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FO Installation Instructions

F9 Installation Instructions

0o | s Book1 - Microsoft Excel

-~

— Home Insert Page Layout Formulas Data Review View Developer F9 - The Financial Reporter
T (-4 e S < Chart = 2 F9 Report Controls ~ | EE F9 Lists 33 F9 Setup ~ 2 F9 Hel
1; | i i Mi S 2 EZFa Rep *3 P 2 P
o : “w @B Budget Writeback | — 323 Zero Suppress ¥ zf FE Maintenance || [fff] F9 Add-in Options | 7= About F9
Report Inquire Table Pivot Table Drill . ) S5 L
Wizard and Paste | Report Report -4 Analyze Down | S Publish F9 - ;;i‘gs_‘] Migrate FOv4.x &g License Manager

F9 Reporting i F9 Analysis I F9 Tools 4 Preferences Help

This document outlines important instructions to get F9 running and accessing your accounting system
data quickly:

Important! Check Office 2007 settings
Auto-Attach F9 to Excel

F9 Setup to access your data

If running older versions of F9 (v4.x)

e

Additional information is included to reference:

e Data Accessed by F9

e How to Purchase F9

e Sharing F9 Reports for older Excel
e Contact F9

Once F9 is properly loaded in Excel and accessing your accounting system, we recommend viewing F9's

new Help file invoked from the F9 Ribbon via: ? FaHelp| oo you will find how to Get Started Using
F9, What's New with F9 Version 5 as well as a detailed reference for all F9's Windows and Functions

1. Important! Check Office 2007 settings

Because F9 Version 5 has been developed under a completely new technology, .NET, users need to
ensure support for .NET Add-ins has been setup as part of their Office 2007 installation. Without this, F9
Version 5 will not attach in Excel 2007.

To check for this installation component:

1. Close Excel
2. Run Control Panel, Add or Remove Programs, select your Microsoft Office 2007


file:///C:\RoboHelp\Readme\F9%20Readme%20Cyma\how_to_run_older_versions_of_f9.htm

¥ Add or, Remove Programs

=1
Eﬁ Currently installed programs: [] show updates Sort by
Change or = ~
Remove 15 Microsoft NET Framework 3.5 Size  25.89MB
Programs
I@ Microsoft Device Emulator version 3.0 - ENU Size 2,30ME
% ‘ﬁ! Microsaft Document Explorer 2008 Size  26.27ME
Add New E} Microsaft Office Praject Professional 2007 Size  S41.00ME
Programs
£ Microsoft Office Ultimate 2007 541.00ME
AddfRemowve
Windows t Fram vour compuker, hange o . -
Companents : . —
_ E'.', Microsoft Save as PDF Add-in For 2007 Microsaft Office programs Size 0.05ME

3. Select Change
4. The next window should display 3 options, check the first item: Add or Remove Features

¥ Microsoft Office Ultimate 2007

@; Change your installation of Microsoft Office Ultimate 2007.

(*) Add or Remove Features
O Repair
O Remove

.

5. Click Continue

6. Within the tab Installation Options, expand Microsoft Office Excel

7. Click on the arrow for .NET Programmability Support. If the required component is not installed,
you should see the following:
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@ Microsoft Office Ultimate 2007

Installation Cptions

Customize how Microsoft Office programs run

= = | Microsoft Office Access
= = | Microsoft Office Excel
X = | .MET Programmability Suppart
= T | Adddins
=T Sam& Files
% = | Microsoft Office Groove
A~ | Microsoft Office InfoPath
X+ | Microsoft Office OneNote
& 7| Microsoft Office Outlook
& = | Microsoft Office PowerPoint
=3 = | Microsoft Office Publisher
= | Microsoft Office Visio Viewer

|

b4

Micrasoft Office productivity programs plus additional content and
toals,

@

Total space required on drive: 1370 MB
Space available on drive: 53150 MB

8. Click the dropdown arrow for .NET Programmability Support

9. Select option: Run from My Computer

'ﬂ' Microsoft Office Ultimate 2007

Installation Cptions

Customize how Microsoft Office programs run

B|E, Y| Microsoft Office

4

= Microsoft Office Access
Ble= = | Microsoft Office Excel
.MET Programmability Support

Mot Available
* | Microsoft Office Groove

= | Microsoft Office InfoPath
Microsoft Office OneMote

= | Microsoft Office Outlook

* | Microsoft Office PowerPaint
= | Microsoft Office Publisher

* | Microsoft Office Visio Viewer

)

)

]

3] [
D DEPTFER

B

W

Primary interop assembly that allows Microsoft Office Excel
programmability with .MET Framework version 1.1 or greater.

