.    

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Currency Listing 

Currency 
This displays a list of currency codes details including Currency 
Code/Name/Number of decimals etc. 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Currency Rates Listing 

Rates 
Selection Criteria: 

·          Period Number 

This displays the exchange rate by period number/currency code/rate 
name/data set 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Reporting Groups Listing 

Groups 
This displays in Group Code sequence showing the from and to range 
of account codes per Group Code. 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Rule 

Rule 
This report displays all the Rules set-up via the Formula Editor. 

The report is printed in Formula within Rule Code sequence; detailing 
the content of the Formula. 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

Status Listing 

Status 
Selection criteria: 

·          Structure Range/Data Set Range/Period 

This displays Structure/Data Set/Period/Company/Status. 

An export to Ascii text is available. 

Sample Screenshot 
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G/L Account 

 

Reports                             

Standard 

Master Listing 

G/L Account Code Listing 

G/L Account Code Listing 
The codes that have been imported into the Falcon system via the G/L 
Account Code import process are listed in this report. The user can 
choose to report on all account formats or specific ones. The generated 
report will list the account code and account description. 

An export to Ascii text is available. 

Sample Screenshot 
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Reports                             

Standard 

Master Listing 

G/L Account Mapping Format 

G/L Account Mapping Format 
The G/L codes that have been imported into the Falcon system via the 
G/L Account Code import process and that have been mapped using the 
G/L Account Mapping feature can be reported on using this report. are 
listed in this report. The user can choose to report on all account 
mapping formats or specific ones and sort by either the G/L code or the 
Falcon code. The generated report will list the account code and 
account description for both the G/L codes and the Falcon codes. 

An export to Ascii text is available. 

Sample Screenshot 
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Audits 
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Journals 

 

Reports                             

Standard 

Audit Listing 

Audit (Journal) 

Audit (Journal) 
Selection Criteria: 

·          Structure Range/Data Set Range/Company 
Range/Journal Number Range/Period. 

This report is printed in Journal Number sequence within Journal Type  
i.e. all IC-Standard Journals followed by Recurring Journals, followed 
by Standard Journals. Each journal is in turn sorted into account code 
order. 

The journal shows the overall status i.e. Created or Applied, Date and 
Time and User Code and per account the Value and Line Narrative. 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Journal Listing by Account 

Journal Listing by Account 
Selection Criteria - Structure Range/Data Set Range/Company 
Range/Account Range/Period Number 

This report lists out the individual journal lines that make up the 
difference between the Original Data balance and the After Journals 
balance. 

Sample Screenshot 
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Rules 

 

Reports                             

Standard 

Master Listing 

Rule Listing 

Rule 
This report displays all the Rules set-up via the Formula Editor. 

The report is printed in Formula within Rule Code sequence; detailing 
the content of the Formula. 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Rule Audit 

Rule Audit 
Selection Criteria: 

·          Structure Range/Data Set Range/Company Range/Period 
Number. 

This report shows per Company the Account Balance prior to the Rule 
(i.e. the Opening Balance), the effect of the Rule and the Closing 
Balance. 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Rule Audit One 

Rule Audit One 
Selection Criteria: 

·          Structure Range/Data set Range/Company Range/Period. 

This report details, per account code, the Opening Balance as well as 
the value after the Formula has been applied. The report is sorted by 
Company/Rule Code/Formula Code, showing the Formula details. 

Sample Screenshot 
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Reporting Groups 

 

Reports                             

Standard 

Audit Listing 

Groups 

Groups 
This displays in Group Code sequence showing the from and to range 
of account codes per Group Code. 

An export to Ascii text is available 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Group Audit 

Group Audit 
Selection Criteria: 

·          Structure Range/Data Set Range/Company Range/Group 
Code Range/Stage/Period. 

This report details all the account codes within a particular Group 
Code, giving the balances per Company for each Account. The report 
shows a subtotal per account code and an overall total per Group Code. 

Sample Screenshot 
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Account Audit 

 

Reports                             

Standard 

Audit Listing 

Account Audit 

Account Audit 
Selection Criteria: 

·          Structure/Data Set/Period/Stage/From Account - To 
Account. 

This reports lists each Account code detailing all  Companies and their 
respective balances for the named account. 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Account Info 

Account Info 
Selection Criteria: 

·          Structure range/Data Set Range/Company Range/Period. 

This report is sorted by account code detailing all Companies being 
affected by Formula applied in the Consolidation routine. 

This report not only shows the before and after affect of the Formulae, 
but also details the Original Value, After Journal value, after 
Translation and after Minority Interest. 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Text By Account/Company 

Text by Account/Company 
Selection Criteria - Structure Range/Data Set Range/Company 
Range/Account Range/Period Number 

This report displays the text by account for each company that has been 
imported from the data files.  
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Reports                             

Standard 

Audit Listing 

Audit Elimination 

Audit Elimination 
Selection Criteria: 

·          Structure/Logical Company/Period 

·          Data Set Range/Physical Company Range 

This report is to show Inter-company differences on an account by 
account basis, as well as an overall difference for all inter-company 
accounts. 

 

Once the Logical Company is selected the list of Physical Companies 
changes to reflect the subsidiary Companies of the Logical company 
chosen. 

This report shows balances for Inter-company accounts in the Source 
Company, the Opposite Company, with the balances from each 
Company translated into the currency of the Logical Company. 

The Source Company shows the Original Value and the value 
translated into the currency of the Opposite Company. The Opposite 
Company shows its Original value and the Difference between this 
value and the translated value shown in the Source Company. The 
Logical Company shows the balances from each Company translated 
into the currency of the Logical Company and the difference thereof. 

A Total is displayed for the Source Amount on the Logical Company 
when  the Logical Company changes. 

Sample Screenshot 
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Company Data 

 

Reports                             

Standard 

Audit Listing 

Audit (Company) 

Audit (Company) 
Selection Criteria: 

·          Structure Range/Data Set Range/Company 
Range/Period/Statistical Accounts/Period or YTD. 

This report shows the after effect of the 6 stages of the data i.e.  

1.        After Validation - Update Process 

2.        After Journals - Apply Journals 

3.        After Inter-Company Eliminations - Process 
Eliminations 

4.        After Rules - Consolidation 

5.        After Translation - Consolidation 

6.        After Minority Interest and/or Current - Consolidation 

Sample Screenshot 
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Reports                             

Standard 

Audit Listing 

Audit (Company - Stage Movement) 

Audit (Company - Stage movement) 
Selection Criteria - Structure Range/Data Set Range/Company 
Range/Period Number/Period Movement or YTD. 

This report shows the Movement for the different stages of the Data. 
This is a similar layout to the Audit (Company) report, the difference 
being, this report displays the Movement value rather than the After 
effect which is what is displayed in the Audit (Company) report. 

