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Set Up

Parameters

Set Up

Parameters

Introduction

SelectParameterdy moving the pointer on to tiearametersoption
and click the mouse once.

There are minimal parameters to set in the sysfEhis is explained by
the use of the oth&et Upmenu options which control specific aspects
of the database.

System Parameteese restricted to overall environment questions.

Screen Options

Environment

Notes

There is a feature in the system which allows foemat notes to be
attached to any set-up record. The next two optéwal with the
treatment of these notes.
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Auto Show Notes

This will always show notes when setting up Ma§ié records.

Auto Save Notes

If notes have been inserted or changed then rétharprompting
whether the user will save the notes when exitiregslystem, the notes
will be saved automatically.

Auto Browse

This option allows the user to view the lookup ¢abf available
records on entering a set-up screen. If not sedeitieSearchbutton
must be selected and the mouse clicked to showablkup Table.

Formula Audit Trail

This will store all the information that makes e difference between
the 'After Elimination's' and 'After Rules' stagéshe data. The Rules
are set-up via the Formula Editor and processéitein

Consolidation routine. The information is storedtioa 'Rules’ Table.
Standard reports that access this data can be g
Reports>Standard>Audits>Rules>Rule Audit One.

Auto Data Indices Rebuild

This is an option that will automatically recrette Pointers to the
Data Table when the following processes are run:

Update or Consolidation. If this flag is rtorned on, then the
rebuilding can be done as a separate routine gidltitities Menu.

Rebuilding the Indexes periodically will enhance tverall speed of
the system.

Auto Journal Numbering

This option will turn on the automatic numberingadirnals.

If this option is not selected then the User canumadly key the journal
number.

Reallocation Required

This option should be selected if trellocationoption is to be used.

Restatement - Copy Rules

This option allows the restatement process to deline journal
adjustments made to a sounmempanyas well as the imported value.
Take the tick off if you only wish to restate theéginal import.

Local Account Name Required

This option allows the entry of an extra accourtadiption for users
where English is not their first language. The dpsion will be
displayed in Account Setup. If an enquiry, joureatry or report is
now run, the secondary account description is shown

Include Sub Consolidation Sites
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This option allows the user to utilise the sub-adidsition process in
Falcon. By ticking the option, this enables thedess > Consolidation
> Sub Consolidation path to be made available &alludfice users of
Falcon.

Split Account

If this option is selected then the next two field# be required i.e. the
Number of Account Components and the Account Mhskeof.

The account code has a maximum length of 30 Alpiian&tic
characters and can be split 26 ways referencinig gal¢t with an
Alpha Character.

Example:
AAAAABBBBCCC
Where:

. May be the Account Type
. May be the Department/Cost CentreCode
. May be Product Analysis Code

These Components can be selected independentllygesidanagement
Report Writer either per Column/Row/Cell basis staa overall report
with a repeating range option i.e. Repeat Repoi&yartment.

The Natural Account Element option allows the ftebty for users to
specify which part of the account code stored ilcdrais the natural
account code.

Inter Company Eliminations

Company Suffix in Account

If an account is selected as an inter-company atcednen
processing eliminations, the system will checklése "x" characters,
(where "x" is a number 10 or less) and match ahgm&ccount in a
company held on the same structure.

Suffix Length

The suffix should be the company code as set up@Setup
> Company screen.

To edit the number of characters highlight the eots of the text box
and replace the contents by keying in the revisgd/e

Primary Data Storage

Data is stored on a YTD basis for each period.
Period

Current Period

This field contains the current period number fdDatasets within the
system. The period number is changed by highhgftine period and
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entering the new period required or alternativelycompletion of the
period end close routine, which can be found orlitigies Menu.

Virtual Period No

The system period number is the Current Period NMumibhe Virtual
Period Number is for use within a multi-user enmir@nt where a new
user signs onto the system and wishes to procelsswi different
period to the current period setting. If the ViltB&riod is changed,
this Period Number is held until such time as tisetldogs out of
Falcon and is replaced by the Current Period dogie

Spreadsheet Link

FALCON's in-builtenquiryscreens have a ‘copy Excel' option. In order
to paste this information into a spreadsheet, ahtlos 'Spreadsheet'
option from the Falcon desktop 'Links Menu or clibk spreadsheet
Icon. This automatically loads the spreadsheetiipéon the

Parameter file. Standard Edit/Paste commands wah topy the

enquiry information into the Excel spreadsheet.

FALCON's Report Writer utilises the display and rtimgy options of
spreadsheets that support Dynamic Data Links (DDTlse
spreadsheet specified here will be defaulted imo'$preadsheet Link'
option on the 'Report Design' Header screen. Theasisheet specified,
however, can be changed for each Report desigmesl enabling
different reports to be output to different spréuamiss.

Sample Screenshot
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Screen Options

Set Up

Icons

These provide shortcuts to the most commonly ug¢idres. The
screen options available are dependent on whiohtas chosen from
the consolidation menu. The nature of the optiwhthe details of the
dialogue box entry and explanation of these entiide covered in
detail within the relevant section of the manual.

Notes

This option withinParameterswill determine whether notes will
appear on the screen when first entered. If migscan be selected by
clicking the mouse on thidotesbutton. The windows for notes will
appear in the right-hand corner of the screen.

Notes are intended to keep free format text forraoprd held on the
system. It can be updated by any user with adoeb® record. If a

record is active in the dialogue box the notes hélltitled "Notes for :
"X", X being the record name.

There are eight pages of notes available and t@sbe expanded to
full screen size by placing the pointer on theximisebutton on the
top right hand corner of the notes window.

To enter text into thdlotes place the pointer in thigotestext box and
click the mouse. The pointer will have become @au when the
mouse is clicked. A prompt called the insertiompuwvill appear
where the cursor was positioned, or at the entdeptevious entry
depending on whether the cursor was placed inadlg bf the previous
text or after the last entry. Text can now be mateusing the
keyboard.

To select a new page place the pointer on anyeogitpht page option
buttons and click one.

To leaveNotesplace the pointer o@loseand click the mouse once. If
any editing or adding has been made to the nadgstam message will
appear. "Confirm Save Notes" and the option te@ gavdelete the

changes will be given. If there are no changgsaoameters have been

7
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set toAuto Save Noteken the option to close will return the user to
the screen from whicNoteswas selected.

QBE

QBEis "Query By Example”. It can only be used whdroakup
Window is displayed. If the parameter has not esdacted foAuto
Browsethen to display the Lookup Windows place the paioin the
Searchbutton and click the mouse. The lookup window ajfipear in
the top right hand corner. To USBE select the record features that are
to be queried. If a field is empty it assumes Hrat entry for that field
is valid. If a character is entered in a fieldrtliewill be part of the
criteria for selection. If there are option butpthese must also be
selected for the query. If not adjusted the ophiation will be set at
the default for the record. When the selectiotedsa has been chosen,
move the pointer to th@BE button and click the mouse. If any record
fulfills the criteria then the record code will &y in the lookup
Window.

Search

If the parameters have been setAoto Browsehen on signing in to a
maintenance screen the Lookup Window will appeahnéntop right-
hand corner of the screen. If not then move thietpoto theSearch
button and click the mouse. The table will thepeap.

When the table first appears the insert point béllblinking in the
selection box. This allows the lookup code to bieeed either
complete (which will highlight the record enterezhdy for selection)
or in part (the selection cursor will highlight tbption closest by sort
to the typed keystrokes).

When the required record is located move the pototéhe highlighted
record and double click the mouse button. Thisméke the record
active which will bring all details into the dialog box.

Alternatively, use the pointer to select the reammglired by moving it
to the record code on the lookup table and doumdkieg the mouse.
If the record required is outside the scope oihiedow, either before
of after the current available records, use thatgoito locate the
record on the table with the help of the verticab# bar.

If browsing the table use the buttons to the rigftthe vertical scroll
bar.

>> Will find the last record on the table.
> Will find the next record.

< Wil find the previous record.

<< Will find the first record on the table.

These buttons are used by placing the mouse paintére button and
clicking once. OK will accept the current recomtle highlighted by
the selection cursor.

Update
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When a record is active in the dialogue box it baredited or adjusted
for new detail or a change in options.

When these changes have been made, to acceptthgeshand save
the new details against the record it is necedsaciick the mouse over
theUpdatebutton. If the record is changed before updatiregnew
details will be lost.

For text boxes, if an attempt to change the remade before update
a system message will appear "Data Not Saved..i@onf If this is
required click théOK button. If not, clickCanceland the system will
return to the changed record awaiting update.

Insert

When a new record is entered, to accept and saveetord in the
system thénsertbutton must be selected by the pointer and the enous
clicked once.

It is worth noting that in order to create a neworl it is only
necessary to change the code. This therefore nteaht® duplicate a
record, such as an account code, it only requirestiginalaccountto
be made live in the dialogue box, the code changde new
sequence and any other details altered and therett@rd inserted.

Delete

If a record is active in the dialogue box it candedeted. Select the

delete button with the pointer and click once. y&tem message will
appear "Confirm delete". If deletion is requirdidicon YESand the

record will be cleared from the table. If notckINO and the record
will remain active within the system.

Clear

Without deleting a record it is possible to cleali@ogue box of the
active record and then return it to the defaulirsgs. This may be
useful for either creating a new record or to Betdcreen ready for a
Query By Example

To clear the dialogue box, select the Clear bubypnsing the pointer
and click once.
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Users

10

Introduction

SelectUser Maintenanc®dy moving the pointer onto tiet up Users
option and click the mouse once.

Screen Options
User Code

This is a 6 character field which will be uniquethe user. To enter a
new user, place the pointer in the empty text bGkck the mouse and
the insertion pointer will appear.

User Name
This is a 30 character alphanumeric descriptiod fie

It is intended to contain either a name or a dpson of the user who
will be signing in under the user code.

Password
It is necessary to have a password for each arg eger.

This is a six character alphanumeric field. Thespard may be
anything from one to six characters. It must statth an alpha
character but the remaining characters may be alphameric.

Menu Access
There are twdRadiobuttons available withiMenu Access

1. If Full is chosen by selecting with the pointer and cligki
the mouse, then all menus will be available touther.

2. If Limitedis selected then the user code is linked to the
Menu Restrictions option within set-up. This vatable
only selected menus to be available by any ug@esi on
using this code.

Company Access
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There are two Radio buttons available within ConypAcocess.

1. If Full is selected then all companies are availabledo th
user.

2. If Limitedis selected then the user code will be linked to
the Company Restrictions option in Set-up. This w
enable only selectezbmpaniego be available by any
user signed on using this code.

Creating User Codes:
To create a User Code in Falcon:
1. On the Setup menu, click Users.
In the User Code box, type a code for the user.code
In the User Name box, type a name for the user.code
In the Password box, type in a password.
Select Menu AccessULL.
Select Company Acce$dJLL.

N o o s~ DN

Press Insert.

Sample Screenshot

11



Falcon User Guide

Set Up

Menu Restrictions

Introduction

SelectUsers Menu Restrictiortsy moving the pointer onto thdenu
Restrictionsoption and click the mouse once.

This option restricts users to access the selentat options only.

Screen Options

Using the look-up table, which will indicate thasgers with limited
menu access, select a user.

The screen is divided into two halves separatefbisycommand
buttons. On the left is a listing of all menusitatde on the system.
On the right is an emptccessible Menus Box.

In between the four command buttons are as follows:

All Menus

Select - to allow access to all menus.

Deselect - to allow access to no menus.

Current Menus

Select - to select those menus highlighted orAthaglable Menudbox.

To highlight a menu place the pointer on the mequired and click
the mouse once.

To remove the highlight from a menu, place the fsion the
highlighted on theéAccessible Menusox.

In order to retain the selection against a pauicuker it is necessary to
update the record by clicking the mouse onupdatebutton.

Creating Menu Restrictions:

To create a Menu Restriction in Falcon:

12
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1. Onthe Setup menu, click Menu Restrictions.
2. Inthe browse box selectiéser Code.

Use the select and de-select buttons to goverrsatoaenenus
remembering that it is quicker to block root merather than
all detail menus below.

4. Press Update.

Sample Screenshot

13
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Currency

14

Introduction

SelectSet up, Currencand therCurrency Namesn the Tab Dialog
Box.

Currency Names
Move the pointer ont€urrency Nameand click the mouse once.
Code

This field contains a unique code for each curreredg within the
system. Falcon holds unlimited number of codess d 3 character
field and can be alpha or numeric. Lookup is @dé by clicking the
Searchkey.

Name

This is a 30 character alpha numeric field usetbtitain a description
of the currency identified by the code above.

Origin
The origin of the currency is selected by usingdi@p down combo
box which is accessed by clicking the arrow onrtgkt of the field.

This reveals the Windows standard internationalenay code which
will determine the currency symbol and decimal posing.

If the Country of Origin selected ®ther',then theNumber of
Decimalsfield becomes available for change. The numbeteafmals
cannot be changed if any other country is choshis i§ a default
appropriate to the Country selected. e.g. Japarese= 0 decimals.

Conversion

Choose whether to multiply or divide the foreignremcy values
entered in order to calculate a base currency salue:

Divide
Currency Value

------------------- =Base Value
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Exchange Rate
Multiply

Currency Value x Exchange Rate = Base Value

Creating Currency Names:

To create a Currency Name in Falcon:

On the Setup menu, click Currency.

In the Code box, type a code for the Currency Name.
In the Name box, type a description for the Curyeame.
In the origin box, select @ountry of origin

In the conversion selection area, select DividMaltiply..
Click the Insert button.

S e o

Sample Screenshot

Rate Names
Select Set up, Currenand therRate Namesn the Tab Dialog Box.

This option allows the creation of codes which éaaip to one
conversion type to be attributed to each or angeasfaccounts This
rate is used for the translation of foreign curgeamounts into
currency of the Parent Company upon translatiotherefore caters
for the need of different rates for profit and ldsalance sheet, historic
or spot values.

Code

This field contains a unique code for each ratemarhis a 6 character
field and can be entered with alpha or numericattars. Upon
installation, Falcon provides 3 to start of therug&/GP&L for Profit
and Loss accounts, BSEND for Balance Sheet accamat®NONE for
statistical accounts. Users are then encouragselttop new Rates
Names such as HIST1 for any Historic translation.

Lookup is available by clicking th&earchkey.

15
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Name

This is a 30 character alpha numeric field usetbtitain a description
of the rate, such as, "Profit and Loss" or "BalaBbeet".

Translation Type
Period Movement/Year To Date

This indicates whether the 'Movement for the Pérodhe 'Year To
Date' values are being Translated. If the ‘Movenfenthe period’ has
been selected the system will take all period ratelading period ‘0’
up to and including the current period and caleuthe average. If the
‘Year to Date’ is selected, the system will take tate as displayed for
the current period.

Creating Currency Rate Names:

To create a Currency Rate Name in Falcon:

On the Setup menu, click Currency
Click the Rate Name tab..

In the Code box, type a code for the currency mataee.

A

In the Name box, type a description for the curyenate
name.

5. Inthe Translation Type selection area select effeeiod
Movementor Year to Date

6. Click the Insert button.

Sample Screenshot

Currency Rates

SelectSet upCurrencyand thernCurrency Ratefrom the Tab Dialog
Box.

This option allows the user to enter an exchantgefor each period of
thedata setfor each currency and for each rate name created.

Period rates can be entered with up to thirteeitsdigseven digits
preceding the decimal point and six digits after.
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Note. All combinations of Data set / Currency catiel Rate Name
have to be updated. This includes the Rate nameEy®Jgically used
for Statistical accounts which would be updated the database as
‘1

Data set

Select theData Seto be updated. A description of tBata Sewill
appear below (se®et upData Setk

Currency Code

Select theCurrency Codédo be updated by using the pointer on the
vertical scroll bar to browse the list box. Whhbe torrect currency
appears move the pointer over that code and diiekrtouse. The
description of that currency code will then appeeglow theCurrency
List Box.

Rate Name

Select theRate Naméo be associated with the currency rate to be
input. Use the pointer on the vertical scroll ttabrowse the list box.
When the corredRate Nameappears move the pointer over that code
and click the mouse.

Default Rate

The Default Ratefield allows multiple updates of the Rate tableday
one currency/rate name combination. The defatétissalways set to
1.0000. However this can be edited by clickingabesor on the field
or by dragging the cursor with the mouse buttorreleged across the
current field entry. The value in that field céemn be edited or
replaced by selecting the individual rate for epehiod.

To enforce this rate on all or any period, movepgbimter to the
selection box to the left of the period number. ehter the default rate
double click the mouse within this box for the pels required.To
retain these rates click theUpdatebutton at the foot of the screen
The period number must have a tick against it @eoto update the
rate.

Apply Default

Allows the user to make the value in thefault Ratefield to be set
against each period automatically.

Creating Currency Rates:

To create a Currency Rate in Falcon:

On the Setup menu, click Currency.

Click the Currency Rates Tab.

From the Data Set box, select a Data Set Code.

From the Currency Code box, select a Currency Code.

From the Rate Name box, select a Currency Rate Name

o a0k~ 0w N PE

In the currency grid on the right, enter in theuieed rate per
period or if the rate is the same for all peridgipe in the rate
into the default rate box and press the apply deffauton.

17
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7. Asrates are changed, a tick is displayed on ttédad side
of the grid. To save the rates, press the upddterbu

Sample Screenshot

REMEMBER: Even 1:1 currency rates have to be set up

Period Rates
SelectCurrencyand therPeriod Ratedrom the Tab Dialog Box.

The Period Rates option performs the same taSluagncy Ratesbut
allows faster access to all the available curesnaind their associated
rates for a particular period. It is recommendbdrefore, that after
initial installation of the system the asset salebis option to
periodically update rates. It is also used to chbekall rates have
been entered and updated.

Data Set

Select the Data Set to be updated. A descripfidtiheoData Set will
appear below.

Period Slot

Enter the period for which you wish to enter cuagmtes.
Rate Code

Enter the Rate Code for the currency rates to beregh
Period Rate Table

Use this display table to enter a periods individates for the
Currency Codes displayed. To do this move thetpointo the Period
Rate field for the desired currency. The pointéretange to a cursor
which shows this field may be edited. Either clikk cursor before or
after the current entry to edit or drag the cussitih the mouse button
depressed across the current field entry. By dnagacross the entry,
the value will be highlighted and by typing in axngate this will
replace the original value. To update the ratessave them within the
system move the pointer over the update buttoheatdot of the screen
and click the mouse once.

Creating Period Rates:

18
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To create a Period rate in Falcon:

w0 PE

o

On the Setup menu, click Currency.
Click the Period Rate Tab.
From the Data Set box, select a Data Set Code.

In the Period Slot, the current slot number willdigplayed.
This can be changed by editing the box with sedé#fit
number.

From the Rate Code box, select a Currency Rate Name

In the currency grid on the right, enter in theuieed rate per
currency.

As rates are changed, a tick is displayed on tthédand side
of the grid. To save the rates, press the upddterbu

Sample Screenshot

19
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Set Up

Account

20

Introduction

SelectAccount by moving the pointer onto thccountoption and
click the mouse once.

This option is used to create account codes witstistem. It can also
be used to create statistical or memorandum acsdonmanagement
reporting purposes.

There is one chart of accounts for each databashéne is no
restriction on the number of accounts held on tiaatc

Account Code

This field contains a unique code for each accoltris an alpha
numeric field of 30 characters and should not dartharacters like
hyphens, colons, slashes etc..

Name

This is a 50 character alpha numeric field usetbtitain a description
of the account code entered.

Local Name

This is a 50 character alpha numeric field usetbtttain a local
description of the account code. This option alded in Parameters.

Translation

The Rate Namdield determines the rate used to translate theega
held against the account code into another currefitieRate Name
must already have been created undeRie Namesption on theSet
Up / Currencymenu. AnyRate Namelready created can be selected
by placing the pointer on the arrow to the rightha selection box.
Click the mouse and a drop down list will appe@o. make the
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selection, choose the required option from theblist (scrolling
through entries if necessary) and click on thaioopt

The Gain/Loss holds the Translation gain/loss. fletént Gain/Loss
account can be set up for each individual accougtaup of accounts.
Note: Statistical accounts should be set up witatistical Gain/Loss
account. To make the selection choose the reqojpédn from the
drop down list box, and click on the account reeir

The Opening Account and Closing Account are usel tlieHistoric
Tablemenu option. At least one of these needs toibked on to be
used in the Historic Table calculation. This widl bxplained further in
the Historic table section.

Minority Interest

Specify here by placing a tick in the box for Balarsheet Accounts
where the account is to be included when minonitgriests are
extracted. Note: Profit and Loss Accounts do neidnt® be checked, as
all are included automatically. The calculationi téike the cumulative
value of all the Balance sheet accounts with theidkied and extract
the MI percentage. A full explanation will be letMinority Interest
section.

Reallocation Account

Tick this field if the account is to be includedthe list of accounts
displayed for selection in tHeeallocatiortable. These are accounts
that will hold the total of the reallocated valuther in the source
and/or the destinatiocompany A full explanation will be found in the
Reallocation section.

Reconciliation Account

Tick this field if the account is to be includedthe list of accounts
displayed in the Reconciliation of Opening BalaReport.

Account Closed

Check this box if you wish to prevent further impof data to the
account.

Inter-Company Account

If an account is to be treated as an inter-compacpunt click the
check box. There are then two further account coelgsested by the
system.

Opposite Account

This Account can only be selected from the dropmést. The list box
only contains Accounts that have been set-upt@scompany
Accounts The Account part of the code is significant antlthe suffix
i.e. The Company Code. The Opposite Account isrtheching account
on the opposing Company. For example, if the accbeimg created is
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aninter-Company Debtoréccount then the Opposite Account is likely
to be arinter-CompanyCreditorsAccount. The suffix for an
Intercompany Account and the Opposite Account ghbalthe same.
For instance all Debtor accounts e.g. 31000XXX nhaste an opposite
Creditor account of 24000XXX and vice—versa.