@

Total space required on drive: 1387 MB
Space available on drive: 58150 MB

soct— | -gomane—|

10. Click Continue to have the support installed.



2. Auto Attach F9 to Excel

Attaching F9 Version 5 in Excel 2007:

l/-t;!',
1. Click the Microsoft Office Button ™, and then click Excel Options.
2. At the bottom of the window, choose Excel Add-Ins and click on Go button:

Excel Options

Personalize “= View and manage Office add-ins.
Formulas

Proofing Add-ins

Save Mame

Advanced

Customization

=

|-_Add-lns Analysis ToolPak

Analysis ToolPak - VBA

Trust Center AutoTest

AutoTestl.Connect

Automationaddin.Connectautomationaddin
Automationaddin.Connecautomationaddin.Connectautomatior
Automationaddin.Connectautomationaddin.Connectautomatior
Automationaddin.Connecautomationaddin.Connectautomatior
Conditional Sum Wizard

Custom XML Data

Euro Currency Tools

Fa Reporting Protptype

FaProtoType.Connect

Headers and Footers

Hidden Rows and Columns

Hidden Worksheets

Internet Assistant VBA

Invisible Content

Resources

£
Add-in: Active Application Add-ins
Publisher:
Location:
Description:
Manage: |Excel Add-ins v‘l Go.. ]

3. In the Add-Ins window, Select Automation and within the Automation Servers window, click on the
letter F to quickly scroll down rows to the F9 Add-In. Select F9v5.Connect and OK.
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[ !

Automation Servers

Automation servers available:

EnterprisePagelnfo Class ~ K
EnumInputSequence_heckers Class |
EnumTask Class

Envelopedhata Class

ePOAgent Class

EpoEventInf Class . Erowse. ..
EpoEventInfCalback Class

Event Object

Event source for AEManager events,

EventElement Class

Ewents Object

EvtSink Class

ExcelOpenerObj Class

Export Class

ExportFormat Object

ExportFormats Object

ExtendedProperty Class

ExtendedwindowOptions Class

Extensiblicyizard Class .

iFavs, Conneck {al

F&S, Connect

Cancel

]

ProgID: F35, Connect
mscaree.dll

Please note that on some operating systems like Windows Vista when selecting F9v5.Connect you can
get following message:

Microsoft Office Excel &

'0' Cannot find add-n ‘'mscoree.dl', Delete from list?

| Yes ]| No

Select No and OK.

4. Back in the Add-Ins window, select COM Add-ins within the Manage list and GO.

Manage: | COM Add-ins W G0,

Browse to the location of FOv5.dll, check FOv5 and click OK. The next time when you open the Excel
Options Add-Ins window, F9 will be listed twice under Active Applications Add-ins.



Excel Options

X

Papular n . . . .
P ?ﬁg Wiew and manage Microsoft Office add-ins.
Farmulas
Proofing Add-ins
Save Mame Location Type |
Advanced o dd )
Fov5 mscoree.dll COM Add-in
Customize Fav5.Connect mscaree.dil Excel Add-in
| Add-Ins e 1 JE p on Add
Analysis ToolPak analys32.xll Excel Add-in
Trust Center Analysis ToolPak - VBA atpvbaen.xlam Excel Add-in
Conditional Sum Wizard sumif.dam Excel Add-in
Resources Custom ¥ML Data Chiles\Microsoft Office\Officel 2ZOFFRHD.DLL  Document Inspector
Date {Smart tag lists Chuiles'\Microsoft Shared'\Smart Tag"MOFLDLL ~ Smart Tag =
Eura Currency Toals euratoalxlam Excel Add-in
Financial Symbal {Smart tag lists} Chuniles'\Microsoft Shared'\Smart Tag\MOFL.DLL ~ Smart Tag
Headers and Footers Chailes\Microsoft Office\Officel2\OFFRHD.DLL  Document Inspector
Hidden Rows and Columns C icrosoft Office\Officel2\OFFRHD.DLL - Document Inspector
Hidden Warksheets Chailes\Microsoft Office\Officel2\OFFRHD.DLL  Document Inspector
Internet Assistant VBA Chicrosoft Office’\Officel2\Library HTMLXLAM  Excel Add-in
Invisible Content Couiles'\Microsoft Office\Officel ZOFFRHD.DLL  Document Inspectaor
Lookup Wizard lookup.xlam Excel Add-in
Person Mame [Cutlook e-mail recipients) Chenes\Microsoft Shared\Smart Tag'\FMAME.DLL ~ Smart Tag
Salver Add-in solver.xlam Excel Add-in =
ed Add
Add-in: Favs
Publisher: <Monex
Location: mscoree.dll
Description:  F2 Financial Reporting Version 5
Manage: | Excel Add-ins vl {30
[ QK ] [ Cancel ]