The 6 stages are: 

1.        Original Value 

2.        Total of all the Journals applied 

3.        Total of the Elimination value processed 

4.        Total of the Rule value applied 

5.        Value after Translation 

6.        Minority Interest value 

Sample Screenshot 



Falcon User Guide 

180 

 



Reports 

181 

Account Element 

 

Reports                             

Standard 

Audit Listing 

Account Element Audit (Company) 

Account Element Audit (Company) 
Selection Criteria: 

·       Structure Range/Data Set Range/Company 
Range/Period/Statistical Accounts/Period or 
YTD/Account Element 

This report shows the after effect of the 6 stages of the data i.e.  

1.        After Validation - Update Process 

2.        After Journals - Apply Journals 

3.        After Inter-Company Eliminations - Process 
Eliminations 

4.        After Rules - Consolidation 

5.        After Translation - Consolidation 

6.        After Minority Interest and/or Current - Consolidation 
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Sample 
Screenshot
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Reports                             

Standard 

Audit Listing 

Account Element Audit (Company-Stage 
Movement) 

Account Element Audit (Company- Stage 
Movement) 
Selection Criteria: 

·       Structure Range/Data Set Range/Company 
Range/Period/Statistical Accounts/Period or 
YTD/Account Element 

This report shows the after effect of the 6 stages of the data i.e.  

1.        After Validation - Update Process 

2.        After Journals - Apply Journals 

3.        After Inter-Company Eliminations - Process 
Eliminations 

4.        After Rules - Consolidation 

5.        After Translation - Consolidation 

6.        After Minority Interest and/or Current - Consolidation 
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Sample 
Screenshot
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Reports                             

Standard 

Audit Listing 

G/L Account Import Data 

G/L Account Import Data 
Selection Criteria: 

·         Data Set Range/Company Range/Period Range 

This report details the mapping performed during the import process. 
The user is able to sort it by G/L Code or Falcon account code.  

Sample Screenshot 
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Defined 



Falcon User Guide 

188 

Run Single Report 

 

Reports                             

Defined 

Run Single Report 

Run Single report 
Selecting this option takes you to the report selection screen where an 
individual user defined report can be selected and run. 

The options to Print Immediately and to change the Period are 
available. 

Alternatively if the Run Time option is selected then Data Set, 
Company, Data Stage, Movement can be changed and the report then 
run with the selected Run Time criteria. 

Sample Screenshot 
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Run Report Queue 

 

Reports                             

Defined 

Run Report Queue 

Run Report Queue 
This option allows the selection of a Report Queue. 

Selecting the Run Queue runs all of the reports in the Queue selected. 

The options to Print Immediately and to change the Period are 
available. 

In addition any particular report can be selected and if the run time 
button is selected then the Run time options can be selected which are 
different from those set up on the Report Design screen. 

Sample Screenshots 
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Enquiries 

 

Enquiries                           

Journals 

Journals 
This displays the journal details. 

To display the selection criteria double click on the extreme right hand 
column, headed with the forward slash (//,//,/) 

The selection criteria screen is as follows: 

Click on the relevant element in each column, and then click the OK 
button. 

At the top of the journal screen there are further selection options for 
the: 

Type of accounts to be displayed e.g. Profit and Loss accounts 
only, Balance Sheet Accounts only etc. 

Scaling options 

Edit - the copy option will copy the highlighted area onto the 
clipboard, thus allowing the enquiry details to be copied to any 
Windows application. 

Excel: Selecting Excel will load up Excel automatically and 
paste the table’s entire contents (or selection) into a new 
worksheet. 
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The following details of the journal are displayed: 

·          Account Code/Description, 

·          Journal Number/Narrative and in the final column  

·          Value for the Structure/Data Set/Company selected 

Sample Screenshot 
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Enquiries                           

Company Comparison 

Company Comparison 
This enquiry displays an account code per row with the values varying 
depending on a User selection criteria per column. This enquiry is 
primarily to display either different Companies  data on a column basis, 
or the same company using different Data Sets  i.e. Current year/Prior 
Year/Budget comparison or the same company for different periods.  

The initial screen display is as follows: 

Options:  

·          Show Period movement – the default is YTD  

·          Show New Column - a maximum of 4 columns of data 
can be displayed 

·          Hide Last Column - this deletes the end column 

·          Show Variance - displays the variance between the first 
and second column of data 

·          Include Description - includes the account description 

·          Type of Accounts i.e. Profit & Loss, Balance Sheet, 
Value or Statistical accounts This limits the accounts 
displayed to only Balance Sheet accounts or only P&L 
accounts etc. or all accounts, in both cases taking into 
consideration the masking.  

·   Delete Selected – This option deletes any block of 
accounts that have been selected. 

·   Retain Selected – This option deletes any accounts not 
selected. 

 

 

Scaling:  

This option allows a number of rounding to be achieved automatically 
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Edit:  

To enable copying to the clipboard. Highlight the relevant section then 
select Copy. 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents (or selection) into a new worksheet. 

Masking:  

The wild card facility uses the underscore i.e. _ to replace individual 
characters and the percentage sign i.e. % to replace several characters.  

Therefore to enquire against a range of accounts whereby there is a 
significant second digit, namely a 3 then the masking would be '_3%'. 

Selection Options: 

Choose one option from each of the columns and then click on the OK 
button. 

Stages/Structure/Data Sets/Companies/Periods. 

Sample Screenshot 
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Enquiries                           

Account Comparison 

Account Comparison 
This enquiry displays a Company code per row with the values varying 
depending on a User selection  criteria per column. This enquiry is 
primarily to display details for a specified account code across all or 
selected Companies. 

The initial screen display is as follows: 

Options: 

·          Show New Column - a maximum of 4 columns of data 
can be displayed 

·          Hide Last Column - this deletes the end column 

·          Include Description - includes the company description 

·          Type of Company i.e. Physical or Logical 

·   Delete Selected – This option deletes any block of 
accounts that have been selected. 

·   Retain Selected – This option deletes any accounts not 
selected. 

 

Edit:  

To enable copying to the clipboard. Highlight the relevant section then 
select Copy.  Double click on the column marked with // symbols. The 
following selection screen appears: 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents ( or selection) into a new worksheet. 

Selection Options: 

Choose one option from each of the columns and then click on the OK 
button. 

Stages/Structure/Data Sets/Accounts/Periods. 
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Sample Screenshot 
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Enquiries                           

Group Enquiry 

Group Enquiry 
The prime reason for this enquiry is to show the Total value for a 
specified Group Code and then optionally to display what account 
codes make up this balance. 

The Group Code is selected for a particular: 

Stage/Period/Structure/Data Set/Company. 

The account mask allows a wild card on the range of accounts specified 
on the Group Code. 

The wild card facility uses the underscore i.e. _ to replace individual 
characters and the percentage sign i.e. % to replace several characters.  

Therefore to enquire against a range of accounts whereby there is a 
significant second digit, namely a 3 then the masking would be '_3%'. 

Further Selection Options:  

Scaling:  

Detail:  

 Detail On allows the drill down detail of the account codes and their 
values that make up the Group Total. 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents ( or selection) into a new worksheet. 