Elim Account

This Account can only be selected from the droprltst. This
account will hold the Balance, for the Inter-Comp&wode that is
being maintained, when the 'Process Eliminatioalgine is run.

The Elimination Account can be set-up:

1. System wide. In this case, when the Process Eliiima
routine is run, the balance from all the Inter-Camp
Accounts, per Company, are accumulated and posted t
this Elim Account. The Inter-Company balances are
cleared to zero.

2. Perrange of Accounts i.e. All Inter-Company Debtor
balances written to one Elim Account and all Inter-
Company Creditors balances to another Elim Account.
The Inter-Company Accounts are cleared to zero.

Analysis 2

This determines whether an account is a balancst sherofit and loss
account.

Analysis 3

This option determines whether an account will aonvalues or
statistics.

Creating Account Codes:

To create an Account Code in Falcon:

On the Setup menu, click Account.

In the Account Code box, type a code for the actoade.
In the Name box, type a description for the accconie.
In the Transaction rate box, select a currencynmatae

In the Gain/Loss Account, select a Gain/Loss actoun
Select the relevant type of account, Balance andPLa

Select the relevant type of account, Value or Stats

© N o gk~ w D PE

On the Account Codes form click the Insert button.

NB: For information regarding the other options onthe account
code form, please go to the relevant topic areas.
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Sample Screenshot
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Introduction

SelectSetup > Compangy moving the pointer onto th@ompany
option and click the mouse once.

This option creates and maintains companies witiersystem. These
companiesnay be real entities or used for reporting divisio They
therefore can support any level of divisional/dépantal as well as
statutory analysis.

Code

This field contains a unique code for each compdnis an alpha
numeric field of up to 10 characters. Lookup iaitable on this field
by clicking theSearchkey.

Name

This is a 30 character alpha numeric field usetbtitain a description
of the company (or division) code entered.

Address

This is an optional free format text box which ttempany (or
division) address or location can be enteredartlee used for
reference purposes.

Controller

Controller is a field in which the name of the mer®ither in charge of
the accounting of the company being created orais oontact point
can be entered if required. It can be used fareefce purposes.

Currency
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The local currency of the data to be received ftbhisicompany should
be entered here. The currency can be selectelicking on the arrow
to the right of the field and clicking the mouserer on the required
currency code.

The currency code to be used must have been criea@drencyon
the Setupmenu before an attempt to create the company i€ mad

Memo Value

A memorandum/suspense account is chosen for a coniparder to
post the balance if the imported figures do noabeé to zero if you so
wish. This is intended to retain the overall bakaof the figures
entered into all companies.

This account will also be used to accept any difiees arising on
consolidation due to an imbalance caused when eqgpivles. The
account can be selected by clicking on the arrothéaight of the field
and then clicking on the requirédadcount

Memo Stats

This fulfills the same purpose as the Memo Valumaat but applies
only to statisticahccounts

Gain/Loss

Identify the default account to receive the gaitoss generated during
translation.

Balance Sheet and P & L Average Rate

These are the rates used for translating the atealures which can be
the same as or different from those rates spedifieiddividual
account on the Account Master Screen.

Consolidation

This option of Mandatory or Optional determines tihlee a company
must hold data or not before the consolidationnyf structure
containing that company can take place.

To select, click on the option button required.

Journals

This option determines whether Journals can beethtegainst a
company.

To enable adjustments select the option butitowed To prevent
adjustments click the option buttttone If the company is a logical
company (see below), the company will defaultme

Type
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Choose here whether a company is physical (congsource data) or
logical (containing only consolidated informationh other
companies that have supplied the source dataj egporting node.

This option can be used for reference and repopimgoses.

Only physical companies may have data entered fratside of the
system. No imports or journals can occur on ldgicapanies.
Consolidation rules, however, can be applied toicalgcompanies.

To select click on the option button required.

In order to delete a company, the company should ttze status for
all periods in thalata sebf awaiting import, excluded or logical. Be
removed from thémport queueand finally removed from all
structures.

Email

In this box, the user can enter in an email addmdssh is the used as
part of the intercompany elimination email facility

Creating Company Codes:

To create a Company Code in Falcon:

On the Setup menu, click Company.

In the Company Code box, type a code for the compade.
In the Name box, type a description for the compzode.

In the Currency Code box, select a currency code.

In the Gain/Loss account box, select a Gain/Lossatt.

o g k> 0w N PR

In the Memo Value account box, seleétfiamo Value
account

In the Memo Stats account box, select a Memo @tatsunt

8. Inthe BS Closing Rate box, select a translatié& name or
leave blank.

9. Inthe PL Average Rate box, select a translatiée mame or
leave blank.

10. Select the relevant type of compa/ysicalor Logical
11. Select the relevant journal ent@ilowed or None

12. Select the relevant method of consolidatidiandatoryor
Optional

Sample Screenshot
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Company Restrictions

Introduction

Select SetupSompany Restrictionsy moving the pointer onto the
Company Restrictiongption and click the mouse once.

This option restricts a user to a selectiocahpaniesvhen
performing data entry or enquiries.

Using the look-up table, which will indicate thassers with limited
company access, select a user.

The screen is divided into two halves separatefbisycommand
buttons. On the left is a listing of all companéesilable in the
database. On the right is an empty Available Carigsabox.

In between the four command buttons are used syl
All Companies

Select - to allow all companies.

Deselect - to allow access to no companies.

Current Companies

Select - to select only those companies highligbtethe Available
Companies menus box.

Deselect - to deselect only those menus highliginteélde Accessible
Companies Box.

To highlight a company, place the pointer on thegany and click the
mouse once.

To remove the highlighting from a company, plaae pbinter on the
highlighted company required and click the mouseeon

In order to retain the selection against a pauicuker it is necessary to
update the record by clicking the mouse on the tpHdatton.

Creating Company Restrictions:

To create a Company Restriction in Falcon:

28
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1. On the Setup menu, click Company Restrictions.
2. Inthe browse box selectiéser Code.

Use the select and de-select buttons to goverrsadoe
companies.

4. Press Update.

Sample Screenshot
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Introduction

SelectData Setdy moving the pointer onto the Data Sets optiath an
click the mouse once.

This option creates the different data types withensystem. The Data
Sets can contain values for each account and ea@dpExample

Data Sets would be Current Year Actuals, Prior Yazuals, Budget,
Forecast, Revised Forecast, etc. This enables eapi@rting and
enquiries and enables “what if ?” analysis to agfaater degree.

There is an unlimited number of Data Sets thathmasupported on the
system.

Data Set Code

This field contains a unique code for e&@dta Set It is an alpha
numeric field of up to 6 characters. Lookup isikde on this field by
clicking theSearchkey.

Name

This is a 30 character alpha numeric field usetbtitain a description
of the data set code entered.

No. of Data Slots

Clicking the Drop Box arrow to the right of thigfd will display the
number of periods under which data will be entdoedhe Data Set
chosen. E.g. 12 periods for monthly reporting.

Data Type

Data Typeallows the user to identify whether the data withi
particular Dataset will be Values or Budgets. Ehefer to the Actual
or Budget buttons on the Consolidation screenolf select Values,
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when you consolidate, you need to click on the Achutton to start
the process. If you select Budgets, when you catesel, you need to
click on the Budget button to start the procesBer€ is no reason why
that all Datasets cannot be Values.

To select click on the arrow to the right of theldito see a drop down
list box of options and click the option required.

Processing Active

Selecting this option will allow the user to spgdifiat this data set is
active. OnlyData Setsdentified as Active can undergo processing
(Import, Elimination's, ConsolidationRata Setsiot active can still be
used for reporting and enquiry purposes. You cantts Look option
to identify which datasets are ticked by the askeindicator.

Auto Balance

Tick this check box if the data being imported thiis Data Set does
not need to balance. This may be the case if tha Bet is for Budgets
or Actual Balances which include summataoctounts The balance
will be put into the appropriate Memo Account MEMOVAL.
Statistical Accounts are skipped on this procesdd@nalysis.

Re-state

If the Re-state check box is ticked, a furtherg¢hbexes are required;
detailing theOriginal Data Setthe Exchange Ratnd an option t&Re-
state only Consolidated periads

The Restating of Data Sets is a process which besaffective during
the Consolidation Process. The original importeta diam the
Original Data Seis copied to the Restated Data Set. In
Parameters, there is a tick box for the restaieqss to take the all
stages including rules.

The specifiecexchange ratédenoted by specifying the Data Set that is
applicable) is then applied &l periods from the Original Data Set,
irrespective of the period running.

If the Re-state only Consolidated peridass been flagged then the
process stated above will only be performed ornogerhighlighted on
the Consolidation /Period Selector screen.

The result of this process will be to provide:

1. A copy of the data from the Original Data Set aitivéh
or without the inclusion of rules..

2. Restated values for this Data Set at the speaifitd
Thereby providing:

Comparative value analysis of original data (agioal rate) versus
original data at current rate.

Reallocate
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Tick thisData Setf it is to be included in the reallocation prosges
which is run during the Consolidation routine.
Creating Data Set Codes:

To create a Data Set Code in Falcon:

On the Setup menu, click Data Set.
In the Data Set Code box, type a code for the Batacode.
In the Name box, type a description for the DatcBde.

From the No of Data Slots box, select the requinashber of
periods for the Data Set.

A

5. From the Data Type selection, select Values.

Other Features
Processing Active
Auto Balance
Re-State
Reallocate

Hotlink Options

Sample Screenshot
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Set Up

Introduction

SelectStructure Nameby moving the pointer onto thg&tructure
Namesoption and click the mouse once.

This option allows the creation of names for thestauction of
hierarchical relationships betweeampanies These structures are
created in another menu option calftductures

Structure Code

This field contains a unique code for each tregcttire. It is an alpha
numeric field of up to 6 characters. Lookup isikade on this field by
clicking theSearchkey.

Name

This is a 30 character alpha numeric field, usetbtttain a description
of the hierarchy structure being created, suchrasigsor Region etc.

Type

A structure can be either "normal” or a "model“oridal structures are
used for standard data. A model structure is aesd for "what if"
analysis.

Reallocate

Tick this option if the Structure should be inclddae the drop down
list of Structures available for selection in theaRocation routine.
This will be discussed further in theallocation

Creating Structure Names:

To create a Structure Name in Falcon:
1. Onthe Setup menu, click Structure Names.

2. Inthe Structure Code box, enter a structure code.

3. Inthe Name box, enter a description for the stmgctode.

33



Falcon User Guide

34

4. Select the type of structurdprmal or Model.
5. Tick thereallocatebox on/off.
6. Press the Update button.

Sample Screenshot
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Structures

Set Up

Normal View
Select SetuBtructures/Normal View

This option allows the creation of hierarchiecompaniedor
consolidation. Multiple hierarchies can be estdtdd and any one
company can be used in multiple structures.

Options

Click on options on the menu bar and there is agstto see the
logical as well as physical companies. The defabkn entering a
structure is to see all companies.

Structure Code

Each structure is labelled with a structure nafileese names will
have been set up using tBructure Namesption.

To select thé&Structure Naméo work with, click the arrow to the right
of the tree code box. A drop down list box willba@ar. Select the
required code and this will become active in tteatjue box. The
name of that structure will appear to the righthef structure code.

Company List

The Company list contains all companies when érgering the
screen. To show only physical companies@p&onson the menu
bar. To select a company for use in a structureentioe pointer onto
the required company code and click the mouse ombés will
highlight the company for use in tisructure

Structure Levels
This table is the work area for creating the strrest required.

The table is split into levels which represent e@hof the structure.
Level zero will hold the top logical company andthe ultimate
consolidating company for the structure.

To place a company in level zero highlight the camprequired in the
Company list as described above. Then place thmegr®f theins (for
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insert) button at the base of level zero. Cliak thouse button. The
company code chosen will appear at the top ofdhel Izero list box.

In order to relate the next tier of companies ®ndhmpany in level
zero place the pointer on the company within leezb and click to
select. Then choose the first company to be mkkati¢he company in
level zero and click to highlight. Then place giwnter on théns
button at the base of level one and click the modgee company will
now appear in level one.

To add more companies into level one repeat thelsgraph as
many times as required.

To insert the next tier of companies (level twaty company in level
one), place the pointer on the company within |l@rel to be related to
and click the mouse to select. Then choose thepaamnfrom the
Company list which is to be related to the compligflighted in level
one. Click the mouse to highlight it. Then clitle pointer over the
Ins button at the base of the level two column.

If a mistake is made or the key structure chargesmpany can be
deleted from the hierarchy by highlighting that gany and clicking
on theDel button at the base of the column in which that gany is
contained. This will remove the company from tb&umn but only if
it has no dependants. When asked to confirm tletide a message
may appear "Company has dependants... cannot'tlelete

If one company is to replace another within thedriehy then it is not
necessary to rebuild the tree. Instead highlightdompany which is
the replacement, highlight the company which ibéaeplaced and
click theRep(for replacement) button at the base of the colimmn
which the company to be replaced is contained.

When levels zero, one and two are complete usbuttiens above the
columns to move into additional levels. It is gbksto move to deeper
levels of the hierarchy by clicking on the righthkabutton. Click once
and level three will appear and further tiers candlated.

If you try and enter a physical company into lexelo or link a
physical company to another physical company, Faled flash up
the relevant error message.

Creating Structures:

To create a Structure in Falcon:

1. On the Setup menu, click Structure > Normal View.
2. From the structure box, select a structure code.

In the Company List box, select the top logical pamy and
in Structure Level '0' press Ins (insert).

4. Select either type of company (physical/logicalll &msert into
Structure Level '1'.

5. Repeat for all the levels required remembering éhalysical
company must be the final entry on a branch. Adsoember
that from Level '2' onwards, it is easy not to Mgt the
correct structure branch, please double-checkhele are
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mistakes made, click on the incorrect company ardsDel
(delete).

Tree View
Select SetugBtructures/Tree View

This option allows the viewing of hierarchies igraphical format.

Sample Screenshot
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Introduction

Select Setuplules and Formula and then Rule Naroaghe Tab
Dialog Box.

This option allows the creation of names which Wwél used to identify
a group of formulae. Formulae are then createdné&ormulae
Editor .

Once the Rule have been set-up :

A Validation Rule can be assigned per Company, per
Data Set on th&ueuevia thelmporting Menu Option.

Two Application Rules are assigned per Structuee, p
Company on th&llocate Rulesbption on theSetup
Menu.

Rule Code

This field contains a unique code for each rulgroupof formulae. It
is an alphanumeric field of six characters. Loolaipvailable on this
field by clicking theSearchkey.

Name

This is a thirty character alphanumeric field taizan a description of
the rule being created as a reference to the stauitwill be used on
or the type of consolidation or validation.

Type

A rule can operate on either the validation pro¢esa/hich it will
check that values fulfil the criteria) or on coridation (where it will
perform 'calculations' on the data and produce meswits). Validation
rules are applied to the imported data. The vabdatule is entered
against the relevant compaimyport queueConsolidation rules are
applied to the data being run through the constitidgrocess.
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To select whether this rule is for validation onsolidation click
whichever option button is required.
Creating Rule Names:

To create a Rule Name in Falcon:

On the Setup menu, click Rules and Formulas.
In the Rule Code box, type a code for the Rule code

In the Name box, type a description for the Ruléeco

N\

From the Type area, select whether the rule cottw is
Validationor Consolidation

5. Press Insert.

Sample Screenshot
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Introduction

Select SetupRules and FormulthenFormula Editorfrom the tab
dialog Box.

The Formula Editoris designed to allow calculations to be done on
data held in the system. It will handle simple srokecking on
validation; e.g. depreciation for the month equmkance on fixed
assets multiplied by a constant.

It will also handle far more complex issues suchifthere is goodwill
offset to an investment then offset Investmentsuiosidiaries against
an equity account." It will also action complex ity interest and
acquisition situations where other considerationstrbe actioned, in
addition to those found within the standard minoriterest feature.
Many companiesare now using it for ratio analysis and storing th
percentage on Gearing for example as a statigtezaiunt and allow
easy storage and access of “Key Performance lmdg&adcross many
periods and years worth of data.

Rule Code

The rule code is designed to contain formulae. Eadle Code may
contain one formula or may contain many. To saleetRule Code to
be updated click the arrow to the right of the RD@ele box and select
the Rule from the drop down list box which appears.

The description of the Rule Code will appear torigat of the
selection box. To the right of that the type oraklected will be
noted, whether for validation or the consolidatémplication.

Rules are assigned per Structure per Company &illthcate
Rulesoption on thesetupMenu. If certain formulae within the Rule do
not apply to alData Setsfor all periods, then the User can tick the
selection box, this box then displays a Criteri&.lf@lick on this box to
displays the following selection criteria screen:

Data Sets/Companies/Periods:

Highlight the applicable criteria, either ALL, siegselection, or
multiple selection.
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OK will accept the highlighted selections and rettive User to the
main Formula Editor screen.

Formula

Each formula within a rule is a given a name. Ti@me can be used to
describe the function being performed, such as fésgtion Check"
on validation or "Investment Offset" for consoliidet

To enter the name, place the pointer in the Foriaiaand click the
mouse once. Type in the formula hame required.

Formulae are stored in 'numeric then alphabetipieeace, on a
character basis, and natthe sequence entered by the User. If this is
not taken into consideration, logic, may not bentaned.

For Example:
If entered in this sequence: Will be stored:
MOVE ORDY SHARES AVG PL
MOVE LL COST MOVE LL COST
AVG PL MOVE ORDY SHARES

Therefore, in order to ensure sequence contrainaenic prefix would
be preferable.

For Example:

010-MOVE ORDY SHARES
020-MOVE LL COST
030-MOVE AVG PL

This also allows you to enter another 9 lines déitiein-between 010
and 020 for any extra calculations that may becnewessary in the
future.

Working Area

The working area of the formula editor is free fatmAny
calculations,using the keys and options listed Wedan be created for
use in consolidation or for validation.

To enter an item into the working area click theus@over that item
and it will appear in the box.

Any formulae created here, if linked to a companyconsolidation (by
using theAllocateRulesoption) or validation (vidmport Queug will

be performed when the operation is carried outeNat the Rule or
Formula need not be correct to be used. Cautiorn beusxercised
during rule creation.

Accounts

Within the list box labelled Accounts all accountles in operation
within the database are stored.

To select an account for use in a formula locagerélguired account
via use of the vertical scroll bar. Click the mougigen the pointer is
placed on that account and the code will appetirdrwork area.

Operators
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Mathematics functions may be used in a formulasasd below. To
select these operators click the mouse over théalfor the function
required.

Equals =
Multiply *
Divide /
Add +
Subtract -

Greater than >
Less than <
Numeric Pad

Within a function various constants may be requiseath as add 10%
multiply by 12 periods, etc. To create a constéink¢he mouse over
the digits required and these will appear in thekimg area.

MTD

This option allows the user to use the default Welie of the account
or the MTD value of the account.

Working Items

There are twenty work items. They are labelled WL @0W_020.
These are used to store a formula for repeatedfu$ar. instance, a
range of accounts were required to set up a werk,ithe formula
would read A/C No's 100 + 200 + 300 = W_ 001 wélbresent that
range.

To identify the contents of a work item a user aéilise the note
feature and write in a short passage of explanatiavhat the work
item has been used for.

Specials

The following functions are also available withiretformula editor to
perform special tasks on

application of a rule: these functions can beceteby clicking the
mouse over the function required.

When clicked the function that will appear withiretworking area:

Not Null: To check that the value of a function is
zero.

Debit; To check that a value is a debit entry.

Credit: To check that a value is a credit entry

If: The first part of a two part conditional
statement.

Then: The second part of a two part conditional
statement

Eliminate: A function that makes one account zero
and then applies the opposite amount to a
specified account.
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e.g. Eliminate (1010) and (1099)

Before 1010 £95.00
1099 £97.00

After 1010 £ 0.00
1099 £ 2.00

N.B.: The following functions are not availabletiin a
validation rule:

* Multiply

/  Divide
Numeric Key pad
If

Eliminate

Creating Rules:

To create a Consolidation Rule in Falcon:

10.

On the Setup menu, click Rules and Formulas.

Select the Formula Editor tab and select an exjstitte code.
Both validation and consolidation rules can bedel® here so
ensure that a consolidation rule is selected.

In the Formulae line, type a formula descriptiogibaing
with numerics usuall$10..020..030.

In the accounts selection box, select an accoud#,dbis will
display the account code in the working area.

In the operators area, click on the + sign.

In the accounts selection box, select a differenbant code
from before.

In the operators area, click on the = sign.

If another different account code is now selectetha
destination code, the sum of the first two accownlisbe
entered against the destination code clearing esigual data
at the rules stage.

If the same account code as one of the source atzunow
selected as the destination code, the accountéd@bdd any
additions to whatever value is already there.

If a calculation field is used as the destinatiode;, the sum of
the first two accounts will be entered againstdhleulation
field and can be used in future formulae withirt thae.
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To create a Validation Rule in Falcon:

1. On the Setup menu, click Rules and Formulas.

2. Select the Formula Editor tab and select an exjstite code.
Both validation and consolidation rules can bedel&here so
ensure that a validation rule is selected.

Once selected, less options are available for aadid rules.

In the Formulae line, type a formula descriptiogibaing
with numerics usually10..020..030.

5. Inthe accounts selection box, select an accoud#,dbis will
display the account code in the working area.

In the specials area, click on the [NOT NULL] optio

This will mean that on an import of data, if tineport queuds
set to look at this rule, it will validate if the@unt code
selected above has a value .

Sample Screenshot
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Allocate Rules

SelectAllocate Consolidation Ruldsy moving the pointer onto
Allocate Rules option and click the mouse once.