5. F9 should now be attached and the F9 tab should also appear within the Excel Ribbon:

‘ H9 o s Bookl - Microsoft Excel
~ Home Insert Page Layout Formulas Data Review View Developer F9 - The Financial Reporter
5¢|—1l Lﬁ | ‘=‘:‘j i"j:" &S Chart =/7  [EEFoReport Controls ~ F9 Lists a3 Fa Setup ~ 2 F9 Help
B “x A | 1]
- ’ @B Budget Writeback 424 Zero Suppress ~ o5 FE Maintenance || [l F9 Add-in Options || =2 About F9
Report Inquire | Table PivotTable || _ Drill ; :
Wizard and Paste | Report Report || & Analyze Down || S Publish F9 ~ ] Migrate Fovd.x || B3 License Manager
F9 Reporting I F3 Analysis I F9 Tools F] Preferences Help

6. Next time when you start Excel, F9 will attach automatically.

If this is the first time F9 Version 5 has been attached within Excel 2007, additional settings may or may
not be required for F9 to work properly. Follow the steps under Troubleshooting Add-in Attach Issues, if
required.
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3. Troubleshooting Add-In Attach Issues

Adding F9 as a Trusted Publisher:

If F9 is not added to Trusted Publishers, you might get a message regarding a potential security problem.
If that is the case, follow these steps:
(Ca
1. Click the Microsoft Office Button “~* , and then click Excel Options.
2. Click Trust Center, and then Trust Center Settings:

. 7 |
Excel Options | ? |&|
Personalize
@ Keep your documents safe and your computer secure and healthy.
Formulas
Praofing Protecting your privacy
save Microsoft cares about your privacy, For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements,
Advanced

Show the Microsoft Office Excel privacy statement
Customization Microsoft Office Online privacy statement
Custamer Experience Impravement Pragram

Add-Ins
| Trust Center 1 Security & more
Resources Learn more about protecting your privacy and security from Microsoft Office Online,

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings, These settings help keep your computer
secure, We recommend that you do not change these settings. Irust Center Settings...

3. Click on Add-ins and check box Require Add-Ins to be signed by Trusted Publishers:

Trusted Publishers

Add-ins
Trusted Locations I , - = = =
{Require Add-ins to be signed by Trusted Publisher:
Add-ins | [fRisable notification for unsigned add-ins (code will remain disabled)

ActiveX Settings [ Disable all Application Add-ins (may impair functionality)

Macro Settings
Enable this
Message Bar

External Content

Privacy Options

10



4. Close Excel and open it again, you will have to auto attach F9 now. Go to Excel Options /Add-Ins /
Manage Automation Add-ins / Go...

5. You will get the same warning message as at the beginning, with a difference that Enable all code
published with this publisher is enabled now. Click on that button, and that will add F9 to Trusted
Publishers:

6. In Trust Center under Trusted Publishers, F9 should now be listed.
IF F9 DOES NOT APPEAR within Trusted Publishers- please follow these steps:

6-1: Close Excel and Open Windows Explorer to go to the FOv5 folder. Right-click on the F9 Add-in
file FOv5.dIl and click Properties.