Sample Screenshot 
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Enquiries                           

Group Comparison 

Group Comparison 
This enquiry displays a Company code with description per row with 
the values varying depending on a User selection criteria per column. 
This enquiry is primarily to display details for a specified group code 
across all or selected Companies. 

The initial screen display is as follows: 

Options: 

·          Show Variance 1 (Column A minus Column B) 

·          Show Variance 2 (Column C minus Column D, if 
selected) 

·          Skip Zero balances 

·          Show New Column - a maximum of 4 columns of data 
can be displayed 

·          Hide Last Column - this deletes the end column 

·          Include Description - includes the company description 

·          Print Screen – Prints the screen display 

Edit:  

To enable copying to the clipboard. Highlight the relevant section then 
select Copy.  Double click on the column marked with // symbols. The 
following selection screen appears: 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents ( or selection) into a new worksheet. 

Selection Options: 

Choose one option from each of the columns and then click on the OK 
button. 

Stages/Structure/Data Sets/Accounts/Periods. 
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Sample Screenshot 
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Enquiries                           

Single Company 

Single Company 
The single Company enquiry is a display taking into account a selection 
criteria of: 

Stage/Structure/Data Set/Company/Period 

This enquiry is very similar to the Company Enquiry, the difference is 
primarily the fact that only one Company's details are being displayed 
thereby limiting the account codes to just those which have balances for 
the chosen company. Thus making this enquiry much quicker. In 
addition Text comments that have been imported are also displayed. 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents ( or selection) into a new worksheet. 

Sample Screenshot 
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Enquiries                           

MD Enquiry 

MD Enquiry (Multiple Document) 
Selection Options: 

Structure/Data Set/Period/Stage/Company 

Once the various options have been chosen hit the Enquire button. 

The Windows option allows the various selections to be displayed 
either: 

·          Vertically 

·          Horizontally 

·          Cascade or 

·          Arrange Icons 

Arrange Icons allows the User to pick up the display and place it where 
required. 

This enquiry only displays the account codes with values for the criteria 
selected speeding up the enquiry. 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents (or selection) into a new worksheet. 

Scaling:  

This option allows a number of rounding to be achieved automatically. 
 

Masking:  

The wild card facility uses the underscore i.e. _ to replace individual 
characters and the percentage sign i.e. % to replace several characters.  

Therefore to enquire against a range of accounts whereby there is a 
significant second digit, namely a 3 then the masking would be '_3%'. 

Sample Screenshot 



Enquiries 

205 

 



Falcon User Guide 

206 

 

Enquiries                           

Account Enquiry 

Account Enquiry 
The prime reason for this enquiry is to show the value for a specified 
account Code. 

The Account Code is selected for a particular: 

Stage/Period/Structure/Data Set/Company. 

The account mask allows a wild card on the whole chart of accounts 
Code. 

The wild card facility uses the underscore i.e. _ to replace individual 
characters and the percentage sign i.e. % to replace several characters.  

Therefore to enquire against a range of accounts whereby there is a 
significant second digit, namely a 3 then the masking would be '_3%'. 

Further Selection Options:  

Scaling:  

This option allows a number of rounding to be achieved automatically. 

Excel: Selecting Excel will load up Excel automatically and paste the 
table’s entire contents ( or selection) into a new worksheet. 

Sample Screenshot 
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Help                                   

Quick Help 
 

FALCON Installation-Set Up Issues 
How do you make a backup of the database 

Manually:- using SQLTALK to DEINSTALL the DATABASE (Check 
Manual) 

If using NT server, can install the SQLCONSOLE facility and use this 
to schedule the backup. Refer them to Chapter 6 (Backing up a 
database) and Chapter 10 (Scheduling Backups) in SQL Console 
Manual  

How to set up a new Database. 

If it is a new Falcon database from scratch, then use the blank.dbs on 
the install disk and rename and configure Connectivity Administrator to 
reflect a second database. 

If it is to create a test database from the existing copy, copy and paste 
and rename and configure Connectivity Administrator to reflect the 
new test database. 

If it is to load an sql backup of an existing database, follow the 
reorganise instructions in Hints and Tips. 
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Setup 
Deletion of a COMPANY: 

The correct route is to delete the company from:  

a)Import Queue 

b)Structure 

c)Company Setup 

It will check on the final delete if there is any data residing. 

How to set up Adjustment Companies. 

This will be a physical company that will hold just the jnl adjustments 
for the logical company it represents.  Set the import type to manual in 
the import queue and when the system is updated, it will change the 
status to updated automatically without having to enter a dummy 
csvimport file.  

Import - Quick Setup 
This relates to all Quick setup.  In Excel, if you have used extra lines 
underneath the information that you are importing but are now blank 
are still stored in the CSV file as ,,,,,,,,,,,, and therefore will reject.  This 
does not harm the import at all and still allows all the valid data to be 
imported.  If you do not wish this to happen, simply open up in 
Notepad and delete all commas from the file in there. 

Account Code Import: Generally a comma in the account description 
can cause problems.  The account description being greater than 80 
characters. Common error is to forget to enter the GAINLOSS in 
column K. 

Company Code Import: Generally misspelling of Default accounts or 
translation rate names. Or wanting to use new accounts and not 
imported those new ones in first. 

Import Queue Import:  Generally the path name is the only problem.  
If the folder to used in Windows as a space e.g. Falcon Import, the path 
in excel will not allow spaces. Therefore, it either needs to be loaded 
into Excel as FalconImport  and then adjusted once imported into 
Falcon or change the folder to hold no spaces in Windows Explorer. 

Import Definition Import:  File layout not being setup before import.  
Worksheet names greater than 12 characters 

Import 
a)Advice often required on excluding Companies from the import 
routine in companies missing. If you need to exclude across multiple 
periods for budgets etc.. check that your version number is higher than 
3.5 285.  

b) Period 0 is back in the system.  Tick box if you wish to use it or not, 
or set your virtual period to 0. 

c) How to bring in Budgets/Forecasts, i.e. using CSV Multiple period 
import. 
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The first value is the account code and subsequent values are the actual 
period balances. Contact Dillon Technology for further advice. 

10101,5000.34,5000.34,,,,,,5000.34 

d) Advice on the Falcon Import Errors (On Status Screen), e.g. 

Account ****** not set up: 

Out of Balance by **: 

Duplicate Account: 

Record Already Exists in the Import file:(Multiple period CSV would 
cause this if the import queue is highlighted for 1-6 but 1-5 is already 
consolidated. 

Line “***” No account code: Account code missing from CSV file. 

Report Writer 
a) MTD / YTD values not being calculated correctly: 

Check whether the data is importing correctly.  If MTD is wrong for 
period 2 for example, check that YTD for Period 2 has been imported 
etc..  

b) Errors when applying defaults to new columns and rows.  

Major error is usually when applying to and from line and overwriting 
data value only tickbox is not ticked. 

c)Reports not balancing. 