This option allows the user to:

1. Allocate up to two Application rules to a partiaula
company. Any rule may be used in any number &f tre
structures. Validation Rules are allocated under a
separate option callddhport Queuein the
Processing/Importmenu.

2. Assign the Minority Interest percentage per
Company, with the relevant Minority Balance Shewt a
Profit & LossAccounts

3. Assign the Joint Venture percentage per Company

Both the Allocation of Rules and the Minority Inest

calculation routines, are performed during the ©tdation Process.
The effect of the Rule is stored as a separater Kules' stage on the
Data Table. The effect of the Minority calculatisrstored on the Final
(sixth) stage of the Data Table.

Structure Code

Select theStructure Coddo be up-dated by using the pointer on the
vertical scroll bar to browse the list box. Whéae torrect code
appears move the pointer over that code and diekrtouse. The
description of that Structure Code will then apgealow the code list
box.

Rule Codes - One and Two

Select the Rule Code to be associated with any aoynwithin the
Structure chosen. Use the pointer on the versicall bar to browse
the list box. When the correct Rule Code appeangerthe pointer
over that code and click the mouse. The Rule Gledeription will
then appear below the Rule Code list box.

Company List Box
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The company list box contains a list of all comgarinvolved in the
same structure chosen.

The second column is used to enter the rule coble tsed on that
company during consolidation.

To enter a Rule on all or any company place thatpoin the selection
box to the left of the company code.

To adopt the rule double click the mouse withirs tox for the
companiegequired.

If another Rule is to be used on other compan@scsthat Rule as
indicated above and repeat the above for the coiepéeing allocated
the new rule.

To retain these Rules click the mouse overlipdatebutton at the
foot of the screen.

Minority Interests

To identify a minority interest in a company ertteg percentage
minority in Default % Interest.

To do this, place the pointer over the Default ¥&rest box. click the
mouse once and then enter the percentage required.

Then in the Account box click the mouse over thewto the right to
reveal all account codes and select, first the Kkiijp@ccount on the
balance sheet by highlighting that account codecdinkl the mouse
pointer on the intersection of the company and Mipd\c. BS
column.

Repeat the above for the profit and loss accounority interest.

The Account displayed on the left is the Accouat till be Credited,
the Account on the right will hold the Debit balanc

To save the Allocate Rules set up click the poiotethe Update
button.

Explanation of the calculation performed:

If the Account has been flagged with #healysis Code as aProfit &
Lossaccount then:

100% of all P&L accounts balances are stored irFihal Stage of the
Data Table, the cumulative value is calculated thedViinority
Percentage is calculated on that total value. iBHisen stored on the
nominated P&L accounts.

If the Account is marked asBalance Sheegkccount and has a tick on
the Minority Interestfield then:

The Minority Interest is extracted from the balan€all nominated
accounts in the Final Stage, the extracted valtieeis stored on the
specified Minority Balance Sheet Account.

For example: Translation value on 410048l &heet a/c) = -800
*20% = 160 therefore final value on 41000 = -
800+160 = -640

Translation value48000 (Ml a/c) =0
Therefore final value on 43000 = -160
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Joint Venture

If the Company is a Joint Venture then enter theqgretage owned
against the appropriate companies. The % enterétevapplied to the
After Eliminations value and stored in the Afterl&values.

For example: After Eliminations value 548 *50%= -1270.

Therefore 1270 will be entered into the rules and —
1270 will be entered into the translation column.

Allocating Rule Codes:

To allocate a rule code in Falcon:

1. On the Setup menu, click Allocate Rules.

2. From the Structure box, select a structure codist af all
companies in that structure will appear in the griche
right..

3. From the Rule One box, select a rule code or Ndre box
will only displayconsolidation ruleodes.

4. From the Rule Two box, select a rule code or Nofiee box
will only displayconsolidation ruleodes.

5. Click into a company code, the selected rules codiébe
entered into the relevant grid cells.

Allocating Minority Interest
To allocate minority interest in Falcon:
1. On the Setup menu, click Allocate Rules.

2. From the Structure box, select a structure codist a
of all companies in that structure will appeartia t
grid on the right..

From the account box, select an account code.

4. Click in the cell that relates to the company amal t
account that has been selected e.g. balance sheet o
Profit and Loss. Ensure that all 3 accounts aledfil

5. Enter in a minority interest percentage in the % in
column for each company or enter it as a default
value in Default % int.

Allocating Joint Venture
To allocate joint venture in Falcon:
1. On the Setup menu, click Allocate Rules.

2. From the Structure box, select a structure codisf a
of all companies in that structure will appeartia t
grid on the right..

3. Enter in a joint venture percentage in the Joint
Venture % column for each company.
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Sample Screenshot



Report Writer

Set Up

Set Up

Report Writer

Introduction

The Report Writer is an integral part of Falcon &ad been designed
to give the User the look and feel of a spreadsideinformation is
entered on a cell basis, with the option of coland row

defaults. Each cell is referenced by a column/rowmilgination. The
column uses an alphabetic reference e.g. A,B,C,AA,AB,AC etc.
The row uses numeric sequencing.

Cells can be hidden i.e. for reference purposeg amior further use in
a calculation; signs can be reversed per cell/coland row and there
is an option for displaying zero balances.

Free format text, and run time variables can berent
Reports can be grouped into a Reporting Queue gsoce

Unlimited calculations can be performed by poird alick, with
dynamic copy and paste capability.

The output of all the reports designed via the reyriter, are sent
automatically to an Excel spreadsheet.

The Design of the Reports is divided into 3 sectinamely:
a. REPORTINGGROUPS
b. REPORT QUEUE
c. REPORT DESIGN
and are accessible via tReport Writeroption within theSetupMenu.

However before starting the design stage of anyoRebere are
Parameter options to consider.

Parameters
Set-Up
The Options relating to the Report Writer are:
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1. Split Account

2. Number Of Account Elements
3. Account Mask

4. Define Element Description

If "Split Account" is ticked then two furthéelds need to be
addressed :

- Number of Account Elements - The accoumtecocan be split into
a maximum of 26 elements

- Account Mask - Each element is referencgdrmAlpha character
e.g. AAAABBBCCCCC

e.g. Account Code could be split to include
a. Account Code - 4 Characters
b. Department Code - 3 Characters
c. Project/Product Code - 5 Characters

Single Click on the Elem. Descriptions button rieater the
description for each account element. This is nydfimi reference
purposes.

By splitting the Account code into separate Elersemt entire report
can be designed tepeatby Element. If, for example, one of the
Elements is a break down by Department Code threpat can be
repeated for a range of Departments. This opticetsip via the
Report Design screen.

The Elements of the Account code can also be meferkin isolation in
the body of the report, by accessing a particulamént on a default
column/row basis. This is particularly useful wrdasigning a report
with a format which accesses an account codeaphit column/row
basis for example a Fixed Asset schedule.

1st Element in the Account Code

Land & Furniture & Motor Vehicle ohg Term

Building  Fittings Loans
(1001) (1002) (1003)
(1004)
Opening Bal. XXXXX XXXXX XXXXX
XXxxx(001)
Depreciation XXXXX XXXXX XXXXX
Xxxxx(002)
Adjustments XXXXX XXXXX XXXXX
Xxxxx(003)

2" Element in the Account Code
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Reporting Groups

Set Up

Introduction

This option allows the User wrouptogether a range or ranges of
Accountcodes under a Group Code. The summation of thesmuat
code values can be printed as one total, by spegifie Group Code
within the data_value, on any cell in the report.

Group Code:

This is a 10 character code to identify a rangacobunt codes. The
Group code can be accessed in the Report Writkyrolkup is available
by clicking the search button.

Structure:

This is the Consolidation Structure that the Groage is applicable
for. This is purely for reference purposes only.

User:
This is for reference purposes only.
Exclude Stat Accounts:

Often, Statistical accounts are amongst normal Bakance Value
accounts. Rather than exclude these statisticaluats using the
account range below, you can click on the tick twogxclude all
accounts with a Statistical flag in the database.

Paste From:

Gives the ability to select a number of existinga®ing groups and
use them as a basis for new ones.

Account Range:

FromandTo Account Code may be manually entered or selected fr
the Account Code List Box.

If the User double click's either on tReom Account orTo Account
columns , a list of available account codes willisplayed.

If the Account Code is manually entered the actoode range does
not have to exist.
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If the User manually enters the Account code ttievieng wild card
options are available:

From Account To Account
55000% 72490%
772 772

The % sign indicates that on the next line(s) theeeliteral sequence
to be included.

The _ sign indicates the number of characters poithhe specification.

In the above example the valid range will be fbaatount codes
within the range 55000 to 72490; but only thoseirmh 772.

Further scenarios are:
Scenario 1:
All accounts with the setting of 35.

Setup would be:

FROM TO

000000000000000000% 999999999999999999%
35 35

Scenario 2:

All accounts with the setting of 35-37.
Setup would be:

1st choice

FROM TO

000000000000000000% 999999999999999999%
35 37

OR

2nd choice

FROM TO

000000000000000000% 999999999999999999%
35 35
36 36
37 37

Scenario 3:

All accounts with the setting of 35-37 & M154 at tk end
FROM TO
000000000000000000% 999999999999999999%

35 M154 35 M154

36 M154 36 M154
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37 M154 37 M154

Scenario 4:

All accounts with the setting of 35-37 & M154-M155.
FROM TO

000000000000000000% 999999999999999999%

35 M154 35 M154

36 M154 36 M154

37 M154 37 M154

35 M155 35 M155

36 M155 36 M155

37 M155 37 M155
Scenario 5:

All accounts with the setting of 35-37 & all endingvith M.
FROM TO
000000000000000000% 999999999999999999%

35 M 35 M
36 M 36 M
37 M 37 M

Include/exclude:

Select eitheincludeif the balances of the range specified is to be
included orexcludeif the balance on the chosen range is to be
excluded from the Group total.

Click on Add Rangewill take you to next blank line

Click on Deletewill delete all highlighted lines. You
may select more than one line for deletion

Click on Update will save all changes that have been
made (i.e. new lines, change of lines or delétexs$)
since last 'Update'

Click on Clear will clear the contents of all fields.

Any lines entered, and not saved prioClear being selected will be
deleted.

Selecting An Account Code In Group Elements Set-Up

You may select an account code as follows :
1. Highlight the required account code, then click OK.
2. Double Click on the account code

Creating Reporting Groups:

To create a Reporting Group in Falcon:
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N o g s~ N Pe

On the Setup menu, click Report Writer > Reportsrgup.
In the Group Code box, type a code for the Grougeco
In the Name box, type a description for the Groogec
From the Structure box, select the ALL option.

From the User box, select ALL users.

Leave the Stat Account option unticked.

In the From Account cell, enter in a valid accocmie or
double-click to display a list of codes.

In the To Account cell, enter in a valid accounteor
double-click to display a list of codes.

Select Include.

Sample Screenshot
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Report Queue

Set Up

Introduction

Reports can be run independently or as a rangepofts set-up on a
Report Queue

Queue name:
This is the name given to a range of reports toubeconsecutively.

Reports are run from tHeun Report Queuaption in theDefined
Reportsoption within theReportsMenu Option.

Queue description:
This is a brief description of the type of repantshe Queue.

The screen is then divided into two halves sepdrayefour command
buttons.

On the left is a list of the reports designed. Bmright is a list of the
reports chosen for the selected Queue.

Add >> will select reports highlighted on the Ib&nd
side.

Add All >> will select all reports displayed on thedt
hand side.

<< Remove will remove all reports highlighted dme t
right

<< Remove All will remove all the previously seted
reports displayed on the right hand side.

The same report can be entered in the queue angenof times with
different Run-Time options entered. If differenhriime options are
chosen then different output spreadsheets shoudgpdefied. This
provides a good repeating option feature.

Sample Screenshot
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Report Design

Set Up

Introduction

This allows the User to set-up tReport Nam@ndDescription

specify theSpreadsheat is to be output to, detailing the name of the
TemplateandDestinationfile to be used. This screen also allows the
User toDefine the Layouythas options t&how Zero Valueand
determine whether tHeepeatingption is to be used.

Report Name:

This is a 20 character code assigned to each rdpsigned.

Report Description:

This is a 30 character field used to describe ¢ipent.

Spreadsheet Link -

Each report designed can be output to spreadsheets:
Excel 95, 97,2000 and XP

Spreadsheet Filename:

The Spreadsheet Filename is the name of the destirfde in the
spreadsheet. The Spreadsheet Template is the Tterfgfaut that the
output data will be merged with before being writte the output
Filename. The full path must be specified in bathes. If a worksheet
is being used within a workbook the worksheet nineséntered in
square brackets e.g. Monthly.xIS[BALSHEET]

If you define a Spreadsheet File Name as :
C:\EXCEL\PER\GRP_BS.XLS[BS]

(Where \PER is thPeriod sub-directory)
and the SpreadsheetTemplate File as : C:\EXCEXHS[BS]

then, for example, in period 2 , when you run thjzort, the system
will check whether the Spreadsheet File C:\EXCEGRFP_BS.XLS
exists. If it doesn't exist the Spreadsheet TeraH&t. XLS will be
copied in to theeriod sub-directory C:\EXCEL\2 and renamed into
GRP_BS.XLS.
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Show Zero Values:

This is an option available for the report in itgigety, can be specified
on a column/row default or on any individual cell.

The option here refers to the report in its enfiret
Repeating Report:
The options are as follows:
No
Company
Data Set
Structure
Account Elements
Period
Data Stage
To specify the repeat range, click on thefine Rang®ption.

Enter the range in thRepeating FronandRepeating Tar select the
microscope to display a selection list.

Repeat by Company:
The report layout design must consist of only 1 @any Code.

When the report is run a spreadsheet worksheetéded for each
Company with each Company code being assigneckasatine of the
worksheet to which it pertains.

Repeat by Data Set:
The report layout design must consist of only 1leD@et.

When the report is run a spreadsheet worksheet¢#erl for each Data
Set with each Data Set code being assigned asthe of the
worksheet to which it pertains.

Repeat by Structure:

The report layout design must consist of only oslemn. This column
must contain the top level (i.e. level zero) Compan

When the report is run only one worksheet is cbatee number of
columns is dependent on The number of Physicaledisas Logical
Companies with the specified Structure. The pazenipany precedes
their dependertompaniesstarting with the top level i.e. level zero.

Repeat by Period:

When the report is run a spreadsheet worksheetaded for each
Period with each Period being assigned as the dthe worksheet to
which it pertains.

Within each period report:
The Current Periodis replaced by thRepeat period
The'Current Period -1is replaced by thRepeat period -1.

All actual periods are unchanged.
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Repeat by Data Stage:
The report layout design must consist of only lal@iage.

When the report is run a spreadsheet worksheet¢#er for each Data
Stage with the Data Stage being assigned as the ofithe worksheet
to which it pertains.

Creating Report Designs:

To create a Reporting Design in Falcon:

On the Setup menu, click Report Writer > Reportiges
In the Report Name box, type a code for the Rejdarhe.
In the Description box, type a description for Repéame.

From the Spreadsheet link box, select Excel 97.

a M 0w bR

In the Spreadsheet File Name box, either browsmstar in
the path of a file manually. Remember to add thfof
worksheets inside the workbook.

6. Inthe Spreadsheet Template box, either browsater e the
path of a file manually. Remember to add the [r] fo
worksheets inside the workbook.

7. Pressinsert.

Sample Screenshot

Define Report Layout

The Menu options available are:

File- Save
Save As
Exit
Edit- Cut
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Copy

Paste

Insert

Delete
View-  Tool Bar On

Tool Bar Off

All these Menu options are also available fromamiwhen the tool
bar is on. As the mouse moves across the iconrtieegs applicable
for that icon is displayed.

An additional Toolbar ICON - labelled B provided When a cell
containing a formula is highlighted, by clicking tre Dicon, the
current value for the cell formula is displayed.

File Menu
Save: Save the current layout

SaveAs: Save the current layout into another Report Ngpility to
copy layouts)

Edit Menu
Standard Microsof€ut , Copy , Paste, Insert andDeleteoptions.
Copy / Pastewill adjust the information required

e.g. If cell Al contains = C5 * D5 and cell Aldspied to C3
then the contents will

be amended to E7 * F7

Delete Layoutwill delete the complete Report Layout.
View Menu

The only options available are to turn fheol Bar On or Off.

All the Tool Bar icons perform the same functiosstee Menu
Options

The first consideration when designing the laydu ceport is to
determine if there is any consistency of informatim a column or a
row.

For example in the design of a Profit & Loss repoe information
for:

Each column would normally conform to e.g. Actual
YTD, Budget YTD, Variance, Forecast etc.

Each row would normally be consistent with an
accountcode or range of account codes namely a
Group Code.

There is a choice to set-up information on a cadli&, which is a time
consuming option, or alternatively, when in therapée above there
are column/row consistencies, the User can setalpn@/Row
defaults.

Column/Row Defaults:
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Firstly, set up a column of data that looks at #pmec
datasets/companies/periods and then copy thissatydke following
column.

In order to set-up a column default, double clicktloe alpha character
on the next column heading.

The column default can either be a Data Value Galaulation.

The User selects the required fields i.e. the $i¢lht are consistent for
the whole column ,for instance 12 period trend ysigl Fields that
should not be defaulted will be left with the hiigihit on top blank
space.

For example neither the Group Code nor the AccQaate would be
relevant as a column default. These fields wouldhbee applicable for
the row default.

Data Value Options:

Structure:

Only activeStructuresare displayed, available for selection. A
structure would only be selected

if the whole report is for only 1 structure.
Data Set:

This is theType of dataapplicable for this column e.g. Current Year
Actual, Budget, Prior Years Actual etc.

Company:

This list will reflect the Companies in the selett&tructure. A
Company Code should be selected if :

A. The report shows Company comparison informatioa on
column basis or

B. The report would only ever be printed for one Comypa
If, however, the report is needed for a range ah@anies
then a Company wouldot be selected here but the report
designed as gepeatingreport by Company

If more than one Company is selected, the balaoicalt the
highlighted Companies will be accumulated.

Group/Account:

There is an option to either select the balancea foarticular Account
or a Group ofaccountgGroup Code).

Group:
The Group selection is for a:
Summarised Group

If this option is chosen then all balances foraheounts within the
Group will be summed into one total value.

OR

Account:
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The whole account code can be selected or an etashére account
code.

The element break down is determined on the Paearset-up.

If the element No. is left at O then the whole antacode is available
for selection

If the account element is 2, for example, and teoant is split
AAAABBBCCCC then the list box will display only thgth, 6th and
7th character of the account code.

If an Element No. is selected, then a further apisoavailable namely
Combine This allows one element (i.e. part of the accaante) to be
selected on a default column basis and combinddambther element
to be selected on a default row basis. This giediser the ability to
produce reports with a layout resembling a FixedeAschedule.
Whereby the Type of Asset (part of the account r@leeferenced per
column and the detail (part of the account) per.rbiaese 2 elements
are combined in one cell.

Stage:
You can select one of the following stages:
Original - Values after updated
Journals - Values after journal modifications apgli

Elimination's - Values after inter company eliminat
applied.

Rules - Values after rules applied in consolidafiomcess

Translation - Values after translation applied in
consolidation process

Current - Values after consolidation completed and
Minority Interest applied

Scaling:

You can select one of the following
None
Unit
Ten
Hundred
Thousand
Ten Thousand
Hundred Thousand

Million

Period:
You can select more than one period

Cur. denotes current period
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0,1,2 ---- denotes the physical period number
-1,-2 ---- denotes current period - 1, currentqetri 2 ....etc.
+1,+2 --- denotes current period +1, current petigd..etc.
Movement:
You can select one of the following

Ytd - Year To Date Value. Will not apply for mydte
selection of periods

Mtd- Period Movement Value
Hidden Field:

This permits an entire row or column to be hidder. not printed on
the spreadsheet)

Reverse Sign:

The sign on the value will be reversed.
Show Zero Value:

Cells with zero balances will be left blank.
Apply Default:

A row or column default can be set up by Doublekitig the row or
column heading and then selecting either data valwalculation and
then OK. At the selection box only the default séts needs to be
entered.

In the case of a column default the following promeeds to be
entered:

From line:
To Line:
In the case of a row default the following prompéds to be entered:
From column: (column numb&OT column letter)
To column: (column numbédOT column letter)
e.g From Column A-Z from 1-26.

Several column defaults can be set-up e.g. therdea set of defaults
applicable for lines 1 through 10 and differentadgfs for lines 12
through 20. The same applies for row defaultse@dDK to confirm
selection.

When applying a default to a row or column contagna mix of
Account Codes and Reporting Groups then the Nauttedation will
prevent Reportingsroupsbeing overwritten by the default (if it is an
Account Code) Similarly if the default is a RepogdiGroup.

Overwrite Data Values only

If cells already contain information, only cellstlcontain Data Values
will be replaced; calculation cells will remain dfested.

Reverse Sign:

The sign on the value will be reversed throughbatwhole column
selection.

63



Falcon User Guide

Single Cell Options:

Textual information can be typed into any celthié text is not
required on the spreadsheet output file then tktemeist be preceded
by a carotsymbol i.e. *

Double click on any cell to display the options a0
Data_Value:

The selection criteria is identical to that on &uom/row default, other
than there is néromandTo line/column range.

Calculation:

All calculations are achieved by selecting celkst thave already been
referenced.

There is a facility to perform the following opecsn

- Ndig

+ Plus

* Miglte

/ e

@) Bkats for nested calculations
% Percge

0to9 Numeric keypad
If, Then, Else Conditiostdtement
= > <
And, Or Conditional statement bigle
Examples of Calculations that may be performed:
Example 1:
If [B3] > 0 And [C3] > 0 Then [D3] Else [D6].