& FoV5

File Edit Wiew Favorites Tools  Help

Q Back - \_/I ﬁ /:\*' Search

Address |[h CHFYS

Mame Siz
[£] LasT_sEG.LOG 1K
Fevs.th 20k
Favs. dll 471K
&E|Favs.pdl  Open With... B3 K
@Fg'exe k) Scan for threats. ., 146K
%] aBouTs, 194 K
|| MDde.xrn  Send To » 147 K
| %] MDde.di 108K

Cuk

1] System.C Copy B4E K
2] stoale, di 16K
|%] Microsoft  Create Sharteut 1,247 K
|%] Microsoft  Delete 63K
[¥]Lozo.0l  Rename 154K
| %] FoHELR I : 24K

Properties
. K

L’-ﬂ FHPopup ==

6-2: Select tab: Digital Signatures.

11
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F9v5. dil Properties

General | Version | Digital Signatures |Securit_l,l || Surmmary |

Signature list

Mame of signer: E-mail address:

Timestamp

Details

[ Ok, l ’ Cancel Lipply

6-3: Click Details.

Digital Signature Details

General | Advanced |

Digital Signature Information
This digital signature is OK.

Sigrer infarmation

Mame: ISvstems Union Inc,
E-mail: |N0t available
Sigriing irne: [wednesday, November 19, 2008 10:57:21 AM
Countersignatures
Mame of signer: E-mail address; Timestamp

‘erisign Time St... Mot available Wednesday, MNovem. ..

Cietails




6-4: Click View Certificate.

General | Details | Certification Path

Certificate Information

This certificate is intended For the Following purpose(s):

+Ensures software came from software publisher
*Protects software From alkeration after publication

* Refer to the certification authority's statement For details.

Issued to:  Systems Union Inc,

Issued by: VeriSign Class 3 Code Signing 2004 CA

Yalid from 5/30/2007 bo 6/10/2010

Install CertiFicate...] [ Issuer Statement ]

6-5: Click Install Certificate to have a Import Wizard display.

Certificate Import Wizard

Welcome to the Certificate Import
Wizard

This wizard helps wou copy certificates, certificate trust
lists, and certificate revocation lists from wour disk to a
certificate skore,

& certificate, which is issued by a certification autharity, is
a confirmation of wour identity and contains information
used to protect data or bo establish secure network
connections, A certificate stare is the system area where
certificates are kept,

Ta continue, click Mext.

X

Mext = ‘[ Cancel

13
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6-6: Select option to Place all certificates to the store: Trusted Publishers.

Certificate Import Wizard @

Certificate Store
Certificate stores are system areas where certificates are kept.

wWindows can automatically select a certificate store, or you can specify a location Far
() Automatically seleck the certificate skore based on the bype of certificate
(=) Place all certificates in the following store

Certificate store:

Trusted Publishers

[ < Back ” Mext > l’ Cancel

6-7: Click Finish to close the Wizard.

Certificate Import Wizard @

Completing the Certificate Import

Wizard

Yau have successfully completed the Certificate Import
wizard,

Yol have specified the Following settings:
Cortifi

& Store Selected by User  Trusted Publishers
Certificate

[ < Back. ]I Finish J[ Cancel ]

6-8: Open Excel and select Excel Options. In Trust Center under Trusted Publishers, F9 should
now be listed.

14



7. In the Trust Center window, click on Add-ins and make sure that the check box Disable all Application
Add-ins is not checked:

Trust Center

Trusted Publishers

Add-ins

Trusted Locations
|:| Require Application Add-ins to be signed by Trusted Publisher

Add-ins ]

ActiveX Settings [] iDisable all Application &dd-ins {may impair functionalityli

Macro Settings
Message Bar
External Content

Privacy Options

8) Close Excel.

Trusted Locations:

You should also add the F9 folder to Trusted Locations.
(Ca
1) Click the Microsoft Office Button *~* , and then click Excel Options.
2) Click Trust Center, and then Trust Center Settings.
3) Click on Trusted Locations, then Add New Location and browse to the F9 folder.

Trust Center

Trusted Publishers

F Trusted Locations :| L X X ) X
‘Warning: All these locations are treated as trusted sources for opening files, If you change or add a location, make sure that
Add-i the new location is secure,
Add-ins
Fath Description Date Modified

Trusted Locations

ActiveX Settings

{1 09,/05/2008 08:22 PM
Soarris2\Application Data'\Microsoft\Templates',  Excel 2007 default location: User Templates
ram Files\Microsoft Office’ Officel 2\ ¥LSTART,  Excel 2007 default location: Excel StartUp

Macro Settings

MMessage Bar

ChaGApplication Data' Microsoft' Exce XLSTART, Excel 2007 default location: User Startlp
External Content CO\Program Files\Microsoft Office\Templates) Excel 2007 default location: Application Templa...