This is usually due to Reporting Groups not covering the full range of 
accounts or not having the Statistical account flag ticked when setting 
up the group. 

d)Create a new report, changes not saved.   

Reason is that the user has not inserted the report into the system. 
Ensure that before user clicks on define layout, that insert has been 
used. 

Consolidation 
Figures not Translated       

This is either due to Exchange Rates not being updated, or possibly due 
to the Logical Company holding the wrong Currency against it. 

Statistical Accounts have translated. 

An exchange rate <1> against the rate name NONE. 

Figures are double. 

If you make amendments to the structure, and re-consolidate, this can 
happen. 

Need to UNDO UPDATE to correct this. 

Get status STARTING CONSOLIDATION on a company  

The following COMPANY (104 if you get the message for 103) may 
be on the structure but not on the STATUS table. 
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Need to run Import routine to get companies onto STATUS table and 
then either import data, make it a journal company on the import queue 
or exclude it. 

Get CODE Not Set Up or CODE/Currency Missing.  

Self explanatory. 

Intercompany 
Generally any errors with data are caused from incorrect setups such as 
companies involved not being the same prefix length as specified in the 
Setup Parameters screen. 

Occasionally, if the currency rates are inaccurate, these cause incorrect 
values in the calculation. 
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Hints and Tips 

Database Issues 
441 error Internal database failure = sql.ini file is searching for a 
database that is not present in sqlbase directory. 

Scroll down the sql.ini file until you come to the section headed: 

[dbnt5sv.comments] 

; 

; This section is for the 5-user SQLBase Win32 database server. 

; 

[dbnt5sv] 

servername=server1,sqlws32 

dbname=demo,sqlws32 

cache=2000 

sortcache=2000 

dbdir=d:\sqlbase 

logdir=d:\sqlbase 

tempdir=d:\sqlbase 

oracleouterjoin=0 

partitions=0 

Check all lines that start with dbname= and note down the database 
names.  Check that all of these databases are present in the 
sqlbasedirectory.  If any are missing they need to delete those lines or 
put a semi colon at the start of those lines. 

“No databases can be found, check your client set up – program 
will terminate” 

Check the Sqlbase server is running. 
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Check the Databases can be seen on the server using the 
Display\databases option. 

Check the target path on the Falcon icon is pointing to the correct 
server name. 

Check that the client machine is only TCP/IP enabled and not Local as 
well 

Check that the TCP/IP address in the Connectivity is correct. 

How do I check my TCP/IP address? 

From the DOS prompt on the Server type IPCONFIG and hit return, 
this returns your current IP address. Alternatively, follow this path to 
identify the address: 

Start\settings\control panel\network\protocols\TCP/IP 
protocol\properties. 

How do I know if I have a fixed IP address or whether I am using 
DHCP? 

Start\settings\control panel\network\protocols\TCP/IP 
protocol\properties. 

“No of physical companies exceeds limit – you will not be able to 
perform a consolidation” 

The number of Companies you are trying to consolidate exceeds the 
number they contracted for.  Check the number of Companies against 
the licence.  This data is held in the DTI file.  A problem only occurs 
on a re-install where the DTI has been upgraded in the meantime and 
therefore the re-install disk has the older version of the DTI file. 

When trying to do a backup, a log file error appears. 

The Sqlbase server must be shut down prior to backing up the 
databases.  Shut down the Sqlbase server, perform a backup and then 
restart the Sqlbase server. 

“450 error – attributes not compatible” 

Using Explorer check the read-only flag of all* .dbs files within the 
Sqlbasedirectory.  Ensure that this is not ticked.  This usually occurs on 
the CD copies given and taken from Clients due to CD writer 
properties. 

“4005 – cannot open log file” 

When the database was copied to the specified media, the Sqlbase 
server was not closed down.  Repeat the process of the copying of 
databases ensuring the Sqlbase server is closed down. 

How do I run the update programs? 

Once an upgrade of Falcon has been installed the Client needs to run 
update  programs to alter tables in the database.  In order to be able to 
do this they will need to create shortcuts on the desktop by doing the 
following. 

Using Windows Explorer, interrogate your Falcon\Prog directory on 
your C drive. 

In this directory you should see two files; new_upd.exe and 
UPGRADE.exe. 
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Using your mouse, right click on UPGRADE.EXE and choose create 
shortcut from the drop down menu.  You will see a new file created call 
“Shortcut to UPGRADE.exe”. 

Select this file, and using your Edit menu choose “Cut”. 

Minimise Explorer, so that you return to your desktop. 

Right click on your desktop and select the paste option. 

You should now see Shortcut to UPGRADE.exe icon on your desktop. 

Repeat steps III-VII for the file new_upd.exe. 

Right click on the Falcon icon on your desktop and select Properties 
from the drop down menu. 

Click on the Shortcut Tab that appears.  At the end of the line headed 
“Target” you should see your server name (e.g. SERVER1), make a 
note of this name; exactly as it is typed. 

Right click on the Shortcut icons you have just created, select 
Properties and Shortcut, at the end of the line headed “Target” type in 
the server name you noted down.  (Ensure this is done for both Shortcut 
icons). 

Run UPDATE.exe first and then run new_upd.exe. 

Other upgrades will be sqlscripts.  Open these up in the SQL Talk 
utility and run them by pressing F5, ensuring that the cursor is in the 
top left corner of the screen. 

Database Response is slow: 

Then you need to reorganise to gain the most benefit.  Type into SQL 
Talk: 

Reorganize; 

IMPORTANT: You MUST take a back-up before running this 
command.  The system writes many log files to the disk that stores the 
temp files, if it becomes full before the process is completed, you 
WILL lose the database. 

If there is any doubt, run the process below: 

(a): Start up SQL Talk and connect to the existing database. 

(b): Type in the Command screen,  

UNLOAD DATABASE C:\NEW.SQL;  

Press F5 

(Due to the size of the database, this going to create a large script many 
thousand MB large, thus use a mapped server drive which has plenty of 
space.) 

( c ): Once this has run (can take up to 30 mins), clear the Command 
window and create a new database by: 

Typing: 

SET SERVER SERVER1; 

CREATE DATABASE DILLON;   
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Point the cursor to top-left corner and press F5, you should see a 
successful result message. 

(d): Now, connect to the new Database. 

(e): Clear the Command window again and type: 

SET RECOVERY OFF; 

LOAD SQL C:\NEW.SQL;  (Or whatever you specified above) 

SET RECOVERY ON; 

Point the cursor to the top left corner and press F5. 

This will load the script into the new database. (This will also be time-
consuming) 

NB: Before continuing to use FALCON, connect to this new 
database by updating the connectivity administrator and SQLBase 
Directory on the server and check that the transfer was successful. 

Once this has been done, you can delete the old database and whilst 
the SQLBASE Server Engine is off (to prevent LOG file creation) 
rename the new database and move to where the original was 
stored.  