Assuming the mouse was double clicked on cell ARén the
condition above does the following:

If the contents of cell B3 is greater then 0 areldbntents of
C3 is greater than zero than put the contents ahf23A25,
else put the contents of D6 into A25.

Example 2:
([A1]-[B1]) / [A1] * 100%

This calculation would achieve a Variance %, if @&ntained
an Actual value, B1 contained a Budget value.

Example 3:
[A10] + [A11] + [A12] + [A13]

This calculation will add up the values in cellsCARA11, A12
and A13 and place the result in the source cell.

The result of the calculation can be used in furtaculations, with
the option to:

Hide the Field (Hidden Field)
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Reverse the sign
Show Zero Value
Other Selection Options:

The selection options are Data Set Code \ Nameyis@ode \ Name,
Account Code \ Name, Period Date and Time.

Multiple occurrences of the above fields are diowveed.
Group Code/Group Name
Company Code/Company Name
Account Code/Account Name:

This allows Company Codes/Names, Group Codes/Namg#\ccount
Codes/Names to be printed on a report.

On selection of one of the above a list box ofetiords pertaining to
that Code or Name will be displayed for selection.

Period Number/Date/Time:

These options allow the User to print variables$ thill be replaced at
run time with the relevant information.

Period Number:

This will print the Period set-up in thértual Periodon the Parameter
File.

Date:

This will print the date when the report is runtlie format 13-Feb-03.
Time:

This will print the time the report is run; in tf@mat 11:38 AM.

Creating Report Layouts:

To create a Reporting Design in Falcon:

On the Setup menu, click Report Writer > Reportiges

2. Select an existing Report Name in the browse menth®
right and press OK.

Click on Define Layout.
4. A blank Excel-like grid will be displayed.

Double-click a cell e.g. C4 and select Data Valoghe
Define Data Value selection, make a choice fronheaiteria
and press ok.

6. Using CTRLC and CTRLYV, the Data Value can be copied
pasted to another other cell.

7. ltis best to pick to work either in rows or colusprisually
columns, as by copying columns, a range of Dataidatan
be altered by one or more of the parameters dfgreint
period/data set.
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Set Up

Reallocation

Introduction

This feature allows the Reallocation of costs axepartment/cost
centres as well as across Companies and Structures.

There are a number of set-up procedures to betaffgxrior to
implementing the reallocation process:

1. Tick the Reallocation flag on the Parameter File.

2. Tick all the Reallocation Accounts that will be dde
hold the reallocated values from both the Compaomf
which the data is extracted, as well as the destima
Company.

3. Make sure all Structures being used in the Redilmta
process are flagged as 'Reallocate’ in Structuradsa

4. Set-up the reallocation table (via the Reallocatiption
on the SETUP Menu).

The reallocation screen allows the User to sebysequence number,
how charges are to be reallocated. The reallocatists will be
applied during the Consolidation routine.

Sequence No.

The reallocation of costs can be broken down indmageable sections.
This is done by each section being allocated aesemunumber.

The reallocation process will operate in sequenoehber order. It is
therefore advisable to have a number differenfidl0p thereby
allowing for the addition of new sequence numbe¢is later date.

Name

The User can enter a name for this sequence echaRee from
Computer Dept.

Reallocation
Data storage:

MTD - applies reallocation to current period only.
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YTD- applies reallocation to YTD figures.

Company From:

This is the Company Code that the charges are eallpcated from.
Structure:

This is the structure in which the Company resiftesn which the
charges are being reallocated.

The drop down list box displays all structuresjdation is performed
to check that the Structure selected contain€thrapanyFrom
(above).

Stage:
The only current valid stage is

Before Formula (BF)

Group :

The Group Code will need to be set-up via the Meptipn:
Setup
Report Writer

Reporting Groups
Each Group Code consists of a Range/Rangésajunts

The reallocation routine will recharge either ageetage or a set value
from each of the accounts within the Group code.

Click on this field to display the Group Codes éafalie for selection:

Either double click on the left of the required @pdr click on the left
of the code and click the OK push button.

S/E:
S =SUM

Choosing this option, the system will calculate tibtal percentage or
value, (specified in the last 2 columns), fromthé accounts within the
Group. This total value will form a double entrytive source
company affecting the account code nominated iméx column and
the Memorandum account on the Company File.

For example:

PBT Reporting Group Company 102 = -250

From A/C 240000 Company 102 = 174 (60%) in Ruldaroo
Posting to Company 102 Memo account = -174 in Rebdésmn
To A/C 130000 Company APGRP = 174 in Rules column

E = Extract

Choosing this option the system will calculate tittal percentage or
value, (specified in the last 2 columns), fromthé accounts within the
Group. The percentage or value will be extractecthfeach account in
the Group, with the opposite side of the entry pee account code in
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the next field on the table. The memorandum accwailhtot in this
instance be affected.

For example:

PBT Reporting Group Company 102 = -250

From A/C 240000 Company 102 = -174 (60%) in Ruldsimn
To A/C 130000 Company APGRP = -174 in Rules column
Account:

This is the account used to hold the reallocat@lne in the source
Company.

The accounts displayed are only accounts that haga marked as
reallocation accountsia account maintenance.

TO:
Structure:

This is the destination structure the reallocatiosts are applied to. A
click on this field will display all the structuresailable.

Company:

This is the destination Company the reallocatiostsare applied to. A
click on this field will display allCompaniesOn selection of the
Company,validation is performed to check that tben@any exists in
the destination Structure.

Account:

This is the Account in the destination Company \ehée reallocation
costs are applied. The display will only show agteuhat are flagged
asreallocationaccountsvia account maintenance.

% (Percentage)

This is a percentage of the value to be reallocated
OR

Amount:

This is the amount of the value to be reallocated.

Push Buttons:

NOTES: - This allows the entry of Notes to acconypan
each sequence number.

UPDATE: - This must be selected in order to saee th
details entered. The sequence number, with itslsieta
will not be saved unless this button is pressed.

INSERT: - Select this option to add a new line.

CLEAR: - This option clears the screen. If theusstte
number has not been updated then the entire cergént
the screen will be lost.

DELETE: - This allows individual lines, on any seqae
number, to be deleted. Place the cursor over tieetdi be
deleted; the line is then highlighted.
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The reallocation of costs routine takes place withithe
Consolidation Process. The system prompts the Usfar a
particular Consolidation Structure the User mustchoose the
option ALL.

Creating Reallocations:

To create a reallocation in Falcon:

1. On the Setup menu, click Reallocation.

2. Inthe Sequence No box, type a sequence numbelfyusua
010..020..030.

3. Inthe Name box, type a description for the reatmn.

4. Select the source company from the company from box

5. Select the relevant data to be used MTD or YTD.

6. Press Insert and in the FROM half of the grid:

7. From the Structure selection, selectraicture code.

8. From the Stage selection, select BF (Before Forsjula

9. From the Group selection, select a Reporting Group.

10. From the S/E selection, select S (Sum) or E (ERtrac

11. From the Account selection, selectartount cod¢o be used.
12. In the TO half of the grid:

13. From the Structure selection, selectricture code

14. From the Company selection, selectoanpany code.

15. From the Account selection, selectartount cod¢o be used.

16. In the % column, enter in a percentage value froi00, or
in the amount column enter in a value. Only onthe§e
options may be used on one reallocation row.

17. Press Update when the sequence has been completed.

Sample Screenshot
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Introduction

This option enables the gain/loss to be calculbtedomparing an
opening account against a closing account value.

For example:

If you require to calculate the gain/loss betweparing Fixed Assets
value for a given period against the closing FiRsdets value at
another given period (usually previous year) théstdflic Tables
allows you to set up this scenario and FALCON wailtomatically
calculate the gain/loss.

FALCON picks up the value at the Updated stage filoenOpening
Account, Dataset and Period specified and calculdie translated
value using the specified Rate Name. The trarthaddue is then
compared with the Closing Account from the spedifataset, period
and at the Rate specified on the Closing Accountodint Master
screen. The gain/loss is entered into the traosla@ain/loss account
specified in the Account Master.

For example:

LYACT Period 12: 10,170 LC = $6,519

CYACT Period 1: 10,170 LC= $6,239

CYACT Period 1: GAIN/LOSS = -$280 into translatioolumn.
Or:

LYACT Period 12: -125,890 LC /0.9 = -$139,878

CYACT Period 1: -150,000 LC/0.87 = - $172,414

CYACT Period 1:GAIN/LOSS = -$4823*
*-125,890/0.87=-$144,701

-144,701+139,878 = -$4823 into translation column

Historic Table
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Select Historic Table’from the ‘Setup Menu”

Use theData Setdrop down box to select the Data Set you are wagrki
on.

Place the cursor on the Opening Account box andldatlick. The
Select Account Code is presented for you to chtfesaccount
required.

Note: only thoseccountdicked as an Opening or Closing Account on
the Account Master screen will be presented.

Clicking on the Dataset box provides a drop dowx fioo selection of
the Dataset.

The From Periodperiod number can be entered via the keyboard.

Clicking on theRate Namgrovides a drop down box for selection of
the Rate Name.

Double clicking on th&ClosingAccount will enable you to select the
Closing Account via the Select Account Code Se&uteen.

Check theJpdatebutton to save the details entered.
Thelnsertbutton allows a new line to be inserted.

The Deletebutton allows highlighted lines to be deletednds are
highlighted by clicking on the grey rectangle oa téft of each line of
date.

The Defaultbutton brings up a second screen which allows gaanter
a range of accounts with the same Dataset, PeniddRate Name.

Clicking OK will automatically enter multiple lines into théistoric
Table i.e. one for each Opening Account.

Creating Historic Table Gain & Loss:

To create an Historic Table Gain & Loss in Falcon:

1. On the Setup menu, click Historic Table.

N

From the Data Set box, select a data set code ttoebe
destination for the calculation.

In the Opening account column, selectanount code
In the From Data Set column, select the source skita

In the From Period column, select the source period

o g k~ w

In the Rate Name column, select the currency raieento
use.

~

In the Closing Account column, selectarcount code

Press Update.

Sample Screenshot

73



Falcon User Guide

74



Set Up

Set Up

G/L Account Code

Introduction

This option alongside G/L Account Mapping enablatadrom
subsidiaries that is not in the same account codadt held in Falcon
to be imported.

G/L Account Code

The user is able to store an unlimited number &f &count Code
formats. This enables the same format to be us#tkievent of two or
more subsidiaries having the same account codetsteudifferences.
This prevents unnecessary loading of the same atcode structure
for multiple companies. The maximum length for & @¢count code is
50 characters.

G/L Account Codes

To create a G/L Account Code Format in Falcon:
1. Onthe Setup menu, click G/L Account Code.
2. From the Format Number box, select <New>.

3. Enter in the Format number that is to be assochatddthe
listing of G/L Account codes and press TAB.

4. In the description box, enter in the format numtbescription.

In the G/L Account Code field, enter in the G/L agnt code
and press TAB.

6. Inthe G/L Account Name field, enter in the destoip for the
account code.

7. Continue entering the codes and descriptions bgsprg TAB
or clicking on the Add button to navigate to thédwing line.
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8. A delete button is available. A row can be deldigd
highlighting it and by pressing the delete buti@mmX is set
against it.

9. When the user has finished, press the Save chauoites.
This saves all the codes and descriptions to ttebdae and
deletes any rows that have an X against it.

10. Rather than re-keying all the G/L accounts intoFa&on
table, the option to import a simple csv file imdable. A file
with the account code and the account descriptigaduired.

Sample Screenshot
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G/L Account Mapping

Introduction

This option alongside G/L Account Code enables ttata
subsidiaries that is not in the same account codadt held in Falcon
to be imported.

G/L Account Mapping

To achieve maximum flexibility, the user is ablestore an unlimited
number of G/L Mapping Formats to match with the G&count Code
formats. This enables different formats for theasaompany but on
different datasets to be used during the importess.

G/L Account Mapping

To create a G/L Account Mapping Format in Falcon:
1. Onthe Setup menu, click G/L Account Mapping.
2. From the Format Number box, select <New>.

3. Enter in the Format number that is to be associattddthe
G/L formatting set up previously.

4. In the description box, enter in the format numibescription.

From the G/L Format box, select the G/L Formateo b
accessed.

6. Inthe From G/L Code column, the G/L accounts &l
displayed. Select the start of the range.

7. Inthe To G/L Code column, the G/L accounts will be
displayed. Select the end of the range. This atoman be the
same as the first one.

8. Inthe Falcon Account Code column, the Falcon actoades
will be displayed. Select the Falcon account thatrange
refers to. The same Falcon account can be selentetlltiple
rows for multiple ranges.
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9. The sign of the value can also be switched easilyetecting
YES.

10. The same navigation and grid features as the GHoiat
Code setup are reflected here.

11. Press Save changes.

12. When the verify button is pressed, Falcon will mnfiothe user
how many G/L accounts have been mapped to Falcon
accounts and whether any G/L accounts have beeedis

Further Options:

Sort: Sorts the listing into numeric order based on'fnem G/L
Code' column.

Listing: Creates a listing of the mapping format in Notepad

Copy to: Enables the user to copy mapping formats fromtoriee
other.

Sample Screenshot
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Processing

Importing

File Layout

File Layout

Select the file layouts option from the Importingmu by clicking the
option .

File layouts are created to identify the natur¢heffile to be imported
from and the positions of the relevant data tonlyeairted.

Layout

This is a six character alpha/numeric field. Téolt code will
recognise a unique file format for data importlodkup is available on
this field by clicking the search key.

Name

30 character alpha/numeric field to allow a dedwipof thefile layout
to be created.

Type
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The option button for type can be used to iderttifylayout as being
either that for &ixed Position record, Comma Delimited or Data
Capture.

OnFixed positiorfiles FALCON will look for data in the same
positions on the record for all record lines tdarbported (e.g.
Account Code starts at position one on all records)

If Comma Delimiteds chosen then the fields of the record will be
distinguished by inverted commas irrespective ofta of the item for
that field.

This option allows text to be imported.

Data Captureshould be chosen if the File to be imported is a
Spreadsheet format.

These are standard file interrogation types anddying the file to be
imported it will be clear which option should beoskn.

Method

Import by Line  -This option is only availabiéth Fixed Position
Files. This feature is to allow the importing ofuas whereby the
Imported File containdccountCodes that are different from the
Account Codes set-up on Falcon.

TheFile definitionmust be set-up, such that the Values on the Import
File correspond with the Account code in Falcone Elgsstem ignores
the Account Code on the Import File and matchewv#hae with an
account code set-up on the File Definition.

Import by Name -The import, when this optiosétected will look
for a valid account code for each record. What#verccount code
found will determine the destination for the vatiaa.

Record Length

This option determines the maximum length of ampré to be
imported.

This value can be changed by placing the curstiveatront of the field,
holding down the left hand mouse button and mottmegcursor across
the field. A new value can then be typed in itecp.

Sample Screenshot
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File Definitions
The file definitions option can be selected from timport menu.

File definitions are used to define the positiothivi a file that the
import program will find the data to be imported.

The key to that data is the account code and Veittgpthe value found
in the same record at the position stated, withéndefinition, into the
relevant company andhta seperiod connected to the import queue

Layout

Choose théile Layoutthat you wish to edit by clicking the layout
option.

A panel will appear in which the layout codes aspldyed. To select
a layout, find the layout code in the drop dowhllisx and click the
pointer over it.

The layout name and method of import will be digpta

Click 'OK" and the definition panel will be retudheither ready to enter
or with the original entry for editing.

Importing From Spreadsheet
Used for single period import only
Account Code

The Account Codés the Account that corresponds to the Value én th
cell reference referred to Walue Cell Ref.

The Account code is either entered againstteount Coder is
accessed directly from the spreadsheet in theefeltenced in the
columnAccount Cell reflt is set up as a one-to-one relationship and
prevents the same Falcon account code readingiffeoet cell
references. If multiple cell references are a iregiufunctionality, then
the user must set up G/L Account Mapping.



Processing

Worksheet

This is the Worksheet in which the Data is storethe Spreadsheet.
Account Cell Ref.

This is the cell where the Account Code is storethe Spreadsheet.
Value Cell Ref.

This is the cell in the Spreadsheet where the Vialleld. The value
relates to the Account Code referred to in eitheiccount Cod®r
the Account Cell Ref.

Importing From Comma Delimited Or Fixed Position Fo  rmat
Account Code/Worksheet

These 2 fields are not used when importing datmiASCII file
format.

Account Cell Ref:

This column contains the first character positibthe account code.
The field can be updated by using the default aeva record or by
editing the field directly. By placing the cursairthe beginning of the
field and clicking the mouse to make the field et new position
number can be entered.

Value Cell Ref:

This column contains the first character positibthe value to be
imported.

The field can be updated by using the default aeva record or by
editing the field directory. By placing the cursdrthe beginning of the
field and clicking the mouse to make the field a&tia new position
number can be entered.

Comma Delimited files
Used for single periods or multiple period import

If the File format is Comma Delimited then thie Definitionis left
blank. If importing multiple periods then the fii@mat must be
Comma Delimited and in the format

Account Code,Value-Period1,Value-Period2,Value-¢43i,Value-
Period4,etc

The actual periods in the Import File will be stht: the Queue File.

If Values are being Imported for only Periods 3 drtien the format
of the file will be as follows:

Account Code, , , ,Value-Period &pé-Period 4,
Export

This option creates a CSV file for the layout tisaturrently displayed.
This enables users to make mass changes with &tftexcel rather
than just in the Falcon grid. The format is exatitly same as the Quick
Setup import format.

(Please note: where the cell reference displays &;when opened in
Excel will treat it as a formula. Simply re-format it in Excel.)

83



Falcon User Guide

Creating File Definitions:

To create a File Definition in Falcon:

1. Onthe Process menu, click Importing > File Ddimis.

2. From the Select Layout form, select your Layoutecod
EXCEL.

In the menu bar, press Insert.

4. Inthe Account Code column, either enter in thenaot code
manually, or select it first in the element listxtend double-
click the account code cell.

5. In the Worksheet column, enter in the Worksheetanam
exactly how it looks in the workbook to be imported

6. Inthe Acc.Cell Ref column, enter the cell referefar the
account code to be imported.

Tab down to the next row and continue.
When complete, press Update.

(See also Quick Setup)

Sample Screenshot
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Import Queue

Introduction

Select the Queue option by moving the pointer timoQueue option
within the Importing Menu and click the mouse.

This option determines the way in which data wdlimported into the
system.

Company Code

Click the mouse on the arrow to the right of thiestion box. This
will open the drop down list box. Select from tis the company for
which you are updating the queue.

Data Set

Click the mouse on the arrow to the right of thieston box. this will
open the drop down list box. Select from thethgtData Sethat is
being imported e.g. Current Year Actuals.

When importing, any import process is company/CBgaspecific.
However, each period within a Data Set will be imipd automatically,
dependent on the active period under which the haesigned in (e.g.
user signs in under period 3 and if running thedrhprogram it will
look for data to import for only period 3).

The company name and Data Set description will apfmethe right of
these fields.

Method of Import

Click the mouse on the right hand arrow to reviealrhethods
available:

ASCII - Standard ASCII file format. This has a fgt display option
Multiple Periods If Multiple Periodsis ticked then the User must
specify which periods are present on the Impog.Hihe layout of a
multiple period file must be Comma Delimited. IEtReriod zero box
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is ticked, the format is shifted across by onehst the i value is
period O up to the 13value being period 12.

Manual - User input via Journal (When update iswilhautomatically
set status to Updated and therefore skip the ingrodess.)

Spreadsheet - import from a spreadsheet print file.
Ascii- import from a text file.

Select the method required and click on that option
File layout

If a form of file import has been chosen then ttelayout must be
selected.

To choose a layout click the arrow to the righthaf selection box and
highlight the layout required.

This will check the method of import previouslyeseted and will
inform the user upon update of any inconsisteneigsselecting Ascii
but with an Excel-based format.

Data Type

There is an option to import data as either MootbBate or Year to
Date values. However data is stored as YTD figuiigss means that:

1. If the import data type is Month to Date the datadne
period will be added to the previous YTD value teegp
current period YTD value directly to it's periodtie
database.

2. If datais imported as Year to Date the data véll b
imported directly to that period in the database.

Data File Path

If a form of file import has been chosen then threalory path on the
network or hard disk must be entered.

This is entered with the standard DOS syntax (@:g.ccount§mport)

To enter the path click the mouse over the Da& Fdth Field to make
the field active and type in the directory pathuieed.

Data File Name
If file import has been chosen then the file namsinibe entered.

To enter the file name click the mouse over theaFdlie Name Field to
make the field active and type the file name (eojmpcyr.txt).

Validation Rules

Any data to be imported can be linked to a valwhatiule to be active
during the validation process.

The validation rule is predefined within the Foren@ditor.

To choose a rule click the arrow to the right af fielection box and
highlight the rule required within the drop dowst Ibox.

G/L Mapping Format
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If the file to be imported does not follow the Fatcchart of accounts, a
G/L Mapping Format has to be selected in ordetHerimport to be
successful.

Creating Import Queues:

To create atmport Queuen Falcon:

N o g s~ b Pe

10.
11.
12.
13.

On the Process menu, click Importing > Import Gueu
From the company code box, selecbanpany code.
From the data set box, select a data set code.

From the Method of Import box, selegpreadsheet
From theFile Layoutbox, select a File Layout Code.
From the data type box, selé€tD.

In the Data File Path anthme enter or browse for a file,
ensuring that the path is to a physical drive tette

In the Worksheet column, enter in the Worksheetenam
exactly how it looks in the workbook to be imported

Leave thenultiple periodbox unchecked.

Leave thePeriod Obox unchecked.

From the Validation Rules box, select a validatiole code.
From the G/L Mapping Format select a format humber.
When complete, press Update.