Cham Files'\Microsoft Office’\Officel 22.STARTUP, Excel 2007 default location: Office StartUp
Privacy Options Ci\...ram Files\Micrasoft Office\Officel 2\Library,  Excel 2007 default location: Add-ins

Macro Settings:

1) It is not recommended to change Macro Settings to Enable All Macros.
2) F9 is working properly with Macro Settings for: (Default) Disable all macros with notification and
Disable all macros except digitally signed macros:

15
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Trusted Publishers

Macro Settings

Trusted Locations
For macros in documents not in a trusted location:

Add-ins C:} Disable all macros without notification
@ Disable all macros with notification

ActiveX Settings . o .
O Disable all macros except digitally signed macros

[hmacm Settings ""‘| CJ Enable all macros (not recommended, potentially dangerous code can runj

Message Bar Developer Macro Settings

External Content
|:| Trust access to the VBA project object model

Privacy Options

With the Excel Add-in settings complete, you can now proceed to Step 3 - Setup Access to your System.

16



4. Setup Access to your System

In order for F9 to access your data, you need to initially point to where your accounting system is
installed.

5
From the F9 Ribbon, select Setup 59 3 Setup)|

If this is the first time F9 has run, the Company dropdown list will likely be blank.
1. Click on the Browse button within F9 Setup.
2. Navigate to your data folder.
3. Inthat folder, select file: *.btr or select Demo for the installed F9 Demo data (Demo.btr).

F9 will attempt to access the companies available in the system. If successful, you will see the F9
dropdown list refreshed in the F9 Setup window and information on the selected company displayed
below.

& F9 [Professional]

Eb Company Setup lfi Dptions]

Compaty: j Browse...
Actual Type: |ACTUAL - Budget: |BUDGET -
Year 2007w Currency: | Haorne hd

Compary: Demo

MHame: F3 Demonstration Compary

File Path: C:h\FREYPROSD_PYDemo. ETR
Current Period: 3

Periods Per vear: 12

Wear: 2008

Account Code Structure: a-nnnnn-hnn

F ain Segment Nurmber: 2

File Version: 4005

k. | Cancel Apply Help

Click OK to save the settings in Setup. Click on any cell in Excel to quit from the floating F9 menu bar.

You are now ready to use F9! If you are a new user, go to F9 Help | Getting Started or follow the steps
of the F9 Quick Tour for a step-by-step introduction to F9. For more advanced users, view the installed

Sample Reports or refer to F9 Help | What's New in F9 and Excel 2007.

If you wish to also run an older version of F9 (v4.x), go to: Step 4 - Auto Attach F9

17



F9 Readme for Professional
5. Running Older Versions of F9 (v4.x)

If you have both F9 Version 5 as well as older versions of F9 (v4.x) that you need to run on the same
environment, there may be additional steps to properly manage which F9 Add-in recalculates your F9
reports.

Because F9 Version 5 supports all of the common F9’s formulas, it is not possible to have both Version
4.x and 5.x attached in Office Excel 2007 at the same time. It is possible to control which F9 Add-in is
attached at any given time and this is the means in which to run one or the other F9 Add-in correctly.

Scenario 1: F9 v4.x for older Excel + F9 v5 for Excel 2007

To run F9 Version 4.x in older Excel (such as Office 2003)
e Setup the F9 4.x add-in to auto attach in Excel 2003
e Load Office Excel 2003

To run F9 Version 5.x in Excel 2007
e Setup the add-in to auto attach in Excel 2007
e Load Office Excel 2007

Scenario 2: F9 v4.x and v5 both for Excel 2007

This is the more complex setup where only one F9 Add-in can be attached in Excel 2007 at any given
time.

To run F9 Version 4.x in Excel 2007
e Detach the F9 Automation component of the F9 v5 Add-in
e Close Excel
e Run Start/ Programs / F9 v4.x to the older F9 Add-in

To run F9 Version 5.x in Excel 2007
o Detach the F9 v4.x Add-in if attached
e Close Excel
e Attach the F9 v5 Automation component from Excel Options, Add-Ins, Automation

18



6. Information

Files Accessed By F9

The following information is provided primarily to allow you to "take F9 home". For example, if you wished
to use F9 on a laptop machine away from your actual network installation, it is desirable to only move the
data that F9 requires to the target machine. The following text describes what files you need to move and
how to set them up.