“There are no SQL Cursors remaining” 

This is typically caused by running many processes without a break in 
process.  For instance after running 12 period update, logout before 
attempting 12 period Consolidation.  This has proved to be an issue on 
80 + subs.  The short-term solution is to logout and re-login. 

It is caused by the fact that some cursors are not being 
unloaded/disconnected and that a single user only has max number 99 
cursors. Contact Dillon for a Falcon upgrade. 

“gctrl30.dll not a valid NT image” 

2000 above clients will get this message when clicking on “define 
layout” in the Report Writer set-up.  To prevent this simply go their 
Centura directory, and rename the file to Gctrl30OLD.dll 

“ cannot find mfcans32.dll” 

This error is caused when logging in to Falcon on a Windows 2000 
machine.  Win 2000 does not write this file into the Systems directory.  
Therefore we MUST supply a Win95/98 version of this file as an extra 
on the CD and copy it into their System32 directory as well as System 
directory. 

“ODBC driver is not compliant” 

This is not a system critical error, but is annoying.  Either try to re-
install the ODBC drivers off the install CD or send the client our 
ODBC set-up from the Full Install directory on the Dillon_NT Server. 

“Dcom 95 or Dcom98 is not installed” 

Need to install dcom95 or Dcom98 on windows machine. 

Cannot start up SQL Talk 

If you are connecting via a client, there are two files that may have 
been corrupted.   
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TLKC32.dll and sqltne.dll are essential to the link of SQL Talk. 

Would need to re-send these from our systems, typically it is caused by 
the NT patch corrupting these files. 

Cannot connect to databases via SQL Talk but can with Falcon 

Ensure that the server is connecting locally and via TCP/IP in the 
database area and listening protocols on the server tab (2nd tab) of 
connectivity administrator 

Or, if at the client, remember to type in SET SERVER SERVER1; 

Error number not found in DB error console 

This usually equates to large numbers displayed in the DB error 
console.  Typically larger than 32768 displays “***** SQL ive-1805 
not found in error.SQL”.  This means look at 1805 rather than the 
original number. 
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Backup and Taking Copies of Database 
 

Backup and Taking Copies of Database 
A Back-up of the data should be taken daily or weekly depending on 
the frequency of use of the software. 

This is normally achieved by using the standard back-up devices on the 
system being used (generally a Tape Drive). 

However a back-up can be taken onto  floppy disks: 

·        The data is held in 

·        (Drive) \SQLBASE\Database Name Folder/Directory. 

·        To produce a back-up of the data it needs to be compressed using 
the PKZIP or WINZIP utility. 

·        However prior to taking a back-up the SQLBase needs to be 
taken down and FALCON should be closed. 

·       This is carried out by using SQLTALK or WINTALK 
(when operating on a network),  , or alternatively by deinstalling 
SQLBASE  at the Server.  (See your Network Administrator). For 
standalone users, Right click the SQLBase program on the Task Bar 
and then select Close. 

·        For SQLTALK: 

·        Load SQLTALK by double clicking SQLTALK ICON or double 
clicking SQLTALK in CENTURA or GUPTA directory. 

·        TYPE: 

SET(Space)SERVER(Space)Name of Server/SYSADM; 

                                (Usually Server1) 

·        Press Control and Enter together then Return key for a new line. 
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·        Message appears SERVER IS SET. 

·        TYPE: 

DEINSTALL (Space)DATABASE(Space)Database Name; 

·        Press Control and Enter together. 

·        Message appears DATABASE DEINSTALLED. 

·        Check that there are no log files in the SQLBASE\Database Name 
directory.  If log files exist, then they need to be copied as well. 

·        Then exit and go into DOS to use PKZIP as follows. 

·        To use PKZIP: 

·        From the c:\SQLBASE\DATABASE NAME directory in DOS 

·        Type PKZIP (Space)- ex(Space) - &(Space) A: \Filename.zip 
Database Name.DBS. 

·        This will produce a zipped copy of the database onto floppy disks. 

·        Then go back to SQLTALK or WINTALK. 

·        FOR SQLTALK: 

·        Type: 

SET(Space)SERVER(Space)NAME OF SERVER/SYSADM; 

·        Press Control and Enter together. 

·        Type: 

INSTALL(Space)DATABASE(Space)Database Name 

·        Press Control and Enter together. 

·        Message appears Database installed. 

·        Then exit. 

·        FOR WINTALK: 

·        Select the ADMIN OPTION and then the Deinstall Database and 
type in the Database name. 

·        After producing the zipped copy go back into WINTALK and 
select ADMIN and the Install Database option. 
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Utilities                              

Undo 
 
 

Undo Consolidation 
The Undo Utilities allow the User to roll back data to a situation before 
the named process was run. 

Undo Consolidation can be performed on: 

·   All i.e. All Structures with the Option of both Actuals and 
Budgets or only Actuals or only Budgets OR alternatively 

·   By specified Structure with the option of both Actuals and 
Budgets or only Actuals or only Budgets. 

·          Across multiple periods. 

This routine rolls back the last three stages of the data namely After 
Rules/After Translation/After Minority Interest as well as the 
corresponding Audit Trail information. 

The Undo Consolidation process changes the status to either 
Eliminations Extracted (if Inter-Company Eliminations were 
previously processed) or alternatively Updated. 
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Sample Screenshot 

 

Undo Eliminations 
Undo Eliminations is performed per Structure. Journals created during 
the Inter-company Elimination process are deleted. 

This routine rolls back the data from the After Elimination stage of the 
data (for all Companies  within the specified Structure).  

Undo Eliminations will not be performed on Companies who have a 
status of Consolidated. The Undo Consolidation routine must be 
performed first. 

The Undo Eliminations changes the status to Updated. 

Sample Screenshot 

 

Undo Journals 
The Undo Journal facility allows the User to roll back  

·          All i.e. All Journals per specified Structure  

·          A particular Journal Number per Company per Data Set 
per Journal No. or ranges thereof. 
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·          Across multiple periods. 

Undo Journals cannot be run if status is either Consolidated or 
Eliminations Applied, the Undo Consolidation and Undo Eliminations 
must be performed first. 

The Undo Journal routine is a roll back facility, which affects the 
Journal and Data Tables. The selection criteria is either ALL, or by 
Structure/Data Set/Company/Journal Number per period as specified on 
the period selection list. 

The Undo feature will only affect Companies  that have an Updated 
status.  

All journals, with the exception of Recurring journals, that have an 
Applied status, will have the status against the journal changed to 
Created. Recurring journals that have the Applied status will be 
deleted from the journal table. The original Recurring journal will 
remain unchanged.  

Values are adjusted in the Data Table against all stages other than the 
Validated stage. 

Sample Screenshot 

 

Undo Update 
Undo Update allows the User to roll back the data to the Validated 
(initial) stage. 

The selection criteria is: 

·          Undo Actuals or Undo budgets. 

·   ALL i.e. all Data sets in all Companies in all Structures 

·          Alternatively a specific Data Set within a Company 
within a Structure. 

·          A user may undo update for a multiple selection of 
companies. 