(See also Quick Setup)

Sample Screenshot
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Introduction

Select the Missing from Queue option by movingpbéter onto the
Missing From Queue option within the importing memnd click the
mouse.

This option lists theompanieghat have not been set up for a particular
dataset within thénport queue

Data Set

Select thalata sethat you wish to review by clicking the pointereov
the arrow to the right of the selection box.

Highlight the data set required in the drop dovsh thox.

When highlighted the physical companies withindlata set without
an import queue will appear. Also the name ofdat set will be
displayed.

Using this information it is possible to returnth@ queue option and
create those import queues required.

Sample Screenshot



Processing

89



Falcon User Guide

Processing

Importing

Import

90

Import

Select Import from the Importing menu by clickifggetmouse over that
option.

This program runs the import for any data underfoflewing criteria:

1. There is no active status for that particular
companydata/set period

2. There is a queue entry for the above data desmmipti

3. There is data found in the location addressed &y th
queue

When the import program is run it will import thatd for any
companydata setithin the active period that the user has signémi
if that data complies with the above criteria.

The Import program automatically checks certaitecia:

1. TheAuto Balanceoption per Data Set. If this is ticked
the imported file does not necessarily have torizsga
The system will post the difference to the
Memorandum accounts set-up on the Company File. If,
however, this is not ticked the imported file mbatance.
If the file does not balance then the Status vell b
"Errors/Warnings on Import"

2. That the samaccountcode does not appear more than
once in the Import File. If the account code dggzear
more than once the Status will be "Record exitsriport
File".

3. That the account code on the import File is noaladv
Account Code in Falcon. If an account code on thedrt
File is not present on the Falcon database thaStties
will be "Account Not Set-up".
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If no errors occurred the import program will ceeatstatus for that
data, "Imported....Awaiting Validation" (if Validatn rules are
specified on thémport Queug or Imported...Awaiting Update (when
no Validation Rules are set up on the Import Queue)

All status's can be read from the Status Optiothermain menu.
Double click on the associated company status ensssage to obtain
the detail of the error.

Typical errors for the 3 scenarios are:

1: “Out of balance by 45"

2: “Account Code 101010 already exists in impdg’fi
3: “ Account Code 101011 does not exist”

With error 2, the line number where the error resits also displayed
as this is usually a text import.

To start the process click the pointer over trat'sbutton.

When the process is complete the screen will dleak to the Falcon
desktop.

Sample Screenshot
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Validation

The validation process checks the data againdfalidation Rules

(see Formula Editor) that have been assigne€permpanyperData
Seton thelmport QueueAny errors will not halt processing but will be
reported in the next option "View Errors". The optito validate

“Active data Set©nly” is available.

To commence the process click the pointer ovett.Star
When the process is complete the Status will chamgéher:

A. "Validated - awaiting update". This will indicatieat all
validation has been passed

B. "Validated - Errors found". This status will indted that
a problem has been encountered and validatiordfaile

Sample Screenshot
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Importing

View Errors

View Errors
Select the View Errors option from the Importingii.

This option allows the investigation of errors thave occurred during
validation

Company

To select the company to review click the arrowh®right of the
selection box. Choose that company by highlightiftty a click of the
mouse button.

There is also an option to highlight 'all'. Ifghs chosen then all
companieswvith validation errors will appear.

If there are no companies in error then the meskagéNo rows to
process" will appear. Click 'OK' to clear and dki: view errors
program.

If there are companies in error they will be featlion the panel for
viewing errors. the information given will be adléws:

Data setCompany - Thénport queualetails of the data imported.
Rule - The validation rule which the check failed.

Formula - The formula within the validation ruldnieh failed the
check.

No - Status number & érror that occurred.

Error test - A description of theagritself.

Sample Screenshot
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Update

Update

Select Update from the Importing Menu.

The update program copies the data which has lbegoried from the
Import file to the Data file.

The reason for this is to copy the data into aqutetd area where the
information will remain unchanged.

To start the Update process click the pointer erstart button.

There is an option to update all periods at theestime if for example
an import has been performed for multiple peridalshe case of
budgets.

The update will only be performed if the statusMalidated...Awaiting
Update" or “Imported ...Awaiting Update”

Update must be run if you wish to process enguigd reports.

Sample Screenshot
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Processing

Journals

Journal Entry

Introduction

Selection is made from thi®urnalsOption on thé’rocessingvenu.

Journals can only be created RitysicalCompanies and applied to
Companiesvhich have a status bfpdatedor are set as Manual in the
Import Queue.

The Parameterfile has an option foAuto Journal Numbering

The system holds two Numbers for Journals; thenldurumber for all
SkeletorandRecurringjournals which starts at 9999 decreasing by one
on each entry; and a Journal numberStandard Accrualand
Statisticaljournals which starts at 1 increasing by 1 on eathy.

If the Auto Journal Numberingption is ticked, then the Journal
Number for theStandard Accrual andStatisticaljournals is System
Generated; if it is not ticked, then the User ifcked to manually enter
the Number. The 9999 decreasing number is alwastesygenerated.

The 9999 number is prefixed by period 9999 when a
Recurring/Skeletodournal isCreatal. Period 9999 is substituted with
the virtual period number once the journahjgplied

Manually entered numbers are unique Pata SefCompany/Period.

Types Of Journals
Skeleton:

Skeleton Journals are entered onto the data balse@®reatedstatus,
with a system generated number in the format 99§eeod)/9999
decreasing (i.e. unique number).
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In order toApplya skeleton journal th€ypemust be changed from
Skeletorto Standard This is achieved through the Edit Journal routine
Clicking the 'Standard' button creates a new jdumaintaining all
details, apart from changing the prefix 99 to thieual period.Because
this is now aStandardJournal, the system number 9999 changes to
either a system generated number (if the AutonEdiMumbering on

the parameter file is ticked) or the journal numiserequested (if the
Auto Journal Number is switched off).

When theApply Journals routine is run, the status is changed fro
Created to Applied

Recurring:

Recurring Journals are entered onto the Data Biabeareated
status, with a system generated number in the fod8(@e.
period)/9999(i.e. unique number). A period rangesinne entered. The
ApplyJournals routine, creates a second journal (rmaintathe
original), with the prefix 99 changed to the vittpariod, and the
Statusto Applied TheTypeof journal remains as Recurring, the
Number remains unchanged.

Standard:

Standard Journals are entered onto the Data Bése@reatedstatus.
The Journal number is either system generatedufid Aournal
numbering is ticked) or must be manually enterethieyUser. When
the Apply Journals routine is run, the status is change&pfied.

Accrual:

Accrual Journals are entered onto the Data Badea@reatedstatus.
The Journal number is either System Generatedufid Aournal
numbering is ticked) or must be manually enterethieyUser. When
the Apply Journals routine is run, the status is changekpfbied The
accrual is reversed when the Period End procedure -

‘Utilities’ menu option.

Statistical:

Statistical Journals are entered onto the Data BébkeaCreated
status. The Journal number is either system get(dtAuto Journal
numbering is ticked) or must be manually enterethieyUser. When
the Apply Journals routine is run, the status is changekpiied.
Statistical Journals can be one-sided entries.

Create Journal

In order to enter Journals seletocessingrom the Falcon Desktop
Main Menu, then choos®urnalsand then thdournal Entryoption.

This screen is for the creation of new journals famaediting any
journal that hasot yet beempplied i.e. Standard, Skeleton,
Recurring, Accrual and Statistical .

This screen also allows editing of Skeleton andurétg journals that
may have beeAppliedin the current period but need to be amended
for future periods.

The Edit option also allows Standard Journals tereated from
Skeleton Journals.
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Structure:

A journal can be created for a particular Structuralternatively
acrossAll Structures.

If the All option is selected then tgplyroutine creates the journal
entered for a particular Company/Data Set in &IS$tructures where
that combination exists.

If the Undo utility is run on a Journal that hagbapplied across
Structures, the edit routine is available for atyi&ure, however,
because they are now separate journals, there fadiiby to reapply
acrossAll structures.

Accrual/Standard/Statistical Journals

To select th@ypeof Journal required to enter or edit, click on the
down arrow next t@ype

The selection will be Accrual, Recurring, Skelet8tandard or
Statistical as displayed below:

The entry format foAccrual, Standard and Statisticaburnals is
identical and is as follows:

Name:

This is the Journal Header and may be used toifylassgroup like
journals. The maximum number characters that casnbered is 10.

Number:

The User has the choice of either keying in thedauumber or
letting the system generate the next number inesgzpu This option is
dependent on wheth&uto Journal Numberingn theParameterrile

is turned on. If the journal number is manuallyeget then it is unique
per Data Set/Company/Period. If, however, it igesysgenerated, then
there is only one number, starting with 1 incregdig 1, across all
Structureddata Set&Companies and across all periods.

Narrative:

This is a description to give further informatidmoat the journal and
accepts a maximum of 50 characters.

Period:

This displays the virtual period from the paramdter A future period
can be entered.

Account:
There are several ways of accessing this code:
Manually key a valid account code.

If, however, the Code is unknown, double click bis t
field and the Chart oficcountsand code descriptions are
displayed, in Code sequence.

Once the accounts are displayed, place the cuvsortibe account, the
account is highlighted. To select, double click.

Description:

Pressing tab will display the account description.
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Value:

Enter value. For credit values the minus (-) sign be entered either
before or after the value.

Narrative:

This is a 50 character line narrative which camiagually entered, or
copied from the Header narrative by double clicking

Note:

To enter Notes double click and a further screqrears. This has a
capacity to accept 500 characters of further téxtaacription.

To enter the next account code hit the Tab key.
Update:
When the journal is complete, click the Update drutt

Falcon checks that the journal balances and prevthatUser from
exiting from theJournal Entryscreen until it does. There is a Journal
total box to inform users as the journal is inplg current cumulative
total and thus out of balance journals are easyeatify.

Falcon also checks that the journal number hagpmatously been
used. If the journal number already exists theéesgawill prompt with
a message

Number Not Unique!

Apply next available?

OK

CANCEL
If OK is clicked the system will generate the naxailable number.
Cancel:
Cancels the entire journal.

PLEASE NOTE: AN IMPORT/EXPORT FUNCTION IS
AVAILABLE IN JOURNALS FOR USERS, CONTACT DILLON
FOR FURTHER INFORMATION.

Recurring Journals
For RecurringJournals the entry screen changes slightly
There are additional fields:

1. Recurring From: S To: S

This will allow the User to enter a range of pesdhat the
recurring journal will be applicable for. This rangan be
changed at a later stage through the edit routine.

2. The User cannot enter the journal number; for miagr
journals this is always system generated.
Skeleton Journals

The entry forSkeletonJournals differs slightly in the fact thao period
number is prompted or displayed. The period ismataally assigned
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when aStandardJournal is created, from the Skeleton, via the
‘Standard’ button.

Edit Journal

All journal Types with a status of 'Created' caredéed by selecting
the Edit Journal button.

Select from th&@ypedrop-down list, the type of journal you wish to
edit. Then select from tidamedrop-down list, the name assigned to
the journal. The system will then display all tleeichal Numbers for
thatName/Typeombination, in thiNumberdrop-down list. If there is
only one Number, the details of that journal wil thisplayed and made
available for any changes required. If there aversd numbers, select
the required number.

The Header Narrative and journal detail lines maainended,
however the journal type/name/number will be prigeddrom Users.

Skeleton To Standard

When theTypechosen isSkeletorthen the Edit screen has an extra
button in the bottom right hand corner Standarddiaplayed above.

This is used to automatically create a live joufrain a skeleton

journal. The newly created journal holds all therjwl details, the
Journal Type isStandard.The journal number changes to either system
generated number (if the Auto Journal Numberinghenparameter file

is ticked) or will be requested.

Creating Journal Entries:

To create a Journal Entry in Falcon:

On the Processing menu, click Journals > JournaiyEn
From the structure box, selecstaucture code

From the Data Set box, seleafl@a set code

From the Company box, select@mpany code.

Click create Journal.

From the Type box, select Standard.

In the Name box, type in the name of the journal.

In the Narrative box, type in the narrative for jbernal.

© ©® N o g~ w NP

In the journal grid, double -click in the accounte column
to display all availableccount codeer enter the account
code manually.

10. Tab across and the account code description witldpilated.
11. In the value field, enter a debit value (+) anddatoss.

12. In the narrative column, double click and the headerative
will default to the row narrative and tab across.

13. 500 characters can be entered into the notes column

14. Repeat the above ensuring the journal balances.
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Journals

Apply Journals

Apply Journals

The ApplyJournals routine can be isolated to an indivijoainal
name on a particular company withiata Sewithin a structure for a
specific period. Alternatively, if th8tart push button is selected
without any selection criteria or ALL, then the Apg@ournals routine
is performed on ALL journals.

The ApplyJournals routine affects journals with a statu€eated
The status is changed Appliedand the journal details are updated
onto the Data Table, affecting tAdter Journalsstage of the Data.

Sample Screenshot
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Journal Status

This option allows the User to Enquire into thet&aof all Journals.

The selection criteria is by StructurBdta SefCompany by Journal
Type/Journal Name/Journal Status. There is an RfoiDALL in each
selection box.

Every time the selection criteria is changedEneuire push button
must be clicked.

Sample Screenshot
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Journals

Purge Journals

Purge Journals

The purge journals option allows the system adrwatisr the applied
journals on a selection of Structure/Dataset/Compfariod.

This option is only available to the system adntiai®r of the Falcon
system to access and run. Only journals with atelélstatus can be
purged.

Sample Screenshot
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List Eliminations
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Introduction

Inter-company Eliminations are achieved by a corgpauffix in the
account code. When the account is set-up it willdgged as being an
Inter-companyaccount. It will also require the User to spedifg
matching account on the Opposing company and theuat that all
Inter-companyaccountsare eliminated to, during thierocess
Eliminationsroutine.

For example: In the Consolidated chart of accountsser may have an
Interco Debtor and Creditor account of 340000 a@0P0
respectively.

In Set-Up account, the debtor and creditor accoane a prefix of the
company code of 101, BURNS etc...

Thus in set-up account, an account of 340000101hadle an opposite
account of 240000101.

NB: All company prefixes used in interco eliminatsomust be
consistent with the number of characters used3e.g.

If you do not have a separate debtor and cred@oount, simply select
the opposite account as itself, e.g. 240000101 24000101.

List Eliminations

This option generates_a report odkgtailing all inter-company
accounts and their opposing account within a chosamany,
highlighting the difference in the opposite compasywell as the
difference in a Logical company (parent companyeanty).An overall
difference of the source company (translated, ¢eseary into the
Logical Company's currency) is shown. This inforiorais sourced
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from a temporary table. Once the elimination pssds run, this table
will be empty and the second report in
Reports>Standard>Audit>Elimination will have torom.

The report lists information from the Source Compadpposite
Company and Logical Company.

Falcon will check all the different companies’ ttlances to display
all balances that are held on an intercompany atcdtiwill then take
the prefix of that account and search the relegantpany for the
matching item.

For example: Company 201:A/c 24000101 = +340
Will examine: Company 101: A/c 34000201 = -339

The inter-company accounts are shown from the ®SoGmmpany
detailing the Original Value, the Original Valuanslated, the
Opposite Company value and the differences. As ageboth the
Original and Opposite values translated into thgital Company's
currency and the differences between them.

The selection criteria is as follows:
Structure:

A drop down list box displays all structures. Highk the structure
required and click to select.

Logical Company:

A drop down list box displays all Companies marked_ogical on the
master file. If the top level Company is selecteahtallCompanies
across all Logical levels will be included in theport. If however a
Logical Company at a lower level is selected, thely the Inter-
company accounts for the companies below that Milebe included.

Period Number:

Select the period you wish to process the elimimatifor.

Data Set:

Select theData Sebr range of Data Sets you require to eliminate.
Company Code:

The list box displays only the physical Companiéthiw the Logical
Company selected above.

Display Differences only

Tick this box to report only overall differences e Original value
translated into the currency of the Logical Compaurrency.

Sample Screenshot
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Eliminations

Find Eliminations

Introduction

This routine creates the INTER table with the act@ade and values
in the source and destinatioompanieshowing the difference in the
destination company, as well as the differenceliser specified
Logical company. The status for all companies adf@changes to
‘Eliminations Extracted'

Find Eliminations

Find Eliminations is the routine that updates tR&ER table with the
Inter-company eliminatioaccountsand their differences.

Structure:

Select the structure or all structures in whicimttch Inter-company
accounts.

Once this process is complete, the status of giieal Companies
within the structure selected is changeé&liminations extracted

Sample Screenshot
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Eliminations

View Eliminations

Introduction

This process allows the User to View the differenger Company on
an inter-company account by account basis. Thesasd! have an
identical layout as that produced via the List Hfiations option. An
option is then available to process the Logical @any difference via
a dedicated Inter-company Journal entry screers diion is only
available if theFind Eliminationprocess has been run.

View Eliminations
Structure:

Highlight and click the required Structure. The 6§ Logical
Companieswill reflect the structure selected.

Data Set:

Highlight and click theData setequired (i.e. Type of data the Users
wishes to View Inter-company differences on)

Logical Company:

The list box displays all Companies marked as Lalgin the master
file. On selection, the list of Physical Companiesler the heading
Companieswill change to reflect only those companies witthie
Logical company chosen here.

Ultimately, the Inter-compangccountdisted will only be those
corresponding to the Companies within the Logicampany selected.

Companies:

Select the physical company required. This is digpdl as the Source
company from which all Inter-company accountstaken.

If no company is selected than all Inter-compargpaats, within the
Logical company selected will be displayed on‘ew screen.
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Period:
Select the period required to show Inter-compalffemdinces.
Inter-Company:

Only select this Company if the only differencesi yash to see is
between the Source company and one other.

Source Company
Source Account:

Accounts flagged almter-companyaccounts on the master record.
Only inter-company accounts from the Physical comgsawithin the
Logical company selected

Source Amount:

Amount recorded against the inter-company accautité Companies
currency.

Source Elimination amount:

The Source company value expressed in the curi@itye Opposite
company using the exchange rate in the previousol

Opposite Company

Opposite Company:

Company Code of the Opposite Company.
Opposite Account:

Inter-company account code.

Currency Code:

Currency code of the Opposite company..
Opposite Elimination Value:

Value recorded on the Inter-company account inGpposite
company.

Difference:

Difference between the Elimination amount on thar8e company
and the Elimination amount on the Opposite company.
Logical Company

Logical Company Source Amount:

This is the Original value from the Source companverted to the
Logical Company's currency,using the Source Comiganter-
company account Rate Code.

Logical Company Opposite Amount:

This is the Elimination value from the Opposite gamy, converted to
the Logical Company's currency, using the Oppasitapany's inter-
company account Rate Code.

Difference:
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This is the difference between the calculated Soarnount and
Opposite amount in the currency of the Logical camp

Total:

The totals displayed at the bottom of the screerdapendent on the
selections made.

Email

By pressing the email button, a copy of the elitioradetails shown
on screen will be attached to an email to the eaddiess entered into
the Set Up company screen as an Excel spreadsheet.

Scenario 1. - Physical company selected
Two totals are displayed:

1. Atotal of the Original value from the Source compéan
the Source company currency.

2. Atotal of the Original value from the Source compan
the Logical company currency.

Scenario 2. - No physical company selected
Only 1 total is displayed:

A total of the Original value from all companiestie Logical
company's currency. The inter-company accountdalisd are only
those from the companies from a particular levelgical company)
within the structure. Therefore all inter-compaicg@unts that relate to
companies from a different Logical level will na bcluded.

Inter-Company Elimination Journal Entry
By double clicking the total line the journal Ensgreen is displayed.
Company:

This defaults to the first Physical company in streicture. However,
the difference can be entered against any Physicapany the User
chooses.

Journal Type:
IC-Standard or Skeleton
IC-Standard:

The User will enter all details pertaining to tloernal.

Skeleton:

The Skeleton layout will be defaulted once the dauName is
entered.

Journal Name:
If it is a IC-Standard journal a Journal Name nhesentered.
Journal Number:

The journal number is either manually entered ¢omatically
assigned by the system depending on the optiorechms the
parameter file.
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Narrative:

Enter the narrative. If it is a Skeleton journat tharrative will be
defaulted.

Difference to allocate:

This amount has been defaulted from the previoreescand is for
information only.

Account:

Either enter the account code or by double clickimtpe account box
the list of account codes will be displayed foestibn.

Amount:
Enter the amount for account code specified.
Narrative:

Enter a narrative per account code or double ttidlepeat the
narrative from the journal header.

The Running total displayed at the bottom of theear must be
reduced to zero before the journal can be accepted.

Once the journal is updated the User will be regdrto the View
Elimination screen where all the records processadhange to red in
colour. This change will also apply to any furthéew Elimination
screens where these accounts are being used i@ctire in the
Opposite company. This will alert the user to thet that these
accounts have already been eliminated.

Skeleton journals will be changed to IC-Standardrals once the
Update button is clicked.

When a journal is accepted all Skeleton journagschianged to IC-
Standard journals. All journals are written to jbernal table with a
status ofCreated.

Sample Screenshot



Processing

Processing

Eliminations

Process Eliminations

Introduction

WhenProcessinghe Eliminations, the Journals entered Wiaw
Eliminationswill be applied (changing the status fr@reatedto
Applied, the data table updated and all Inter-compaagountswill be
cleared to the Elimination account on the Inter-@any

Account Master record.

Process Eliminations

Structure:

Select structure or all structures required to sedEliminations.
Click the Start button.

The values from all the Inter-company accountsaamimulated, the
total is updated to the Elimination account ondabeount master file.
The account specified may be one overall Elimimadocount or a
specific account per type of account e.g. An actéumall Inter-
company loan accounts, another account for altdeenpany debtors
account etc.