You can store your F9 Professional data in different locations. Create a directory (e.g.: C:\FODATA\) and
place the F9 data mart files in it. Place each company’s data in this directory. For example, for the
installed F9 Demo Company, the data mart files consist of:

C:\F9DATA\
DEMO.CMP F9 Company file
DEMO.BTR F9 Balances and Budgets file
DEMO.TRX F9 Transactions file
DEMO.SAD F9 Subaccounts file

It is not unusual for the. TRX transaction detail file to be very large. If you do not require access to this,
you may omit this file.

19
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7. Purchasing F9

To activate your installation of F9, click Purchase from the F9 Trial window.

First you will receive a reminder that you will need a Serial Number before you can purchase F9. The
Serial Number will either be on your F9 CD or can be obtained from your F9 reseller or F9 Sales.

F9 - Professional x|

au will need your Serial Number For the purchase process,
Your serial number can be Found on the jewel case that came with vour F9 compact disc, IF vou downloaded this trial copy of

F2 From the internet, please contact your F9 dealer For a Serial Number, If you do not have & dealer please contact Synesx
Swstems Corporation by phone at 1 800 663-3663 or by e-mail at sales@fo, com.

Click OK. At the Generate Activation Code screen, enter your Serial Number, Then select how you wish
to purchase F9: by Web, Fax, or Phone.

Generate Activation Code

STEP1

Enter your products's Serial Mumber:

Seral Mumber:  |00000 - |00000 - (00000 - (00000

STER 2

Select the method pou would fike to use to generate an Activation Code:

Wieh Fax FPhiore
STEF 3
When you receive the Activation Code, enter it by pressing the button
belom:

Enter Activation Code ‘

Cancel

Make sure you generate the Activation Code from the computer you will use to run F9. The Activation
code is specific to one computer.

Purchase F9 by Web

You will first see the Generate Activation Code - Web window.

20
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Generate Activation Code - Weh E]

To generate an Ackivation Code using a Web browser, click the "Generate” button
below,

If wou cannot access the Internet on this computer, click the "Print URL" button ko
prink the URL for this product's reqgistration page. You can enter this URL in a Web
browser on another computer to generate the Activation Code.

GEnerate | Print LIRL Cancel

If the computer you wish to install F9 is connected to the Internet, click Generate to connect to the
licensing website.

If the computer is not connected to the Internet, you can still purchase F9 over the Web by registering
from another computer. Click Print URL.

-

Print Activation URL

The activation URL For this computer is;

https; fflicense. ntitles. netfregister , asprpr=xITCFIMOFNAMNIZ TEYMIZ By sn=
< | ¥

Clicking the “Print" button below will print the URL. You can enter this URL in &
‘Web browser on another computer to generate the Activation Code Far this

compuker.,
Print | Cancel

The click Print to print the URL for the licensing website. Type this URL into the web browser on a
computer that has Internet access to connect to the licensing website.

Tao generate an Activation Code, complete the required (*) fislds under Contact Information and click “Submit”, An Activation Code will be generated

Product 539363126 Single
Serial Number 00101-00040-00000-00000

* First Name

* Last Name

* Email

I

I

[

Company [
* address 1 [
I

I

[

I

Address 2

* City
* State / Province

* Country

*Z7IP /Postsl code [ |
Phone [
Fax [

S |

On the licensing web page, fill out the registration information and click Submit.
Within a few minutes, you will receive an Activation Code. The code will also be sent to you by email.

When you receive your Activation Code, write it down, then close your browser to return to the Generate
Activation Code screen. Click Enter Activation Code.

21
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If you registered F9 on a computer where F9 is not installed, return to the computer where F9 is installed.
If you closed F9, reload and click on Purchase F9 once again to enter the Activation Code.

Enter Activation Code -

To complete the activation, enter the Activation Code wou have received
by Web, Phone or Fax and then click "Continue Setup”.

Activation Code: |

Continue Setup | Cancel

Enter the code and click Continue Setup to complete your purchase. You will now have a fully registered
version of F9.