·          Across multiple periods. 
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The Undo Update cannot be performed if the status of the Company is 
Consolidated. The undo Consolidation must be performed first. 

Sample Screenshot 

 

Undo Import 
Undo Import allows the User to roll back the data to the Import Table. 

The selection criteria is: 

·          Undo Actuals or Undo budgets. 

·          ALL i.e. all Data sets in all Companies in all Structures 

·          Alternatively a specific Data Set within a Company 
within a Structure. 

·          A user may undo import for a multiple selection of 
companies. 

·          Across multiple periods. 

The Undo Import can only be performed if the status of the Company is 
Updated. The Undo Update must be performed first. 

Sample Screenshot 
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Auto Undo 
Auto Undo allows the User to roll back the data across all the stages at 
once. This process can be set to run at a particular date and time. 

The selection criteria is: 

·          Undo Actuals or Undo budgets. 

·          ALL i.e. all Data sets in all Companies in all Structures 

·          Alternatively a specific Data Set within a Company 
within a Structure. 

·   A user may undo any of the processing stages  for a 
multiple selection of companies as long as the company is 
at the correct stage e.g. cannot undo update if status is still 
consolidated. 

·          Across multiple periods. 

Sample Screenshot 
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Copy Facilities 

Copy Facilities 
 
Copy Rules  

This routine enables the copying of formulae from one Rule to another. 

 
Copy Structures  

This routine allows the User to copy all companies and their respective 
hierarchical levels from one Structure to another. 

 
Transfer Data  

This utility is normally used at year end. It will move data values from 
one data set to another. Ensure relevant data sets have been set up first. 
Options to transfer Currency rates or Skeleton journals are available. 

Copy Currency rates  

·  Within same data set  
This routine allows a specified currency code/Rate name values to 
be copied to a range of new currency codes. 
 

·  To a different data set  
This routine allows currency code/Rate name values to be copied 
from a source data set to  a destination dataset 
 

Copy Data  

This routine enables the copying of data sets from one data set to 
another. 

The user selects a source dataset and periods to be copied to a 
destination dataset and dataset. 

The user is able to copy source periods 1-3 to destination periods 4-6. 
(The number of source periods and destination periods must be the 
same.) 
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Sample Screenshot 

 

 
Copy Journals  

This routine enables the copying of journals from a selection of 
structure/data set/company to another. 

The user selects a source selection and periods to be copied to a 
destination dataset and dataset. 

The user is able to copy source periods 1-3 to destination periods 4-6. 
(The number of source periods and destination periods must be the 
same.) 

The user can select a specific journal type or ALL and overwrite a 
journal if the same type and journal name exists. 

Sample Screenshot 

 

Copy Import Definitions 

This routine enables the copying the contents of an existing File Layout 
to a new File Layout code. 

Transfer Data: 

To transfer data in Falcon: 
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1. Ensure an up-to-date database backup is taken. 

2. Go to Utilities > Copy Facilities > Transfer Data 

3. In the Move from Data Set selection box, select the source 
dataset. 

4. This will display the description and number of slots for the 
selected dataset. 

5. In the Move Data to Data Set selection box, select the 
destination dataset. 

6. This will display the description and number of slots for the 
selected dataset. 

7. Please note, the transfer will only work if the slot numbers 
match. 

8. Please tick the relevant transfer options, most users transfer 
currency rates but do not transfer skeleton journals. 

9. Ensure that the server has enough space to store the 1 Mb files 
that are produced. Rule of thumb, 50% of database size. 

10. Click on the Start Data Transfer button. 

11. This will TRANSFER THE DATA FROM ONE DATASET 
TO ANOTHER e.g. CYACT TO LYACT. 

12. Standard procedure is to create a new dataset and transfer 
LYACT to the new dataset first. Check that the data has been 
transferred correctly.  Next, transfer CYACT to LYACT, this 
will then leave CYACT ready for new year data. 

Sample Screenshot 
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Reconciliation of Opening Balances 

Introduction 
This feature enables the user to reconcile data and produce a 
reconciliation report. It is primarily useful to compare the closing 
balance from the previous year to the opening balance of the current 
year. Due to the flexibility and simplicity of the interface this feature 
can be used to compare any year and any period 

Reconciliation Screen 
The user has the ability to select any structure and company (Physical 
or Logical) for the reconciliation. A choice of previous and current data 
sets with the respective periods is then available. 

The account code and description will be displayed in the grid.  Only 
accounts that have been ticked as reconciliation accounts will be 
displayed. The previous period/current period and difference values 
will all be displayed (previous period minus current period). 

Reconciliation Report 
By pressing the Excel button on the reconciliation screen, the details on 
the grid will be exported into Excel as a reconciliation report.  

Creating a Reconciliation Report: 

To create a reconciliation report in Falcon: 

1. On the Utilities menu, click  Reconciliation of Opening 
Balances.. 

2. From the structure box, select a structure code. 

3. From the company box, select a company code. (Physical or 
Logical) 

4. From the previous data set box, select a data set code. 

5. From the period box, select a period number. 
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6. From the current data set box, select a data set code. 

7. From the period box, select a period number. 

8. Press Enquire. 

9. To export to an Excel report, press the Excel button. 

Sample Screenshot 
.
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Export Data 

Single Stage 

Export Data Single Stage 
The export data single stage process allows a Falcon user to create 
export files and names driven by what they select in the various options 
such as company code or element code. 

Exporting Data Single Stage: 

To export single stage data: 

 

1. On the Utilities menu, click Export Data (Single Stage). 

2. In the Structure Code box, select the structure code to export 
from. 

3. In the Data Set Code box, select the dataset code to export 
from. 

4. In the Company Code list box, make a selection of company 
codes or use the Select All option. This list can be filtered by 
company type by using the radio button selection on the left.  

5. In the Period list box, select the period number to export from. 

6. In the Data Stage drop down box, select which the stage to be 
exported. 

7. In the File Type drop down box, select the file type CSV or 
TXT. 

8. In the Movement drop down box, choose the movement 
format that the export file will be created in, either year-to-
date (YTD) or period  movement (MTD) 

9. In the File name drop down box select 

10. Press the browse button to create the export file. 
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11. Press the export button. 

Once completed, the file is created and can be emailed to HQ. 

Sample Screenshot 

 

 

. 
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Export Data 

Multiple Stages 

Export Data Multiple Stages 
The export data multiple stages process allows a Falcon user at a sub-
consolidation (local) site to export a data file to HQ. This file can be 
imported by HQ into their database using the sub consolidation import. 

Exporting Data Multiple Stages: 

To export multiple stage data: 

 

1. On the Utilities menu, click Export Data (All Stages) 

2. In the Structure Code box, select the structure code to export 
from. 

3. In the Data Set Code box, select the dataset code to export 
from. 

4. In the Period list box, select the period number to export from. 

5. In the Movement drop down box, choose the movement 
format that the export file will be created in, either year-to-
date (YTD) or period  movement (MTD) 

6. Press the browse button to create the export file. 

7. Press the export button. 

Once completed, the file is created and can be mailed to HQ. 