Sample Screenshot
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Consolidate

Companies Missing

Introduction

Consolidation is divided into four processes, & fwo of which,
Companies Missing arBreak Point Contrglare optional.

Companies Missing

Select this option by moving the pointer to thstfimption on the
Consolidate Menu and clicking the mouse button once

This option allows the user to specify which, ifyaphysical
companies have not yet reported. By making thésigigation
consolidation can continue without them.

The screen is divided into two list boxed.
The selection criteria is by Structubata SetCompanyPeriod
Company List

This list box displays all companies defined aggidal'. To highlight
one or more companies for which the data is missinge the pointer
on to those companies and click the mouse buttoa.on

Select All

By clicking on this push button all entries in tBempany List will be
placed in the Missing List.

Deselect All
By clicking on this push button the Missing ListiMiecome empty.

Select Current
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Clicking on this push button will place only thasempanies
highlighted in the Company List box into the Migsinist Box.

Deselect Current

Clicking on this push button will return any compmhighlighted in
the Missing List to the Company List.

Missing List

This list box displays any companies that have lseéected as to be
omitted from consolidation. They are given the ‘Exied’ status.

Period Selection

By clicking on the period selection, this allowaser to exclude
companies from a multiple-period consolidation saslbudgets and
forecasts.

Sample Screenshot
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Consolidate

Break Point Control

Break Point Control

Select this option by moving the pointer to theosekoption on the
Consolidate menu and click the mouse button once.

This option allows the user to halt consolidatioogessing at any point
within the tree structure. If, for instance, we éavsub-consolidation
for USA with all data imported but still awaitingiEbpean figures, a
user can set a break point at the USA sub-logimaipany and just
consolidate to thajroup

Enter here the name of the group structure intekvigou wish to place
a break point. A lookup facility is available dnig field by clicking the
Search button.

Structure Points

This list box will display all the available Logic@ompanies within
FALCON. To highlight a company, move the pointgeoit and click
the mouse button once. Only one company can Wdidiiged at any
breakpoint.

By clicking on this push button all entries in tBucture Points list
box will be placed in the Selected Points list box.

Deselect All

Clicking on this push button will make the Seleckamints list box
blank.

Select Current

Clicking on this push button will return any compmhighlighted in
the Selected Points list box to the Structure Rdist box.

Selected Points

This list box displays any companies that have lseéected as break
points in the consolidation.
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Sub Consolidation Companies

Sub Consolidation Companies

To enable this option, the 'Include Sub Consolatasites' option must
be selected in parameters.

The sub consolidation process allows a Falcon aisdQ to accept
Falcon data from sub-consolidation Falcon sitebait having to
import, update and consolidate in the usual way.

The Sub Consolidation Companies option enablesigsbeto select a
specific structure which will then list all the ahadle logical
companies within it.

The user can set which logical companies that airgggo be sub
consolidation companies by simply selecting theitin e mouse
button and press the update button.

By viewing the status screen, you will be ableitawthe logical
companies that you have previously selected andsbeciated
physical companies with a status of "Sub Consolitavgaimport".

Sample Screenshot
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Sub Consolidation Import

Sub Consolidation Import

To enable this option, the 'Include Sub Consolaasites' option must
be selected in parameters.

The sub consolidation process allows a Falcon aisdQ to accept
Falcon data from sub-consolidation Falcon sitebavit having to
import, update and consolidate in the usual way.

The Sub Consolidation Import option enables the teseelect a
specific structure which will list all the availah$ub consolidation
companies within it.

Importing Sub Consolidation Data:

To import sub consolidation data into Falcon:

1. Onthe Process menu, click Consolidate > Sub Giofasion
> Sub Consolidation Import

2. Inthe Structure Code box, select the structure¢odmport
into.

3. Inthe Data Set Code box, select the dataset coitepiort
into.

4. Inthe Companies list box, select the company fmoirninto.
In the Period list box, select the period numbémport into.

In the Movement drop down box, choose the movement
format that the import file is in, either year-tatd (YTD) or
period movement (MTD)

Press the browse button to locate the import file.

Press the Import button.
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Once completed, the status is now changed.

The status for the logical company is now "Sub @bhsgical" and
the status for the physical companies is "Sub Adngmorted”.

When consolidated, the companies will have a sw@iftiSub Consol
Consolidated"

Sample Screenshots
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Undo Sub Consolidation Import
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Undo Sub Consolidation Import

To enable this option, the 'Include Sub Consolaasites' option must
be selected in parameters.

The sub consolidation process allows a Falcon aisdQ to accept
Falcon data from sub-consolidation Falcon sitebait having to
import, update and consolidate in the usual way.

The Undo Sub Consolidation Import option enablesutker to select a
specific structure which will list all the availah$ub consolidation
companies within it.

The user selects which dataset, company, and pgrioddo the import
from.

Once selected, the user presses the start buttme Be undo import
process is completed, the status changes baclutbC8nsol Awaiting
Import".

Sample Screenshot
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Pre-Consolidation Check

This option allows a user to run a check on theipaters that Falcon
looks at with regards to the consolidation. Thies a

a): Check if all Currency rates for the consolidgperiod have been
entered into the system.

b) Check that altompaniesn the structure have a status of Logical,
Excluded and Updated.

It displays a screen with if there are any errorertable a user to fix
the problem before consolidation is run.

Sample Screenshot



Processing

Processing

Consolidate

Consolidation

Consolidation

Select this option by moving the pointer to thertbwption on the
Consolidate menu and click the mouse button once.

Structure

Select all structure afompaniego consolidate by clicking on the
arrow to the right of the drop box and highlighe structure required.

If the Reallocatioroption has been set-up then the ALL option must be
selected.

Consolidate Actuals

This push button will prompt the User for the pdfferiods that are
required to consolidate. As soon as the Updat®bustclicked,
consolidation on 'actualata set®nly, will commence.

Consolidate Budgets

This push button will prompt the User for the pdfjzeriods that are
required to consolidate. As soon as the Updat®bustclicked
consolidation on 'budget’ data sets only, will caange. (See Setup,
Data Sefor the Data Type chosen)

Processing Information

During consolidation the system will display exgatlhich processes
are taking place at any point in time, for the@&mutations of data
being consolidated.

The permutations are:
1. Data Type e.g. Actuals
2. Consolidating Period
3. Data Sets
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4. Parent Company

5. Source Company

6. Current Account
The Processes are:

1. Check the tree structure to ensure that it is \atid that
it has not already been consolidated.

2. Connects FALCON to the database.

Prepares Data in order to optimise fastest possible
consolidation.

w

4. Performs the Reallocation of costs across Strusifife
applicable)

5. Restatement of last Years data at current exchange
rate.(If
applicable)

Checks for Break Points
Checks company Structure to see if data is missing

Applies Consolidation Rules

© ©® N o

ConsolidatefAccountsand calculates translated values
and minority interest where applicable.

10. Validates Consolidated Parent Company.
11. Applies exchange gains or losses
12. Applies minority Interest calculations.

13. Applies Minority interest to gain/loss accounts (if
appropriate).
Finally, the Status screen will be updated to "otidated" for this
structure.

Sample Screenshot
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Modelling

Introduction

Select the Modelling sub-menu by placing the poiit the
appropriate option on the Processing menu andictiche mouse
button once.

Building a Model is, in essence, a process by whahborrow data at
the Updated Data Stage and place it into a modeftammework.

For example, you can model the effect of a futuvestment by
borrowing the actual data and applying it to a 18tmcture that does
not contain the company to be divested.

Prior to setting Model Rules a Modehta Setand Model Structure
must be set up, select radio buttons in these ®ta® menus to enable
this functionality.

Model Rules

Select the option by placing the pointer on thst faption in the
Modelling sub-menu.

Model

Select the Structure being used to represent tlkelimy. This drop
box will only display structures defined as 'Mo&gtuctures'.

Structure

Select the Structure from which data is to be beeah This can be
altered from company to company as the model talieilt.

Data Set

Select the Data Set from which data is to be bagtbwr his can be
altered from company to company as the model talieilt. Also
ensure that a Data Set called MODEL has been s¢b @mable the
borrowed data to placed in the modelling framework.
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Company

Select here the company from which the data isoverd. Evidently,
this is likely to change as each company in theehizdbuilt.

Model Table

The model Table is constructed of four columnse Titst column
automatically displays attompanieswithin the Model Structure
chosen.

The remaining columns can be updated by movingthater over the
required area and, when the insert character appagoking the
mouse button once. The table will then be updaiéidthe section
from the data fields on the left hand of the screen

Autofill

When ticked theStructure From’, ‘Data Set Fromand‘Company
From’ columns are filled in using the ‘Structure’, ‘Degat’ and
‘Company’ from the selection panel

Build Model

Select the option by moving the pointer to the sdoaption in the
modelling sub-menu and click the mouse button once.

Structure
Select the model Structure to build.
Start
Click the Start button to begin the process. TdiewWing then occurs:
1. FALCON connects to the database.
2.  Prepares data for optimal processing.
3. Deletes the current model (if appropriate).
4. Builds new model.

The data is now in an 'Updated' Status and, thergfmu can enter
Journals and process eliminations and consolidatitime usual way.
Additionally, you can now use the model data asoidms for further
modelling.

All other menu options to the right of the Procegdilenu are
available for use with this model.

Sample Screenshots
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Auto Process

This is a ‘Process Queue and Scheduler’ in whigkea can queue a
number of processes and have them start at a peerdred time or
immediately.

If the ‘Set Excluded Status in Update Procesdtied then the
physicalcompanieswith the status ‘File not Found’ or ‘Awaiting
Import’ will be changed to ‘Excluded’. Companies gp as
‘Consolidation Mandatory’ will require manual intention if the
company does not have the status of ‘Updated’ poi@onsolidation.
To prevent this the Company Set up should be ‘Clatetoon
Optional’

Start time /start date are not stored so Falcodsieebe left running
when using the Time scheduler.

This option is designed for straightforward Valuegessing and all
companies should be on theport Queueand Structure. The option
defaults to All Structures, Current Period, Actudédda type.

Sample Screenshot
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Status

Introduction

The status highlights the stage in the proces$iaga Company has
reached.

The Status of every Company is displayed by
Period/Data Set/Structure.

Status

The Status changes during each stage of Processinmly:
Import
Validation
Update

Find Eliminations
Process Eliminations
Consolidation

Undo Utilities

All processes are performed on Wigtual periodset-up on the
Parameter File.

The relevanStructureis requested when running :
Apply Journals
Find Eliminations
Process Eliminations
Consolidation

To display the Status of each Company, se&katusfrom the Falcon
Desktop The following screen displays:

The selection criteria is:
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Structure

Data Set

Period .Default is the Virtual Period: as set-upthua
Parameter File or another period or All periods lsan

selected.

Status To Select in Table: Click the down arrow to
display the various status. By highlighting a partar
status only Companies with that status will be ldigged.

Double Click a Company code to display any error
messages.

Various status are assigned, per Company, dunmdptlowing
processing:

Importing
Logical

This is assigned to dllogical Companiesluring thelmport
routine for the period in question. The statusLfogical
Companies only changes again, during@oasolidation
routine. The status then becont&nsolidated

Awaiting Import
This status will be assigned to Companies whosa Wik be
manually entered via Journals. This status is atkxt
once the Import routine has been run.
OR

If data has not been received from a company, la@d t
Company is then marked as Company Missing, thastat
is Excluded If this Company is then deleted from the
Company Missing list, then its Status will then eha to

Awaiting Import.
No file path supplied
No file name supplied

No file Layout supplied

These three messages refer to information missarg the
Queue File.
File Not Found

This status is assigned during the Import routinBhysical
Companies whose data has been set-up on the Queue t
be Imported via Spreadsheet or ASCI| file and fiés

cannot be found.

Account not set-up

This status is allocated during theport routine if there is an
accountpresent in the import file that has not been get-u

in the Falcon Data Base.

Errors/warnings on import
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This error message is displayed if the Queue isiged
import multiple periods and the expected periodshen
Queue do not coincide with the periods on the Irgabr
ASCII file.

Record exists in Import file

This error message is displayed if an account eqpgears
more than once on the Import file.

Import Errors

This error message is assigned when multiple eai@'s
detected on the Import file and no one specificsags is
appropriate.

Imported Awaiting Validation

This is assigned to Physical Companies after theohn
Routine but before the Validation routine has besm
This applies to Companies where the data is being
imported either via Spreadsheet or an ASi#llayout
and no errors have been detected.

Imported Awaiting Update

This is assigned to Physical Companies after thgotin
Routine but where no Validation Rules have beetupet
on thelmport QueueThis applies to Companies where
the data is being imported either via Spreadsheah o
ASCII file layout and no errors have been detected.

Validation

Validated - ERRORS found

This status is assigned to Physical Companieshthat
failed the validation checks. Validation Rules se¢-up
by the user via the Formula Editor and taken imtmoant
during the Validation routine.

Validated - Awaiting Update
This status is assigned during the Validation rauto all
Physical Companies that have passed all the Vadidat
Rules set-up via the Formula Editor.
Updated
Updated:

This is assigned to all Physical Companies thatqxhsll
Validation checks (or had no Validation Rules agqb)i
and therefore had a statusudlidated - Awaiting Update
or Imported Awaiting Update.

Find Eliminations
Eliminations Extracted

This status is assigned during fied Eliminationsroutine.
Process Eliminations
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Eliminations Applied
This status is applied during tReocess Eliminationsoutine
to all Companies that have a statuEbiminations
Extracted.
Consolidation
Consolidated:
This status is assigned to all Companies, per teeldgata Set,
per Structure, during the Consolidation routine.
Undo Utilities
1. Undo Import:
Awaiting Import

This changes all relevant physical companies,peetve of
how the data is being imported.

2. Undo Update:
Imported Awaiting Update

3. Undo Eliminations:
Updated

4. Undo Consolidation:
Eliminations Extracted

This status would be applied if the Eliminatiolongess was
performed prior to Consolidation

Updated

This status would be applied if the Elimination gees was
not performed prior to Consolidation.

Sample Screenshot
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Reports

Standard

Master Listing

Reports

Standard
Master Listing

Account Listing

Account

The chart ofaccountss printed, in account code sequence, with all the
details from each Account record. e.g. Account
code/description/analysis information/rate code etc

An export to Ascii text is available.

Sample Screenshot
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Reports

Reports

Standard
Master Listing

Company Listing

Company
Selection Criteria:
CompanyRange

The selected range of Companies are printed in @ogngode
sequence with details from each Company recordCampany
Code/Name/Currency/analysis

An export to Ascii text is available

Sample Screenshot
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Reports

Reports

Standard
Master Listing

Structure Listing

Structure
Selection Criteria:

Structure range

This displays all levels within the Consolidatidrusture, starting with
level zero i.e. the top level parent Holdi@gmpany then level 1
detailing the parent and its subsidiaries etc.

An export to Ascii text is available

Sample Screenshot
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Reports

Reports

Standard
Master Listing

Currency Listing

Currency

This displays a list of currency codes detailsudahg Currency
Code/Name/Number of decimals etc.

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Master Listing

Currency Rates Listing

Rates
Selection Criteria:
Period Number

This displays the exchange rate by period numbegnay code/rate
namedlata set

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Master Listing

Reporting Groups Listing

Groups

This displays in Group Code sequence showing thra find to range
of accountcodes peGroupCode.

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Audit Listing

Rule

Rule
This report displays all the Rules set-up via thenfiula Editor.

The report is printed in Formula within Rule Codgjgence; detailing
the content of the Formula.

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Master Listing

Status Listing

152

Status
Selection criteria:

Structure Rang&lata SeRange/Period
This displays Structure/Data Set/PerfodipanyStatus.

An export to Ascii text is available.

Sample Screenshot
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G/L Account

Reports

Standard
Master Listing

G/L Account Code Listing

G/L Account Code Listing

The codes that have been imported into the Falgste via the G/L
Account Code import process are listed in this refiche user can
choose to report on all account formats or speoifies. The generated
report will list the account code and account desion.

An export to Ascii text is available.

Sample Screenshot
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Reports

Reports

Standard
Master Listing

G/L Account Mapping Format

G/L Account Mapping Format

The G/L codes that have been imported into thedradystem via the
G/L Account Code import process and that have Ipegpped using the
G/L Account Mapping feature can be reported ongutfiis report. are
listed in this report. The user can choose to rteporll account
mapping formats or specific ones and sort by eitheI!G/L code or the
Falcon code. The generated report will list theoaot code and
account description for both the G/L codes and=#leon codes.

An export to Ascii text is available.

Sample Screenshot
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Reports

Audits
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Journals

Reports

Standard
Audit Listing

Audit (Journal)

158

Audit (Journal)
Selection Criteria:

Structure Rang&lata SelRangeCompany
Range/Journal Number Range/Period.

This report is printed in Journal Number sequenithinvJournalType
i.e. all IC-Standard Journals followed by Recurrdagirnals, followed
by Standard Journals. Each journal is in turn soirieo accountcode
order.

The journal shows the overall status i.e. Createfipplied, Date and
Time and User Code and per account the Value amel Narrative.

Sample Screenshot
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Reports

Standard

Audit Listing

Journal Listing by Account

160

Journal Listing by Account

Selection Criteria - Structure RanDeta SeRangeCompany
RangeAccountRange/Period Number

This report lists out the individual journal lindst make up the
difference between the Original Data balance aadAter Journals
balance.

Sample Screenshot



Reports

Rules
Reports
Standard
Master Listing
Rule Listing

Rule

This report displays all the Rules set-up via thenftula Editor.

The report is printed in Formula within Rule Codgjgence; detailing
the content of the Formula.

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Audit Listing

Rule Audit

Reports

Rule Audit

Selection Criteria:

Structure Rang8ata SeRange/Company Range/Period
Number.

This report shows per Company the Account Balamize o the Rule
(i.e. the Opening Balance), the effect of the Ruild the Closing
Balance.

Sample Screenshot
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Reports

Standard
Audit Listing

Rule Audit One

Reports

Rule Audit One
Selection Criteria:
Structure Rang®ata seRangeCompanyRange/Period.

This report details, pexccountcode, the Opening Balance as well as
the value after the Formula has been applied. &pert is sorted by
Company/Rule Code/Formula Code, showing the Formetails.

Sample Screenshot
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Reports

Reporting Groups

Reports

Standard
Audit Listing

Groups

Groups

This displays in Group Code sequence showing tra find to range
of accountcodes peGroupCode.

An export to Ascii text is available

Sample Screenshot
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Reports

Standard
Audit Listing

Group Audit

168

Group Audit

Selection Criteria:

Structure Rang&ata SeRangeCompanyRangeroup
Code Range/Stage/Period.

This report details all theccountcodes within a particular Group
Code, giving the balances per Company for each éwacd he report
shows a subtotal per account code and an ovetallger Group Code.

Sample Screenshot
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Account Audit
Reports
Standard
Audit Listing
Account Audit
Account Audit

170

Selection Criteria:

StructureData SePeriod/Stage/From Account - To
Account

This reports lists each Account code detailing@timpanies and their
respective balances for the named account.

Sample Screenshot
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Reports

Standard
Audit Listing

Account Info

172

Account Info
Selection Criteria:
Structure rang®ata SeRange/Company Range/Period.

This report is sorted bgccountcode detailing alCompaniedeing
affected by Formula applied in the Consolidatioutirze.

This report not only shows the before and aftezafbf the Formulae,
but also details the Original Value, After Jourmalue, after
Translation and after Minority Interest.

Sample Screenshot
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Reports

Standard
Audit Listing

Text By Account/Company

Text by Account/Company

Selection Criteria - Structure RanDeta SeRangeCompany
RangeAccountRange/Period Number

This report displays the text by account for eamimgany that has been
imported from the data files.
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Standard
Audit Listing

Audit Elimination

Reports

Audit Elimination
Selection Criteria:
Structure/Logical Company/Period
Data SeRange/Physical Company Range

This report is to show Inter-company differencesaaraccount by
account basis, as well as an overall differencalidnter-company
accounts

Once the Logical Company is selected the list gfsittal Companies
changes to reflect the subsidiary Companies oEtugcal company
chosen.

This report shows balances for Inter-company acdsoiarthe Source
Company, the Opposite Company, with the balanas &ach
Company translated into the currency of the Logiainpany.

The Source Company shows the Original Value andahee
translated into the currency of the Opposite Congp@ihe Opposite
Company shows its Original value and the Differebesveen this
value and the translated value shown in the SaDorepany. The
Logical Company shows the balances from each Coypanslated
into the currency of the Logical Company and tHéedénce thereof.

A Total is displayed for the Source Amount on thegyical Company
when the Logical Company changes.

Sample Screenshot
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Reports

Company Data

Reports

Standard
Audit Listing

Audit (Company)

Audit (Company)
Selection Criteria:

Structure Rang&lata SelRangeCompany
Range/Period/Statisticalccount¢Period or YTD.

This report shows the after effect of the 6 starfe¢be data i.e.
1. After Validation - Update Process
2. After Journals - Apply Journals

3. After Inter-Company Eliminations - Process
Eliminations

4. After Rules - Consolidation
5. After Translation - Consolidation

6. After Minority Interest and/or Current - Consoliabat

Sample Screenshot
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Reports

Standard

Audit Listing

Reports

Audit (Company - Stage Movement)

Audit (Company - Stage movement)

Selection Criteria - Structure RanDeta SeRangeCompany
Range/Period Number/Period Movement or YTD.

This report shows the Movement for the differeagss of the Data.
This is a similar layout to the Audit (Company) oe the difference
being, this report displays tidovemenwalue rather than thifter
effectwhich is what is displayed in the Audit (Compangport.

The 6 stages are:

1.