Purchased by Fax

Select an F9 Partner from the list, then complete your information in the boxes available. Click Print and a
fax page will be printed for you, including the contact information for the partner you selected. Fax this
page to the partner to receive an Activation Code.

-

Generate Activation Code - Fax

To request an Activation Code by Fax, seleck a partner from the list below, Fill in the required {*) Fields, and
click "Print", & fax page will be printed For wou.

Fax this page ta the number listed on it ta obtain the Activation Code.

Partners:

Company | Ciky | Country
F2 Vancouver, B.C, Canada
* Narme
Company
* Address
* ity

* Country

|
|
* Province/State |
|
|

Zipj/Postal code

* Phone number

* Fax number

E-Mail address

Print | Caneel |

When you receive your Activation Code by phone or email, you will have to restart F9, and click Purchase
F9 to return to the Generate Activation Code screen. Click Enter Activation Code.

22



Enter Activation Code .

To complete the activation, enter the Activation Code vou have received
by Web, Phone or Fax and then click "Continue Setup”.

Ackivation Code: |

Continue Setup | Cancel

Enter the code and click Continue Setup to complete your purchase. You will now have a fully registered
version of F9.

Purchase by Phone

Select an F9 Partner from the list. The company's contact details will be displayed for you, including the
phone number. Before you call, write down the F9 Serial Number and Installation Code; your partner will
require this information.

Generate Activation Code - Phone

To generate an Activation Code using the telephone, contact a partner From the list below, “You must
provide the partmer with the Serial Nurber and Installation Code shown at the battom of this dialog bas,

Company ity Counkry
Fa Vancouver, B.C, Canada

Company: F3
Address: 710 - 777 Hormby Street
City: Yancouver, B.C.
Country: Canada
FipjPostal code: WEZ-154
Phone number: 1 800 663-8663
Fax number: 604 685-4092
Web address: v f9.com

E-Mail address: sales@fa.com

The partner will require the Following information:
Setial Mumber:  00000-00000-00000-00000
Installation Code:  XITCF-9MOFN-4MIZT-EVMSZ2

oK | Caniel |

When you receive your Activation Code by phone or email, click OK to return to the Generate Activation
Code screen. If you closed F9, reload and click Purchase F9. Click Enter Activation Code.
Enter Activation Code

To complete the activation, enter the Activation Code you have received
by Web, Phone or Fax and then click "Cantinue Setup”,

Ackivation Code: |

Zontinue Setup | Cancel |

Enter the code and click Continue Setup to complete your purchase. You will now have a fully registered
version of F9.
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8. Sharing F9 Reports for older Excel

It is possible to create and share F9 reports in Excel 2007 with users who are on a previous releases of
Excel.

Save the F9 Excel 2007 (.xIsx) report to an earlier format:

1) Calculation is turned to Manual:
[ Dn
e Click the Microsoft Office Button *** , and then click Excel Options.

e At the bottom of the window choose Excel Add-Ins and click on Go button.
e Click on Formulas and choose Manual under Calculation Options.

2) Save the Workbook as a Excel 97- 2003 Workbook.

Now it is possible to open the same Workbook in the previous versions of Excel and work with F9
formulas.

Download the Microsoft Office Compatibility Pack for Excel:

Alternatively, there is a downloadable Microsoft Office Compatibility Pack for Excel from
www.microsoft.com. The software can be installed on sites with an earlier release of Excel to read Excel
2007 files (.xIsx).
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Locations:

Vancouver Office

Suite 200 — 1500 West Georgia Street
Vancouver, BC, Canada
V6G 276

Toll Free: 1 800 663 8663
Tel: +1 604 682 4570
Fax: +1 604 688 4092

E-mail: support@f9.com
Web site: www.f9.com

Other Offices

Infor Global Solutions has offices in many major centres around the world.
www.infor.com

Technical Support, North America

Email: support@f9.com
Tel : 1 800 663 8663 or +1 604 682 4570

Please include your contact information, accounting system and F9 version information in your email or voice mail.

The F9 version information can be found by going to the F9 Ribbon in Excel, section Help and About F9.

Trademarks and Copyrights

The F9 program is copyright (C) 2008 Infor. All rights reserved. www.infor.com
Excel, SharePoint, and Windows are registered trademarks of Microsoft Corporation.

Other products mentioned in this document are the property of the authors and/or marketers of those
products.
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