Sample Screenshot 
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Utilities                              
                       

Other Functions 

Close Period 
The Period End routine performs the following: 

·          Checks the Status is Consolidated 

·          Changes the Status from Consolidated to Closed - once 
closed the Period can only be opened by Dillon 
Technology. 

·          Increases the Current Period on the Parameter File 

·          Deletes the data for the current period from the Import 
Table 

·          Optionally deletes the Audit Rules 

·          Inserts a new Journal for all Accrual Journals 

User Status 
Details are displayed on this screen when the User is performing any 
one of the Processing Routines. The User Status displays the User 
Code, the Process being run, the Period/Structure/Data Set and 
Company. 

If a routine has been aborted then the User is still assigned to that 
routine and will not be able to perform any further routines until the 
user has been highlighted and the  clear user option has been selected. 

Customiser 
This routine allows the User to select the screen background required. 
E.g. a Windows Bitmap file ( BMP ). 
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Defaults 
System Wide defaults are set for the time the User is logged onto 
system and would need to be reset if the User were to Log off. 

Once the defaults are set i.e. The Stage/Structure/Data Set/Company 
then become the default options in all standard enquiries.  

Inflation Accounting 
Inflation Accounting allows values in all Companies in a particular 
Data Set in a particular Structure to be inflated by a factor.(for example 
1.05 that is 5%) All of the Data stages are inflated with any rounding 
put into the Memo Account. 

Rebuild Indices….Data /Account /Status 
/Inter 
The Rebuild routines reorganise the tables into the most efficient 
sequence according to each Table's indices.  

Rebuilding the Data Table can either be incorporated at the end of the 
Update and Consolidation process (via a Parameter option) or run 
separately from the Utilities Menu. 

By running these rebuild programs the User will notice an enhancement 
of the speed of all routines that reference these tables. 

Export Account to Local Site 
This feature allows a list of account codes and descriptions to be 
produced in Ascii format with a user defined name. 

The main use of this option is for the file to be imported into 
FalconLink. 

FalconLink is remote site mapping software. 

NB: For more information regarding FalconLink contact Dillon 
Technology. 

 

Map Enter to Enter  

This utility relates to data entry. The enter key is mapped to the  enter 
key. 

Therefore, when data is entered into a field,  the tab key has to be used 
to move to the next field. 

Map Enter to Tab 

This utility relates to data entry. The carriage return  key is mapped to 
the tab key.  

Therefore, when data is entered into a field, pressing the enter key, will 
tab to the next field. 
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Utilities                              

Quick Setup 

Introduction 
This feature enables you to set up and import Accounts,  Companies,  
Import Queue and File Definition, rather than entering the data 
manually. 

Note.  You need to be logged in as SYSADM to use Quick Setup 

The Quick Setup allows the relevant date to be set up on a spreadsheet 
or CSV file and imported directly into FALCON. A direct table entry is 
also available. Quick Set-up also allows more rapid set-up in the case 
of re-structuring or new Account or Company coding. 

Log onto Quick Setup and the screen allows you to choose the table 
name i.e. Account, Company, Import Definition and Import Queue. 

After selection the screen updates to show the detail held on the table. 

Options available are:- 

Add a blank line. 

Delete a highlighted line. 

Check the grey box to the left of each row to highlight the row. Then 
press delete and Update. 

Update the Table with any changes. 

Import a new file of data. 

Close the Quick Set Up option. 

Selecting ‘Import’ brings up a Directory screen to specify the file that 
is required to be imported into the Table Name specified.  

Ensure that Falcon and the spreadsheet are closed before importing.  

The Network button allows you to map to the appropriate Network 
Drive.  After selecting the import file an Import format screen is 
displayed which allows the column positions to be altered. 

To override existing records the radio button needs to be clicked. 

Clicking OK on the Import Format Screen will start the file import. 
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Data validation is also carried out and any errors are available for 
viewing by clicking Yes on the Import Errors message box. 

The Import Errors screen shows the Account and an error message 
detailing the type of error. 

After Import the imported data can be viewed and manual 
adjustments made if necessary. 

The Table being worked on can be changed by clicking the drop down 
box. 

 
The following tables list the data values that are 
required by the Quick Set-up Utility  
The tables need to be set up on a spreadsheet exactly as specified. 
 
Account  
 
 Column Name Default 

Import 
Column 
Position 

Max  
Size 

Accepted 
Values 

1 Account Code A 30 Must be 
UPPER case 

2 Account Name B 80  

3 Analysis 2 C  ‘Balance’  /     
‘P & L’ 

4 Analysis 3 D  ‘Value’ / 
‘Stats’  

5 Translation Rate E 6 Must be 
UPPER case 

6 Minority Interest F  ‘No’ / ‘Yes’ or 
blank 

7 Reallocation Account G  ‘No’ / ‘Yes’ or 
blank 

8 Opposite Account H 30 Can be blank 

9 Elim Account I 30 Can be blank 

10 Gain Loss Account J 30 Must be 
UPPER case 

11 Opening Account K  ‘No’ / ‘Yes’ or 
blank 

12 Closing Account L  ‘No’ / ‘Yes’ or 
blank 

13 Local Account 
Description 

M  ‘No’ / ‘Yes’ or 
blank 

14 Reconciliation 
Account 

N  ‘No’ / ‘Yes’ or 
blank 

 
Example of layout 
 
Note:      The Account will default to Inter-Company if an Opposite 
Account is entered.  
                The Account will default to Open. 
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                The Quotes ‘’ are not required when entering the Accepted 
Values 
                Accepted Values are Case Sensitive. 
                Falcon and the Spreadsheet must be closed when importing 
codes via Quick Set-up 

Sample Screenshot 

 

 
Company  
 
 Column Name Default Import 

Column 
Position 

Max  
Size 

Accepted Values 

1 Company Code A 10 Must be UPPER 
case 

2 Company Name B 40  
3 Currency C 3 Must be UPPER 

case 
4 Address D 250 Can be blank 
5 Controller E 20 Can be blank 
6 Consolidation F  ‘Mandatory’ / 

‘Optional’ 
7 Adjustments G  ‘Allowed’ / 

‘None’ 
8 Type H  ‘Physical’ / 

‘Logical’ 
9 Memo Value. I 30 Must be UPPER 

case 
10 Elim. Acc. J 30 Must be UPPER 

case 
11 Gain / Loss Acc. K 30 Must be UPPER 

case 
12 BS Clo Rate L 6 Must be UPPER 

case 
13 PL Ave Rate M 6 Must be UPPER 

case 
14 Memo Stats N 30 Must be UPPER 

case 
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15 Email Address O   
 
Example of layout 
 
Note:      The Memorandum, Elim, and Gain/Loss Accounts must all be 
unique. 
                The Quotes ‘’ are not required when entering the Accepted 
Values. 
                Accepted Values are Case Sensitive. 
                Currencies, Translation rates and Accounts must be set up 
prior to import. 