S

Original Value

Total of all the Journals applied

Total of the Elimination value processed
Total of the Rule value applied

Value after Translation

Minority Interest value

Sample Screenshot
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Reports

Account Element

Reports

Standard
Audit Listing

Account Element Audit (Company)

Account Element Audit (Company)
Selection Criteria:

Structure Rang®ata SeRangeCompany
Range/Period/StatisticAlccountgPeriod or
YTD/Account Element

This report shows the after effect of the 6 staife¢be data i.e.
1. After Validation - Update Process
2. After Journals - Apply Journals

3. After Inter-Company Eliminations - Process
Eliminations

4. After Rules - Consolidation

After Translation - Consolidation

o

6. After Minority Interest and/or Current - Consoliabat
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Sample
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Reports

Reports

Standard
Audit Listing

Account Element Audit (Company-Stage
Movement)

Account Element Audit (Company- Stage
Movement)
Selection Criteria:

Structure Rang@lata SeRangeCompany
Range/Period/StatisticAlccountgPeriod or
YTD/Account Element

This report shows the after effect of the 6 starfébe data i.e.
1. After Validation - Update Process
2. After Journals - Apply Journals

3. After Inter-Company Eliminations - Process

Eliminations
4. After Rules - Consolidation
5. After Translation - Consolidation

6. After Minority Interest and/or Current - Consoliabat
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Sample
Screenshot

184



Reports

Reports

Standard
Audit Listing

G/L Account Import Data

G/L Account Import Data
Selection Criteria:
Data SeRangeCompanyRange/Period Range

This report details the mapping performed durirgyithport process.
The user is able to sort it by G/L Code or Falcocoant code.

Sample Screenshot
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Defined
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Run Single Report

Reports

Defined

Run Single Report

Run Single report

Selecting this option takes you to the report selacscreen where an
individual user defined report can be selectedrand

The options to Print Immediately and to changeRbgod are
available.

Alternatively if the Run Time option is selecte@ttData Set
Company Data Stage, Movement can be changed and thet thpaor
run with the selected Run Time criteria.

Sample Screenshot
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Run Report Queue

Reports

Defined

Run Report Queue

190

Run Report Queue
This option allows the selection of a Report Queue.
Selecting the Run Queue runs all of the reporteénQueue selected.

The options to Print Immediately and to changeRbgod are
available.

In addition any particular report can be selectedl iithe run time
button is selected then the Run time options caselected which are
different from those set up on the Report Desigeet.

Sample Screenshots
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Enquiries

Enquiries

Journals

Journals
This displays the journal details.

To display the selection criteria double click be extreme right hand
column, headed with the forward slash (//,//./)

The selection criteria screen is as follows:

Click on the relevant element in each column, dmsah tclick the OK
button.

At the top of the journal screen there are furedection options for
the:

Type of accounts to be displayed e.g. Profit ansslaccounts
only, Balance Sheet Accounts only etc.
Scaling options

Edit - the copy option will copy the highlightedearonto the
clipboard, thus allowing the enquiry details todopied to any
Windows application.

Excel: Selecting Excel will load up Excel automalig and
paste the table’s entire contents (or selectiaio)anew
worksheet.
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The following details of the journal are displayed:
AccountCode/Description,
Journal Number/Narrative and in the final column

Value for the Structur®ata SefCompanyselected

Sample Screenshot



Enquiries

Enquiries

Company Comparison

Company Comparison

This enquiry displays an account code per row withvalues varying
depending on a User selection criteria per coluhfis enquiry is
primarily to display either different Companiestalan a column basis,
or the same company using different Data SetsCuerent year/Prior
Year/Budget comparison or the same company foemifft periods.

The initial screen display is as follows:
Options:
Show Period movement — the default is YTD

Show New Column - a maximum of 4 columns of data
can be displayed

Hide Last Column - this deletes the end column

Show Variance - displays the variance betweenitke f
and second column of data

Include Description - includes the account desionipt

Type ofAccountsi.e. Profit & Loss, Balance Sheet,
Value or Statistical accounts This limits the aausu
displayed to onlyBalance Sheet accounts_or oRI&L
accounts etc. or all accounts, in both cases tahiog
consideration the masking.

Delete Selected — This option deletes any block of
accounts that have been selected.

Retain Selected — This option deletes any accowotts
selected.

Scaling:
This option allows a number of rounding to be aebéeautomatically
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Edit:

To enable copying to the clipboard. Highlight teéewrant section then
selectCopy.

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents (or selection) into a nesvksheet.

Masking:

The wild card facility uses the underscore i.e0 replace individual
characters and the percentage sign i.e. % to eglkxeral characters.

Therefore to enquire against a range of accountsetly there is a
significant second digit, namely a 3 then the maghkvould be ' 3%'.

Selection Options:

Choose one option from each of the columns and¢hekon the OK
button.

Stages/Structure/Data Sets/Companies/Periods.

Sample Screenshot



Enquiries

Enquiries

Account Comparison

Account Comparison

This enquiry displays a Company code per row withitalues varying
depending on a User selection criteria per colufihis enquiry is
primarily to display details for a specified accbaade across all or
selectedCompanies

The initial screen display is as follows:

Options:

Show New Column - a maximum of 4 columns of data
can be displayed

Hide Last Column - this deletes the end column
Include Description - includes the company desimnipt
Type of Company i.e. Physical or Logical

Delete Selected — This option deletes any block of
accountghat have been selected.

Retain Selected — This option deletes any accooits
selected.

Edit:

To enable copying to the clipboard. Highlight tkeéewant section then
selectCopy. Double click on the column marked with // symbdlke
following selection screen appears:

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents ( or selection) into a neavksheet.

Selection Options:

Choose one option from each of the columns and¢hekon the OK
button.

Stages/StructurBlata Sets\ccounts/Periods.
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Sample Screenshot
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Enquiries

Group Enquiry

Enquiries

Group Enquiry

The prime reason for this enquiry is to show thé&allhealue for a
specified Group Code and then optionally to displdmat account
codes make up this balance.

TheGroupCode is selected for a particular:
Stage/Period/Structure/Data S&impany

The account mask allows a wild card on the rangecobuntspecified
on the Group Code.

The wild card facility uses the underscore i.e0 replace individual
characters and the percentage sign i.e. % to reglkxeral characters.

Therefore to enquire against a range of accountsetly there is a
significant second digit, namely a 3 then the magkvould be ' 3%'.

Further Selection Options:
Scaling:
Detail:

Detail Onallows the drill down detail of the account codesl their
values that make up the Group Total.

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents ( or selection) into a neavksheet.

Sample Screenshot
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Enquiries

Enquiries

Group Comparison

Group Comparison

This enquiry displays a Company code with desaipper row with
the values varying depending on a User selectiberia per column.
This enquiry is primarily to display details fospecifiedgroupcode
across all or selectediompanies

The initial screen display is as follows:

Options:
Show Variance 1 (Column A minus Column B)
Show Variance 2 (Column C minus Column D, if
selected)
Skip Zero balances
Show New Column - a maximum of 4 columns of data
can be displayed
Hide Last Column - this deletes the end column
Include Description - includes the company desitnipt
Print Screen — Prints the screen display

To enable copying to the clipboard. Highlight tkeéerant section then
selectCopy. Double click on the column marked with // symbdlke
following selection screen appears:

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents ( or selection) into a meavksheet.

Selection Options:

Choose one option from each of the columns and¢hekon the OK
button.

Stages/StructurBlata SetéAccountgPeriods.
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Sample Screenshot
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Enquiries

Single Company

Enquiries

Single Company

The singleCompanyenquiry is a display taking ingccounta selection
criteria of:

Stage/Structur®ata Se'lCompany/Period

This enquiry is very similar to theompany Enquirythe difference is
primarily the fact that only one Company's details being displayed
thereby limiting the account codes to just thoséctvihave balances for
the chosen company. Thus making this enquiry muitkgr. In
addition Text comments that have been importediedisplayed.

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents ( or selection) into a neavksheet.

Sample Screenshot
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Enquiries

MD Enquiry

204

MD Enquiry (Multiple Document)

Selection Options:

StructureData SePeriod/Stag&lompany

Once the various options have been chosen hEtlggire button.

The Windows option allows the various selectionbadisplayed
either:

Vertically
Horizontally
Cascade or
Arrange Icons

Arrange Icons allows the User to pick up the dig@gad place it where
required.

This enquiry only displays the account codes wélugs for the criteria
selected speeding up the enquiry.

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents (or selection) into a nesvkgheet.

Scaling:

This option allows a number of rounding to be aebteautomatically.

Masking:

The wild card facility uses the underscore i.e0 replace individual
characters and the percentage sign i.e. % to reglkxeral characters.

Therefore to enquire against a rangaafountsvhereby there is a
significant second digit, namely a 3 then the magkvould be ' 3%'.

Sample Screenshot
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Enquiries

Account Enquiry
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Account Enquiry

The prime reason for this enquiry is to show theiedor a specified
account Code.

The Account Code is selected for a particular:
Stage/Period/Structure/Data S&impany

The account mask allows a wild card on the whobatobf accounts
Code.

The wild card facility uses the underscore i.e0 replace individual
characters and the percentage sign i.e. % to reglkxeral characters.

Therefore to enquire against a range of accountsetay there is a
significant second digit, namely a 3 then the magkvould be ' 3%'.

Further Selection Options:
Scaling:
This option allows a number of rounding to be aebteautomatically.

Excel: Selecting Excel will load up Excel automalig and paste the
table’s entire contents ( or selection) into a neavksheet.

Sample Screenshot
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Help

Quick Help

FALCON Installation-Set Up Issues
How do you make a backup of the database

Manually:- using SQLTALK to DEINSTALL the DATABASKECheck
Manual)

If using NT server, can install the SQLCONSOLE liagiand use this
to schedule the backup. Refer them to Chapter 6kiBg up a
database) and Chapter 10 (Scheduling Backups) inGipsole
Manual

How to set up a new Database.

If it is a new Falcon database from scratch, tremthe blank.dbs on
the install disk and rename and configure ConnigtAdministrator to
reflect a second database.

If it is to create a test database from the exgstiopy, copy and paste
and rename and configure Connectivity Administrasoreflect the
new test database.

If it is to load an sql backup of an existing datsd, follow the
reorganise instructions in Hints and Tips.
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Setup

Deletion of a COMPANY:

The correct route is to delete the company from:
a)lmport Queue

b)Structure

c)Company Setup

It will check on the final delete if there is angtd residing.
How to set up AdjustmentCompanies

This will be a physical company that will hold juke jnl adjustments
for the logical company it represents. Set thearfype to manual in
the import queue and when the system is updatedl) ithange the
status to updated automatically without havingriteea dummy
csvimport file.

Import - Quick Setup

This relates to all Quick setup. In Excel, if loave used extra lines
underneath the information that you are importingdre now blank
are still stored in the CSV file as ,,,,,,,,,,,dd@herefore will reject. This
does not harm the import at all and still allowsla valid data to be
imported. If you do not wish this to happen, siynppen up in
Notepad and delete all commas from the file ingher

Account Code Import: Generally a comma in the account description
can cause problems. The account description lygeger than 80
characters. Common error is to forget to entelGAGNLOSS in

column K.

Company Code Import Generally misspelling of Defaudtccountsor
translation rate names. Or wanting to use new agdsand not
imported those new ones in first.

Import Queue Import: Generally the path name is the only problem.
If the folder to used in Windows as a space e.tgdralmport, the path
in excel will not allow spaces. Therefore, it eitheeds to be loaded
into Excel as Falconimport and then adjusted amp®rted into

Falcon or change the folder to hold no spaces inddfivs Explorer.

Import Definition Import: File layoutnot being setup before import.
Worksheet names greater than 12 characters

Import

a)Advice often required on excluding Companies ftomimport
routine in companies missing. If you need to exeladross multiple
periods for budgets etc.. check that your versiamlver is higher than
3.5 285.

b) Period 0 is back in the system. Tick box if yaish to use it or not,
or set your virtual period to 0.

¢) How to bring in Budgets/Forecasts, i.e. usiny G&ultiple period
import.
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The first value is the account code and subsequués are the actual
period balances. Contact Dillon Technology forliertadvice.

10101,5000.34,5000.34,,,,,,5000.34

d) Advice on the Falcon Import Errors (On Statusegn), e.g.
Account ****** not set up:

Out of Balance by **:

Duplicate Account:

Record Already Exists in the Import file:(Multipperiod CSV would
cause this if the import queue is highlighted fef fhut 1-5 is already
consolidated.

Line “***” No account code: Account code missingfn CSV file.

Report Writer
a) MTD / YTD values not being calculated correctly:

Check whether the data is importing correctlyMID is wrong for
period 2 for example, check that YTD for Perioda? been imported
etc..

b) Errors when applying defaults to new columns andows.

Major error is usually when applying to and fromeliand overwriting
data value only tickbox is not ticked.

c)Reports not balancing.

This is usually due to Reportir@groupsnot covering the full range of
accounts or not having the Statistical account tilelged when setting
up the group.

d)Create a new report, changes not saved

Reason is that the user has not inserted the reorthe system.
Ensure that before user clicks on define layouw, ifsert has been
used.

Consolidation

Figures not Translated

This is either due to Exchange Rates not beingtepdar possibly due
to the Logical Company holding the wrong Currenggiast it.

Statistical Accounts have translated.
An exchange rate <1> against the rate name NONE.
Figures are double.

If you make amendments to the structure, and real@hate, this can
happen.

Need to UNDO UPDATE to correct this.
Get status STARTING CONSOLIDATION on a company

The following COMPANY (104 if you get the message 103) may
be on the structure but not on the STATUS table.
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Need to run Import routine to get companies ontd BJS table and
then either import data, make it a journal compamyhe import queue
or exclude it.

Get CODE Not Set Up or CODE/Currency Missing.

Self explanatory.

Intercompany

Generally any errors with data are caused fromriecd setups such as
companies involved not being the same prefix lelagtbpecified in the
Setup Parameters screen.

Occasionally, if the currency rates are inaccultiiiese cause incorrect
values in the calculation.
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Hints and Tips

Database Issues

441 error Internal database failure = sql.ini fileis searching for a
database that is not present in sqlbase directory.

Scroll down the sql.ini file until you come to thection headed:
[dbnt5sv.comments]

; This section is for the 5-user SQLBase Win32 liata server.
[dbnt5sv]
servername=serverl,sqlws32
dbname=demo,sqlws32
cache=2000

sortcache=2000
dbdir=d:\sglbase
logdir=d:\sglbase
tempdir=d:\sglbase
oracleouterjoin=0
partitions=0

Check all lines that start with dbname= and noterdthe database
names. Check that all of these databases arenpiegbe
sqlbasedirectory. If any are missing they needelete those lines or
put a semi colon at the start of those lines.

“No databases can be found, check your client sepy- program
will terminate”

Check the Sqglbase server is running.
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Check the Databases can be seen on the serverthising
Display\databases option.

Check the target path on the Falcon icon is pagrtinthe correct
server name.

Check that the client machine is only TCP/IP endlbled not Local as
well

Check that the TCP/IP address in the Connectisityoirect.
How do | check my TCP/IP address?

From the DOS prompt on the Server type IPCONFIGHhceturn,
this returns your current IP address. Alternatiyéjlow this path to
identify the address:

Start\settings\control panel\network\protocols\TieP/
protocol\properties.

How do | know if | have a fixed IP address or whetkr | am using
DHCP?

Start\settings\control panel\network\protocols\TieP/
protocol\properties.

“No of physical companies exceeds limit — you will not be able to
perform a consolidation”

The number of Companies you are trying to constdiéaceeds the
number they contracted for. Check the number ehganies against
the licence. This data is held in the DTI file.pfoblem only occurs
on a re-install where the DTI has been upgraddéddmmeantime and
therefore the re-install disk has the older versibthe DTI file.

When trying to do a backup, a log file error appears

The Sqglbase server must be shut down prior to hgakp the
databases. Shut down the Sqlbase server, perfoankaip and then
restart the Sqlbase server.

“450 error — attributes not compatible”

Using Explorer check the read-only flag of all* sdfles within the
Sglbasedirectory. Ensure that this is not tick&tis usually occurs on
the CD copies given and taken from Clients due@owZiter
properties.

“4005 — cannot open log file”

When the database was copied to the specified ntbeisqlbase
server was not closed down. Repeat the proceb® abpying of
databases ensuring the Sqglbase server is closea dow

How do | run the update programs?

Once an upgrade of Falcon has been installed fleat@leeds to run
update programs to alter tables in the databkmserder to be able to
do this they will need to create shortcuts on thektbp by doing the
following.

Using Windows Explorer, interrogate your Falcon@directory on
your C drive.

In this directory you should see two files; new_igxé and
UPGRADE.exe.
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Using your mouse, right click on UPGRADE.EXE anadahe create
shortcut from the drop down menu. You will seeswviiile created call
“Shortcut to UPGRADE.exe".

Select this file, and using your Edit menu chodSat".

Minimise Explorer, so that you return to your degkt

Right click on your desktop and select the pastenp

You should now see Shortcut to UPGRADE.exe icoyaur desktop.
Repeat steps IlI-VII for the file new_upd.exe.

Right click on the Falcon icon on your desktop aat&ct Properties
from the drop down menu.

Click on the Shortcut Tab that appears. At thedarttie line headed
“Target” you should see your server name (e.g. SERY), make a
note of this name; exactly as it is typed.

Right click on the Shortcut icons you have justted, select
Properties and Shortcut, at the end of the linelé@dTarget” type in
the server name you noted down. (Ensure thisng dar both Shortcut
icons).

Run UPDATE.exe first and then run new_upd.exe.

Other upgrades will be sqlscripts. Open thesenipe SQL Talk
utility and run them by pressing F5, ensuring thatcursor is in the
top left corner of the screen.

Database Response is slow:

Then you need to reorganise to gain the most tenBfipe into SQL
Talk:

Reorganize;

IMPORTANT: You MUST take a back-up before runnihggt
command. The system writes many log files to k& that stores the
temp files, if it becomes full before the processampleted, you
WILL lose the database.

If there is any doubt, run the process below:

(a): Start up SQL Talk and connect to the existiatabase.
(b): Type in the Command screen,

UNLOAD DATABASE C:\NEW.SQL;

Press F5

(Due to the size of the database, this going tatere large script many
thousand MB large, thus use a mapped server dinetvihas plenty of
space.)

( ¢): Once this has run (can take up to 30 mitisgr the Command
window and create a new database by:

Typing:
SET SERVER SERVERI1;
CREATE DATABASE DILLON;
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Point the cursor to top-left corner and press b, should see a
successful result message.

(d): Now, connect to the new Database.

(e): Clear the Command window again and type:

SET RECOVERY OFF;

LOAD SQL C:\NEW.SQL; (Or whatever you specified abwe)
SET RECOVERY ON;

Point the cursor to the top left corner and préss F

This will load the script into the new databaseni§Twill also be time-
consuming)

NB: Before continuing to use FALCON, connect to ths new
database by updating the connectivity administratorand SQLBase
Directory on the server and check that the transfemwas successful.

Once this has been done, you can delete the old dbase and whilst
the SQLBASE Server Engine is off (to prevent LOG fe creation)
rename the new database and move to where the omgi was
stored.

“There are no SQL Cursors remaining”

This is typically caused by running many procesgéisout a break in
process. For instance after running 12 period tgydiagout before
attempting 12 period Consolidation. This has pdoteebe an issue on
80 + subs. The short-term solution is to logowt exlogin.

It is caused by the fact that some cursors arbeiog
unloaded/disconnected and that a single user @dyrtax number 99
cursors. Contact Dillon for a Falcon upgrade.

“gctrl30.dll not a valid NT image”

2000 above clients will get this message when ilglon “define
layout” in the Report Writer set-up. To preveristiimply go their
Centura directory, and rename the file to Getrl30adl

“ cannot find mfcans32.dll”

This error is caused when logging in to Falcon ddiadows 2000
machine. Win 2000 does not write this file inte tBystems directory.
Therefore we MUST supply a Win95/98 version of filesas an extra
on the CD and copy it into their System32 directasywell as System
directory.

“ODBC driver is not compliant”

This is not a system critical error, but is annagyirkEither try to re-
install the ODBC drivers off the install CD or sethe client our
ODBC set-up from the Full Install directory on thédlon_NT Server.

“Dcom 95 or Dcom98 is not installed”
Need to install dcom95 or Dcom98 on windows machine
Cannot start up SQL Talk

If you are connecting via a client, there are tiesfthat may have
been corrupted.
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TLKC32.dll and sqltne.dll are essential to the lafkSQL Talk.

Would need to re-send these from our systems, dilpiit is caused by
the NT patch corrupting these files.

Cannot connect to databases via SQL Talk but can th Falcon

Ensure that the server is connecting locally aad&P/IP in the
database area and listening protocols on the sebeg" tab) of
connectivity administrator

Or, if at the client, remember to type in SET SER/GERVER1Z,;
Error number not found in DB error console

This usually equates to large numbers display¢lddarDB error
console. Typically larger than 32768 displays “***SQL ive-1805
not found in error.SQL”. This means look at 18a#her than the
original number.
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Backup and Taking Copies of Database

A Back-up of the data should be taken daily or iiedkpending on
the frequency of use of the software.

This is normally achieved by using the standardchgrdevices on the
system being used (generally a Tape Drive).

However a back-up can be taken onto floppy disks:
The data is held in
(Drive) \SQLBASE\Database Name Folder/Directory.

To produce a back-up of the data it needs to bepoessed using
the PKZIP or WINZIP utility.

However prior to taking a back-up the SQLBase need® be
taken down and FALCON should be closed.

This is carried out by using SQLTALK or WINTALK
(when operating on a network), , or alternatively by deinstalling
SQLBASE at the Server. (See your Network Admraisir). For
standalone users, Right click the SQLBase prognaithe Task Bar
and then select Close.

For SQLTALK:

Load SQLTALK by double clicking SQLTALK ICON or ddule
clicking SQLTALK in CENTURA or GUPTA directory.