Sample Screenshot 

 

 
Import Definitions  
 
 Column Name Default Import 

Column Position 
Max  
Size 

Accepted Values 

1 File Layout A 6 Must be UPPER 
case 

2 Account Code B 30 Must be UPPER 
case 

3 Account Cell 
Ref. 

C 6  

4 Value Cell Ref. D 6  
5 Worksheet E 12  
 
Example of layout 
 
Note:      Either the Element Name or Element Column must be blank. 

Sample Screenshot 
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Import Queue  
 
 Column Name Default 

Import 
Column 
Position 

Max  
Size 

Accepted Values 

1 Company Code A 6 Must be UPPER 
case 

2 Data Set B 10 Must be UPPER 
case 

3 Method of Import C  ‘Ascii’ / 
‘Spreadsheet’ / 
‘DILLON T.B.’ / 
‘Manual’  

4 Data File Path D 200  
5 Data File Name E 50  
6 Validation Rules F 6 ‘None’ or name 

of rule 
7 File Layout G 6 Must be UPPER 

case 
8 Data Type H  ‘YTD’ / ‘MTD’ 
9 Period No I  ‘Y’s / ‘N’s (blank 

if 1 period) 
10 Format No J  'None' or name of 

format 
 
Example of layout 
 
Note:      The Quotes ‘’ are not required when entering the Accepted 
Values 
                Accepted Values are Case Sensitive. 
The Period No. can be blank or contain any combination of ‘Y’s or 
‘N’s for the number of periods in the specified dataset. Multiple period 
imports can only be processed from Comma Delimited files (CSV). For 
example if you want to import values for periods 1 to 5 and 8 to 9 for a 
12 period data set enter the following :-   YYYYYNNYYNNN 
Companies, Validation Rules and Data Sets must be set up prior to 
import. 



Falcon User Guide 

242 

Sample Screenshot 

 

Currency Rates 

 Column Name Default Import 
Column Position 

Max  
Size 

Accepted Values 

1 Data Set A 6 Must be UPPER 
case 

2 Currency Code B 3 Must be UPPER 
case 

3 Currency Rate 
Name. 

C 6  

4 Period No. D (single period 
import) 

 Numeric values 

5 Period No +1 E,F,G.etc.. (multi-
period) 

 Numeric Values 

 
Example of layout 

Sample Screenshot 

 



 

243 

Glossary 

A 
Account: The Account Code can be a maximum length of 30 Alpha Numeric characters 

and split into a maximum of 26 elements. The User has the ability to determine 
the number of characters per element. These elements can be used to define Cost 
Centres/Divisions or Project analysis. The elements can be selected in isolation in 
the Management Report Writer to produce for example Product Line reports, P&L 
reports by Cost Centre etc. Accounts can hold statistics as well as values. 

Account Element: Allows the creation of sub-accounts below the main account code or 
"natural" code. 

Account Mapping: The function that enables data using a different account code 
structure to be mapped and imported into the Falcon account code structure. 

Auto Process: This is a Process Queue and Scheduler in which a user can queue a 
number of processes and have them start at a pre-determined time or immediately. 

B 
Break Point Control:  Allows the user to halt consolidation processing at any point 

within the tree structure. 

C 
Company: Companies can be physical or logical.  Physical companies will have original 

data held against them and this will be either imported into the system or entered 
via direct entry.  Logical companies do not have their own data.  For example, we 
might set up the logical company, North America, as being the consolidation of 
physical companies USA and Canada. 

Consolidation Stage: There are six Consolidation Stages, and at each stage the data is 
kept intact.  These are: 1. Original Data.2. After Journal Adjustments.3. After 
Elimination Processing.4. After the Application of Formulae.5. After Translation 
of Currencies.6. After Consolidation/ Minority Interests. This facilitates enquiry 
on each stage of processing so that you can see on an account-by-account basis 
exactly what each process has done to each balance. The six stages of the data are 
stored by Structure / DataSet / Company / Period / Account. 
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Consolidation Structure: A Consolidation Structure is the tree structure of companies - 
physical and logical - that is used for consolidation and minority interest 
calculation.  Any number of structures can run side-by-side and include up to 
99,999 levels each.  Moreover, the same companies can be used in more than one 
structure.  For example, on a regional consolidation, you could have one tree that 
consolidated a Turkish company into a European logical consolidation.  In 
another the Turkish company could be consolidated into a Middle Eastern logical 
consolidation. 

Currency Rate Names: Allows multiple rates to be created in Falcon to be used for 
historic accounting. 

D 
Data Set: Data sets are types of data that will be used for consolidation and reporting e.g. 

Current Year Actuals, Previous Year Actuals, Budgets etc. 

F 
File Definition:  File definitions are used to define the position within a file that the 

import program will find the data to be imported. 

File Layout: File layouts are created to identify the nature of the file to be imported from 
and the positions of the relevant data to be imported. 

G 
Group:  For reporting and enquiring purposes only, accounts can be grouped together.  

For example, you may wish to bring together all cost of sales accounts into a 
single reporting line.  You can also add groups together, or to accounts.  Data 
cannot be brought or entered into the system on a group basis. 

H 
Historic Table: Enables the gain/loss to be calculated by comparing an opening 

account against aclosing account value. 

I 
Import Queue: Determines the way in which data will be imported into the system 

L 
Logical Companies: A term used by Falcon to define a company that aggregates the 

companies below it. These child companies are known as Physical. 

P 
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Physical Companies: A term used by Falcon to define a company that is to import data. 
This data can be trial balance or statistical data. 

R 
Reallocation: Reallocation of costs across department/cost centres as well as across 

Companies and Structures. 

S 
Sub Consolidation: Local sites with Falcon installed who export the consolidated local 

data to HQ who then import it into their larger global structure for global 
consolidation. 
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Account Type........................................ 3 
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Processing ....................................... 30 
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Actual button....................................... 30 
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Budgets etc........................................ 187 
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C 

Calculation .......................................... 57 

cell reference....................................... 82 

Clear User ......................................... 238 

Close Period...................................... 238 

Closing Account.................... 20, 72, 240 

Comma Delimited........... 79, 82, 85, 240 

Companies................................. 187, 229 
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Period ............................................ 129 
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33, 35, 38, 40, 45, 51, 57, 67, 88, 92, 
93, 97, 106, 109, 111, 117, 119, 128, 
129, 131, 134, 137, 147, 174, 177, 
179, 187, 197, 199, 203, 211, 215, 
223, 229, 238, 240 

Consolidation Process 24, 30, 38, 45, 57, 
67, 119, 238 

Consolidation Rules.............. 38, 40, 129 

Copy Data ......................................... 229 

Copy Facilities .................................. 229 

Copy Journals.................................... 229 

Copy Rules........................................ 229 

create 

export file ...................................... 234 

create export...................................... 234 
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Creating Account Codes ..................... 20 
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Exporting Data Single Stage............. 234 
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