TYPE:
SET(Space)SERVER(Spabt&gme of Serve®YSADM;
(Usually Serverl)

Press Control and Enter together then Return keg feew line.



Help

Message appears SERVER IS SET.
TYPE:
DEINSTALL (Space)DATABASE(SpacBatabase Name
Press Control and Enter together.
Message appears DATABASE DEINSTALLED.

Check that there are no log files in the SQLBASEsbase Name
directory. If log files exist, then they need ® ¢opied as well.

Then exit and go into DOS to use PKZIP as follows.
To use PKZIP:
From the c:\\SQLBASE\DATABASE NAME directory in DOS

Type PKZIP (Space)- ex(Space) - &(Space) A: \Fileeaip
Database Name.DBS.

This will produce a zipped copy of the database dlioppy disks.
Then go back to SQLTALK or WINTALK.
FOR SQLTALK:
Type:
SET(Space)SERVER(Spat®ME OF SERVERYSADM;
Press Control and Enter together.
Type:
INSTALL(Space)DATABASE(Spac®atabase Name
Press Control and Enter together.
Message appears Database installed.
Then exit.
FOR WINTALK:

Select the ADMIN OPTION and then the Deinstall atse and
type in the Database name.

After producing the zipped copy go back into WINTKand
select ADMIN and the Install Database option.
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Undo

Undo Consolidation

The Undo Utilities allow the User to roll back d&avaa situation before
the named process was run.

Undo Consolidation can be performed on:

All i.e. All Structures with the Option of both Agls and
Budgets or only Actuals or only Budgets OR altarmedy

By specified Structure with the option of both Aatsiand
Budgets or only Actuals or only Budgets.

Across multiple periods.

This routine rolls back the last three stages efdata namely After
Rules/After Translation/After Minority Interest a&ll as the
corresponding Audit Trail information.

The Undo Consolidation process changes the stateishter
Eliminations Extractedif Inter-Company Eliminations were
previously processed) or alternativélpdated.
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Sample Screenshot

Undo Eliminations

Undo Eliminations is performed per Structure. Jalgrreated during
the Inter-company Elimination process are deleted.

This routine rolls back the data from thAéter Eliminationstage of the
data (for all Companies within the specified Stuoe).

Undo Eliminations will_ nobe performed on Companies who have a
status ofConsolidatedThe Undo Consolidation routine must be
performed first.

The Undo Eliminations changes the status to Updated

Sample Screenshot

Undo Journals
The Undo Journal facility allows the User to radidix
All'i.e. All Journals per specified Structure

A particular Journal Number p&@ompanyperData Set
per Journal No. or ranges thereof.
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Across multiple periods.

Undo Journals cannot be run if status is ei@ensolidatedr
Eliminations Appliedthe Undo Consolidation and Undo Eliminations
must be performed first.

The Undo Journal routine is a roll back facilityhieh affects the
Journal and Data Tables. The selection criter@tiger ALL, or by
Structure/Data Set/Company/Journal Number per gexsospecified on
the period selection list.

The Undo feature will only affect Companies thavéanUpdated
status.

All journals, with the exception dRecurringjournals, that have an
Appliedstatus, will have the status against the jourhahged to
Created Recurringjournals that have th&ppliedstatus will be
deleted from the journal table. The origifR&curringjournal will
remain unchanged.

Values are adjusted in the Data Table againstadkes other than the
Validatedstage.

Sample Screenshot

Undo Update

Undo Update allows the User to roll back the datthé Validated
(initial) stage.

The selection criteria is:
Undo Actuals or Undo budgets.
ALL i.e. all Data sets in all Companies in all Stiures

Alternatively a specific Data Set within a Company
within a Structure.

A user may undo update for a multiple selection of
companies.

Across multiple periods.
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The Undo Update cannot be performed if the stattiseoCompany is
Consolidated. The undo Consolidation must be pevéai first.

Sample Screenshot

Undo Import
Undo Import allows the User to roll back the datahe Import Table.
The selection criteria is:

Undo Actuals or Undo budgets.

ALL i.e. all Data sets in all Companies in all Stiures

Alternatively a specific Data Set within a Company
within a Structure.

A user may undo import for a multiple selection of
companies.

Across multiple periods.

The Undo Import can only be performed if the statithe Company is
Updated.The Undo Update must be performed first.

Sample Screenshot
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Auto Undo

Auto Undo allows the User to roll back the dateoasrall the stages at
once. This process can be set to run at a pantidate and time.

The selection criteria is:
Undo Actuals or Undo budgets.
ALL i.e. all Data sets in all Companies in all Stiures

Alternatively a specific Data Set within a Company
within a Structure.

A user may undo any of the processing stages for a
multiple selection of companies as long as the amps
at the correct stage e.g. cannot undo updatetifssis: still
consolidated.

Across multiple periods.

Sample Screenshot
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Copy Facilities

Copy Rules
This routine enables the copying of formulae frame ®ule to another.

Copy Structures

This routine allows the User to copy efimpaniesand their respective
hierarchical levels from one Structure to another.

Transfer Data

This utility is normally used at year end. It witlove data values from
onedata seto another. Ensure relevatdta sethiave been set up first.
Options to transfer Currency rates or Skeletonrjalsrare available.

Copy Currency rates

Within same data set
This routine allows a specified currency code/Retee values to
be copied to a range of new currency codes.

To a different data set
This routine allows currency code/Rate name vatloéd® copied
from a source data set to a destination dataset

Copy Data

This routine enables the copying of data sets foomdata set to
another.

The user selects a source dataset and periodsctupie to a
destination dataset and dataset.

The user is able to copy source periods 1-3 tarddiin periods 4-6.
(The number of source periods and destination genwust be the
same.)
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Sample Screenshot

Copy Journals

This routine enables the copying of journals frosekection of
structure/data set/company to another.

The user selects a source selection and peridus ¢opied to a
destination dataset and dataset.

The user is able to copy source periods 1-3 tarddiin periods 4-6.
(The number of source periods and destination genoust be the
same.)

The user can select a specific journal type or Abld overwrite a
journal if the same type and journal name exists.

Sample Screenshot

Copy Import Definitions

This routine enables the copying the contents ahasting File Layout
to a new File Layout code.

Transfer Data:

To transfer data in Falcon:
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10.
11.

12.

Ensure an up-to-date database backup is taken.
Go to Utilities > Copy Facilities > Transfer Data

In the Move from Data Set selection box, selectstigrce
dataset.

This will display the description and number oftslfor the
selected dataset.

In the Move Data to Data Set selection box, setext
destination dataset.

This will display the description and number oftsltor the
selected dataset.

Please note, the transfer will only work if the slbnumbers
match.

Please tick the relevant transfer options, mostsusansfer
currency rates but do not transfer skeleton jogtnal

Ensure that the server has enough space to sofeNtb files
that are produced. Rule of thumb, 50% of databiase s

Click on the Start Data Transfer button.

This will TRANSFER THE DATA FROM ONE DATASET
TO ANOTHER e.g. CYACT TO LYACT.

Standard procedure is to create a new datasetamafer
LYACT to the new dataset first. Check that the deta been
transferred correctly. Next, transfer CYACT to LEA, this
will then leave CYACT ready for new year data.

Sample Screenshot
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Reconciliation of Opening Balances

Introduction

This feature enables the user to reconcile datpesdlice a
reconciliation report. It is primarily useful tompare the closing
balance from the previous year to the opening lealaf the current
year. Due to the flexibility and simplicity of theterface this feature
can be used to compare any year and any period

Reconciliation Screen

The user has the ability to select any structutkcampany (Physical
or Logical) for the reconciliation. A choice of pieus and current data
sets with the respective periods is then available.

The account code and description will be displayetie grid. Only
accounts that have been ticked as reconciliaticowatts will be
displayed. The previous period/current period aifférénce values
will all be displayed (previous period minus cutrperiod).

Reconciliation Report

By pressing the Excel button on the reconciliaBoreen, the details on
the grid will be exported into Excel as a recoatitin report.
Creating a Reconciliation Report:

To create a reconciliation report in Falcon:

1. On the Utilities menu, click Reconciliation of Qpeg
Balances..

2. From the structure box, select a structure code.

From the company box, select a company code. (Bdlysi
Logical)

4. From the previous data set box, select a dateosiet ¢

From the period box, select a period number.
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From the current data set box, select a data st co
From the period box, select a period number.

Press Enquire.

© © N o

To export to an Excel report, press the Excel loutto

Sample Screenshot
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Utilities

Export Data Single Stage

The export data single stage process allows a Faiser to create
export files and names driven by what they selethé various options
such as company code or element code.

Exporting Data Single Stage:

To export single stage data:

On the Utilities menu, click Export Data (Singlage).

2. Inthe Structure Code box, select the structure ¢odexport
from.

3. Inthe Data Set Code box, select the dataset coeeptort
from.

4. In the Company Code list box, make a selectioroofigany
codes or use the Select All option. This list carfilbered by
company type by using the radio button selectiotherleft.

5. Inthe Period list box, select the period numbesxport from.

In the Data Stage drop down box, select which thgesto be
exported.

7. Inthe File Type drop down box, select the fileay@SV or
TXT.

8. Inthe Movement drop down box, choose the movement
format that the export file will be created in heit year-to-
date (YTD) or period movement (MTD)

9. In the File name drop down box select

10. Press the browse button to create the export file.
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11. Press the export button.

Once completed, the file is created and can belethtn HQ.

Sample Screenshot
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Utilities

Export Data Multiple Stages

The export data multiple stages process allowd@Raiser at a sub-
consolidation (local) site to export a data fileH®. This file can be
imported by HQ into their database using the suisctidation import.

Exporting Data Multiple Stages:

To export multiple stage data:

6.
7.

On the Utilities menu, click Export Data (All Staje

In the Structure Code box, select the structure ¢odexport
from.

In the Data Set Code box, select the dataset coebepiort
from.

In the Period list box, select the period numbesxport from.

In the Movement drop down box, choose the movement
format that the export file will be created in heit year-to-
date (YTD) or period movement (MTD)

Press the browse button to create the export file.

Press the export button.

Once completed, the file is created and can besph#d HQ.

Sample Screenshot
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Other Functions

Close Period
The Period End routine performs the following:
Checks the Status is Consolidated

Changes the Status froGonsolidatedo Closed- once
closed the Period can only be opened by Dillon
Technology.

Increases the Current Period on the Parameter File

Deletes the data for the current period from thpdrh
Table

Optionally deletes the Audit Rules

Inserts a new Journal for all Accrual Journals

User Status

Details are displayed on this screen when the dgserforming any
one of theProcessingRroutines. The User Status displays the User
Code, the Process being run, the Period/Structate/Bet and
Company

If a routine has been aborted then the User Isassigned to that
routine and will not be able to perform any furtheutines until the
user has been highlighted and the clear userroptis been selected.

Customiser

This routine allows the User to select the screskfpround required.
E.g. a Windows Bitmap file ( BMP ).
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Defaults

System Wide defaults are set for the time the lidskrgged onto
system and would need to be reset if the User twelteg off.

Once the defaults are set i.e. The Stage/Stru€tata/Set/Company
then become the default options in all standardiieies.

Inflation Accounting

Inflation Accounting allows values in all Companiasa particular
Data Sein a particular Structure to be inflated by a dagfor example
1.05 that is 5%) All of the Data stages are inflatéth any rounding
put into the Mema\ccount

Rebuild Indices....Data /Account /Status
[Inter

The Rebuild routines reorganise the tables intarbst efficient
sequence according to each Table's indices.

Rebuilding the Data Table can either be incorparatehe end of the
Update and Consolidation process (via a Parampta&m) or run
separately from the Utilities Menu.

By running these rebuild programs the User wilicean enhancement
of the speed of all routines that reference thalskes.

Export Account to Local Site

This feature allows a list of account codes andijgisons to be
produced in Ascii format with a user defined name.

The main use of this option is for the file to bgpbrted into
FalconLink.

FalconLink is remote site mapping software.

NB: For more information regarding FalconLink casttB®illon
Technology.

Map Enter to Enter

This utility relates to data entry. The enter keynapped to the enter
key.

Therefore, when data is entered into a field, téfiekey has to be used
to move to the next field.

Map Enter to Tab

This utility relates to data entry. The carriageine key is mapped to
the tab key.

Therefore, when data is entered into a field, pngsthe enter key, will
tab to the next field.
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Introduction

This feature enables you to set up and import AstsguCompanies,
Import Queue and File Definition, rather than eintgthe data
manually.

Note. You need to be logged in as SYSADM to usek8etup

The Quick Setup allows the relevant date to beigetn a spreadsheet
or CSV file and imported directly into FALCON. Ardict table entry is
also available. Quick Set-up also allows more ragidup in the case
of re-structuring or newiccountor Company coding.

Log onto Quick Setup and the screen allows yolhtmse the table
name i.e. AccountCompany Import Definition andmport Queue

After selection the screen updates to show theldetia on the table.
Options available are:-

Adda blank line.

Deletea highlighted line.

Check the grey box to the left of each row to hggtlthe row. Then
press delete and Update.

Updatethe Table with any changes.
Importa new file of data.
Closethe Quick Set Up option.

SelectingImport’ brings up a Directory screen to specify the filatth
is required to be imported into the Table Name iieelc

Ensure that Falcon and the spreadsheet are clesed: bmporting.

The Network button allows you to map to the appiaiprNetwork
Drive. After selecting the import file an Impodrfnat screen is
displayed which allows the column positions to terad.

To override existing records the radio button ndedse clicked.

Clicking OK on the Import Format Screen will start the file onip
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Data validation is also carried out and any eravesavailable for
viewing by clicking Yeson the Import Errors message box.

The Import Errors screen shows the Account andiam smessage
detailing the type of error.

After Import the imported data can be viewed andiuah
adjustments made if necessary.

The Table being worked on can be changed by clicktie drop down
box.

The following tables list the data values that are
required by the Quick Set-up Utility
The tables need to be set up on a spreadskeaetlyas specified.

Account
Column Name Default Accepted
Import Values
Column
Position
1 |Account Code A 30 Must be
UPPER case
Account Name B 80
3 |Analysis 2 C ‘Balance’ /
‘P&L’
4 |Analysis 3 D ‘Value’' /
‘Stats’
5 |Translation Rate E 6 Must be
UPPER case
6 [Minority Interest F ‘No’/ ‘Yes’ or
blank
7 |Reallocation Account G ‘No’ / ‘Yes’ or
blank
Opposite Account H 30 Can be blank
9 |Elim Account I 30 Can be blank
10 |Gain Loss Account J 30 Must be
UPPER case
11 (Opening Account K ‘No’/ ‘Yes’ or
blank
12 (Closing Account L ‘No’ / ‘Yes’ or
blank
13 |Local Account M ‘No' / ‘Yes’ or
Description blank
14 |Reconciliation N ‘No’' / ‘Yes’ or
Account blank

Example of layout

Note:  The Account will default to Inter-Compaifian Opposite
Account is entered.
The Account will default to Open.
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The Quotes ” are not required wieatering the Accepted

Values

Accepted Values are Case Sensitive.
Falcon and the Spreadsheet muskdsed when importing
codes via Quick Set-up

Sample Screenshot

Company

Column Name

Max
Size

Default Import

Column
Position

Accepted Values

Company Code Must be UPPER

case

2 |Company Name| B 40

3 [Currency C 3 Must be UPPER
case

4 |Address D 250 Can be blank

5 [Controller E 20 Can be blank

6 [Consolidation F ‘Mandatory’ /
‘Optional’

7 |Adjustments G ‘Allowed’ /
‘None’

8 |[Type H ‘Physical’ /
‘Logical’

9 |Memo Value. | 30 Must be UPPER
case

10 |Elim. Acc. J 30 Must be UPPER
case

11 |Gain/ Loss Acc.| K 30 Must be UPPER
case

12 |BS Clo Rate L 6 Must be UPPER
case

13 |PL Ave Rate M 6 Must be UPPER
case

14 |Memo Stats N 30 Must be UPPER
case
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|15 |Emai| Address | O | |

Example of layout

Note: ~ The Memorandum, Elim, and Gain/Loss Agtde must all be
unique.

The Quotes " are not required wieaitering the Accepted
Values.

Accepted Values are Case Sensitive.

Currencies, Translation rates andofints must be set up
prior to import.

Sample Screenshot

Import Definitions

Column Name Default Import | Max Accepted Values
Column Position Size
1 [File Layout A 6 Must be UPPER
case
2 |Account Code B 30 Must be UPPER
case
3 [Account Cell C 6
Ref.
4 |Value Cell Ref. | D 6
5 [Worksheet E 12

Example of layout

Note: Either the Element Name or Element Columust be blank.

Sample Screenshot



Utilities

Import Queue

Column Name  |Default Accepted Values
Import

Column
Position

1 [Company Code A 6 Must be UPPER
case

2 |Data Set B 10 Must be UPPER
case

3 |Method of Import| C ‘Ascii’ /
‘Spreadsheet’ /
‘DILLON T.B.”/
‘Manual’

4 [Data File Path D 200

5 |Data File Name E 50

6 [Validation Rules F 6 ‘None’ or name
of rule

7 |File Layout G 6 Must be UPPER
case

8 |Data Type H YTD' / ‘MTD’

9 |Period No I ‘Y’s / ‘N’s (blank
if 1 period)

10 |Format No J 'None' or name qf
format

Example of layout

Note:  The Quotes " are not required when engethe Accepted
Values

Accepted Values are Case Sensitive.
The Period No. can be blank or contain any comtunaif ‘Y’s or
‘N’s for the number of periods in the specifiedatt. Multiple period
imports can only be processed from Comma Delinfited (CSV). For
example if you want to import values for period®®5 and 8 to 9 for a
12 period data set enter the following :- YYYYYNNNNN
Companies, Validation Rules and Data Sets musébepsprior to
import.
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Sample Screenshot

Currency Rates

Column Name Default Import Max Accepted Values
Column Position  Size
1 |Data Set A 6 Must be UPPER
case
2 |[Currency Code| B 3 Must be UPPER
case
3 |Currency Rate | C 6
Name
4 |Period No. D (single period Numeric values
import)
5 [Period No +1 | E,F,G.etc.. (mult}- Numeric Values
period)

Example of layout

Sample Screenshot
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A

Account: The Account Code can be a maximum length of 30 Alpha Numeric characters
and split into a maximum of 26 elements. The User has the ability to determine
the number of characters per element. These elements can be used to define Cost
Centres/Divisions or Project analysis. The elements can be selecteatiomsl
the Management Report Writer to produce for example Product Line reports, P&L
reports by Cost Centre etc. Accounts can hold statistics as well as values.

Account Element: Allows the creation of sub-accounts below the main account code or
"natural" code.

Account Mapping: The function that enables data using a different account code
structure to be mapped and imported into the Falcon account code structure.

Auto Process:This is a Process Queue and Scheduler in which a user can queue a
number of processes and have them start at a pre-determined time or itelynedia

B

Break Point Control: Allows the user to halt consolidation processing at any point
within the tree structure.

C

Company: Companies can be physical or logical. Physical companies will have original
data held against them and this will be either imported into the system or entered
via direct entry. Logical companies do not have their own data. For example, we
might set up the logical company, North America, as being the consolidation of
physical companies USA and Canada.

Consolidation Stage:There are six Consolidation Stages, and at each stage the data is
kept intact. These are: 1. Original Data.2. After Journal Adjustments.3. After
Elimination Processing.4. After the Application of Formulae.5. After Translat
of Currencies.6. After Consolidation/ Minority Interests. This facilitateguiry
on each stage of processing so that you can see on an account-by-account basis
exactly what each process has done to each balance. The six stages ofatee data
stored by Structure / DataSet / Company / Period / Account.
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Consolidation Structure: A Consolidation Structure is the tree structure of companies -
physical and logical - that is used for consolidation and minority interest
calculation. Any number of structures can run side-by-side and include up to
99,999 levels each. Moreover, the same companies can be used in more than one
structure. For example, on a regional consolidation, you could have one tree that
consolidated a Turkish company into a European logical consolidation. In
another the Turkish company could be consolidated into a Middle Eastern logical
consolidation.

Currency Rate Names:Allows multiple rates to be created in Falcon to be used for
historic accounting.

D

Data Set:Data sets are types of data that will be used for consolidation and repagting e
Current Year Actuals, Previous Year Actuals, Budgets etc.

F

File Definition: File definitions are used to define the position within a file that the
import program will find the data to be imported.

File Layout: File layouts are created to identify the nature of the file to be imported from
and the positions of the relevant data to be imported.

G

Group: For reporting and enquiring purposes only, accounts can be grouped together.
For example, you may wish to bring together all cost of sales accounts into a
single reporting line. You can also add groups together, or to accounts. Data
cannot be brought or entered into the system on a group basis.

H

Historic Table: Enables the gain/loss to be calculated by comparing an opening
account against aclosing account value.

Import Queue: Determines the way in which data will be imported into the system

L

Logical Companies:A term used by Falcon to define a company that aggregates the
companies below it. These child companies are known as Physical.

P
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Physical CompaniesA term used by Falcon to define a company that is to import data.
This data can be trial balance or statistical data.

R

Reallocation: Reallocation of costs across department/cost centres as well as across
Companies and Structures.

S

Sub Consolidation: Local sites with Falcon installed who export the consolidated local
data to HQ who then import it into their larger global structure for global
consolidation.
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Exporting Data Single Stage.............. 234
F

Falcon.... 75, 77, 105, 126, 187, 229, 232

Falcon codes..........cccccovviniiiniceinnnne, 157
Falcon SiteS.......ccovviiiiiiieiiiiieeeee, 121
File definition....................... 79, 82, 240
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Limited USErS........cevvveviiiiiieeiiiiiiiis 28
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